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B el "Guidelines' for Honora,r'iu'm .

-

As pey. Hmlsz ol Finance qwdehhef, honorauum should be sauehm )L‘Ll nnh
cxeeplional cases for work which is of special merit and is outside Lhe normal _

‘:;f : ,phere of duties of the Government- servants concerned. The following

guidelines should be kept in view by the admmlstratlve authontres in decndmg
- Pac h case. . : .

e No honorarlum xs adm155|ble for temporary increase in ‘work, which are

3 - No honolanum should b(_ granted.in cases where OTA has been paid o

~normal incidents of -Government work and form part of the legitimal.:
~“duties “of. Government - servants accordmg to the genual principles,
: enuncuated in FR 11 : *

SR

','_jHonorarlum shouid not be glanted to officers engaged in woxk in
" connection with setting up of. companies, corporations et., which forms.
part of lhcu nmmal duties, even if they work after the omm hotr,

N hononanum should be given when a Government scrvant perform
“dyties of another “sanctioned l)Ool. in addition to the normal dutic:

_ﬂ"atl.u hLd Lo hIS own posL : ,_
Lhe slaff in connection with the same work.

Also fullowmq are the list of lluns for Wthh Honoxanum
should not be paid . i b

'1'. Compilation of demand for: g'rants and preparation of Budgel Estimiate,
Except Budget woxk of the Budget Division of Department of Economie

Affairs.

2 Dealmg W|th Pdrllament questlons

3 Convemng ofDPCs fo: confirmation, promotion, etc.

L 4. ‘Incentives to personal staff of Ministries or to other officers and slaff fol

meritorious work such as working for long hours.
5. Condemnation and disposal of unserviceable office stores.

6.  Work relating to the issue of award of pt'inting contract.
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;e P
o (“losmg of annual GPF accounlq/mopmaluon al GPF stalement(Eseepl-in
‘the lndlan Audit and Accounts Departiment where these ilems. ol worl.
“have not been taken lnto~dccount while fixing staflf norms.) bt

Y]

“
)

B Calculation of lnc’ome‘Tax. DS e

9. © Work: relatmg to the reVIewmg weedlng and ransfer‘of old records;

1'0.' Preparatlon of bllls for paymenL of bonus. ,i

o 1 'Preparatxon ofannual reports

12, 4P|eparat|on of bIIIS for D A arrears.

v 13 : 'Pmparatlon/Typmg of Llsts of flle to he su1t ‘;Depmlnwnlal Record

:HRoom/Natlo |, AlChlV(.S dnd slrmlal olher Lypmg work .-
% 58 B g “ it . },i ) ¥
s £ qlock veuﬁcatlon of SLannaly 'SLoles yy :

) lb Superwsmg Lhe ]Ob of vacatmg the stores and anangmg segncgahon

: 10. : l)pemng new pay bl|| lcdgers L
’ 1/‘ .1kmg ouL phoLocoples of various documenlé
18 .:)peual worlg in arbm'aLnon case. ; %f
el T \/\_/@'k r.e,la'tflng}to confidential reports.
- )0 ;V\'/_ljrk'.relatinlg Lo preparation of CG]—IS cards. ii.
; ) i __~f'l(:)lllhl| wulk u,elulivntj Lo Lhe |lilll(li'llil;li;lell()l.ﬁ o ’
s nroummq wor I< l(_lallnq Lo rluamn(e cliives. = . - S s i TSR AN

) Lxumplcuy work of commcndal)ln nuUuo and devuuon to cluLy

i Wulk(onnc “ted with celebration, ¢.q. anniversaries of S(lllnq up of
. Aulonomous Budu_s/()l(|Lm|4atnuns ele. undu Mnuslnw,/l)u|mlln\unb
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