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Room No. 304 (S), Sewa Bhawan
R. K. Puram, New Delhi
Email: wpcl@nic.in

Sub: Implementation of eHRMS in CWC - Creation of Office Admin for the
Regional Offices of CWC - reg.

Implementation of eHRMS is underway in Central Water Commission. APAR
module of eHRMS has already gone live for the Group A CWES officers. Other
modules such as Service Book, Leave, tour, transfer/posting etc., are under
implementation. Further, it has been decided that eHRMS will be implemented in

Regional Offices of CWC also in phases.

Accordingly, Office Admins for some of the offices of Field Unit of CWC have
been created in eHRMS as indicated in the Annexure-1 attached herewith. The Login
ID and Password for the Office Admins have been sent to their e-mail as shown
against their name and Offices. Creation of Office Admins for the remaining offices is

in process.

As a first step, it is requested that Employee Registration may be completed
and Login ID and Password may be generated for all the employees to whom service
book is maintained. A staff/officer who maintains the service book may be given the
role of data entry, if required. The generated Login ID and Password are to be shared
to the concerned employees. Screen shots showing the step by step procedure of
Employee Registration is attached herewith as Annexure - 2 for reference. Further,
Employee Master Data of employees of CWC collected by SM Dte. through web form is

also being sent by email to all the Office Admins for reference.

Further, it is requested that the following details of sub Divisions and Site

offices under your organization may also be sent to this office by e-mail urgently:

1. Name of the sub Division / site office

Name of the Division / Sub Division

under which the Sub Division / Site office is working:
Office Address

Office State

Office District

Office Head Mobile

Office Telephone No.

Office Email ID
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The above details are to be mapped in the eHRMS so that the same can be

entered during the employee registration.

In case of any queries/clarifications on the Employee Registration, the
following officials may be contacted or email may be sent to

ehrmshelpdesk@gmail.com :

Hariom Mishra, NIC, Mobile No. 9457437183
. Kumar Harsh Vardhan, NIC, Mobile No. 9990922299
3. Vimlesh Yadav, AD-II, CWC, Mobile No. 7009506227

N —

This issues with the approval of the Chief Engineer (HRM), CWC.

Signature Not Verified,;,: S
Digitally signed by M 8'ARAVANA KUMAR
59 IST

Date: 2017.09.25 11:32:

(M.S.Saravana Kumar)
Dy. Director

Chief Engineer, KGBO, CWC, Hyderabad.

Chief Engineer, CSRO, CWC, Coimbatore

Chief Engineer, Mon(C), CWC, Nagpur.

Chief Engineer, Mon(S), CWC, Bengaluru.

CWC ID No. J-11015(13)/1/2017-WPC-Part(1) Dated:

B

Copy to:

5. Dr. Kishore Kumar, Senior Technical Director, National Informatics Centre,
CGO Complex, New Delhi- 110003.

6. Sh. B Koti Reddy, Technical Director, National Informatics Centre, CGO
Complex, New Delhi- 110003.

7. Dy. Director, SMD, CWC, New Delhi — with a request to upload in the CWC
website.

Copy for kind information to:

8. PPS to Chairman, CWC. New Delhi
9. PPS to Member(WP&P/D&R/RM), CWC, New Delhi
10. PS to CE (HRM), CWC, New Delhi.
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Annexure-1
List of Offices for which Office Admin have been created in eHRMS
SL
No | DIRECTORATE/ CIRCLE FOR E-HRMS Name e-mail
1 CSRO Coordination, Coimbatore R Azhagesan secocoimbatore-cwo@nic.in
2 Cauvery & Southern Rivers Circle, V Mohanmurli secsrcbangalore-cwc@nic.in
Bengaluru
o . . dirmoncoimbatore-
3 | Monitoring Directorate, Coimbatore G Naga Mohan cwc@nic.in
4 | Beach Erosion Directorate, Kochi R Thangamani dirbecochin-cwc@nic.in
) Krishna & Coordination Circle, Rajeev Singhal sekcohydrabad-cwc@nic.in
Hyderabad
6 | Godavari Circle, Hyderabad O R K Reddy segchydrabad-cwc@nic.in
7 Monitoring & Appraisal Directorate, G Rambabu dirmahydrabad-cwc@nic.in
Hyderabad
8 | Monitoring Central Coordination, Nagpur | Milind Panpatil | seconagpur-cwc@nic.in
9 | Appraisal Directorate, Nagpur R D Deshpande | diranagpur-cwc@nic.in
10 | Monitoring Directorate, Nagpur D M Raipure dirmonnagpur-cwc@nic.in
Monitoring South Coordination, Pankaj Kumar .
11 secobangalore-cwc@nic.in
Bengaluru Sharma
Sl. DIVISIONS FOR E-HRMS .
No Name e-mail
1 Southern Rivers Division, Coimbatore R Saravanan ee-srd-cwo@gov.in
2 | Southern Western Rivers Division, Kochi | Rajesh V ee.kochi-cwc@gov.in
3 | Cauvery Division, Bengaluru Ashok Kumar V eecd.bne-cwo@eov.in
4 | Hydrology Division, Chennai R Giridhar ee.chn-cwo@gov.in
S | Upper Krishna Division, Pune g;ﬁ:iﬂe Harish harishumbarje-cwo@nic.in
6 | Lower Krishna Division, Hyderabad Machiraju Naga
Ranga Meher eelkdhyd.cwc@gov.in
Vani
7 | Upper Godavari Division, Hyderabad evenkateswarlu-
Venkateswarlu E | cwc@nic.in
8 | Lower Godavari Division, Hyderabad P S Mohan .
mohankumr-cwc@nic.in
Kumar
9 | Wainganga Division, Nagpur A.S.Banode oo
asb-cwc@nic.in
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Annexure-2

Steps involved in Employee Registration in eHRMS:

. Go to http://ehrms.nic.in/ - Select “ehrms Registered State”, a drop
down menu will be visible. (screen shot is given below)

. Select “Ministry of Water Resources, River Development and Ganga
Rejuvenation”

. After selecting the above option, the screen will display address as
http://ehrms.nic.in/Home/Index/ MW

. Click Login and Enter your Office Admin User Id and Password as
communicated by email mentioned in Annexure - 1.

. All the Office Admins are requested to kindly change their password after
1st login.

. Then click Emplovee enrollment and then Employee Registration.

. Then click Register New Emplovee.

. Then a form will appear and enter the details of an employee and click
Generate Employee Code.

. The Employee Code and password generated may be communicated to
the concerned employee.


http://ehrms.nic.in/
http://ehrms.nic.in/Home/Index/MW
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