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Government of India
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TETH AR & ICRATTAR, HET STl AT, 78 ool 7 FERA 9§ F14 fasaes (MTS)
& fow or - gcare &1 “gsFua e WA (ITP)"  gfvefor fagemes ganr fgai 15.05.2023 &
26.05.2023 d% ossl fafeser, HE STl M, @5 ool # 3AST fFar a1 W@ & | A&Aifhd
el MTS &1 58 9iRIETOT SRisha T 3ifAard & | Aeifhd MTS 6 I 3efoveis-l  Td
faeq afRIeTor SRisha -1l % 3qER Bl

Signed by Rajesh Narayan
Sharma

Date: 09-05-2023 17:28:38
Reason: 2’-\p roved

TR0 3F)
TS e -11 (Sf3reror)

qar 7,
Pay & Accounts Officer, CWC, New Delhi.

gfafaf :
1. Sr. PPS to Chairman, CWC, New Delhi.
2. PPS to Member WP&P/D&R/RM, CWC, New Delhi.
3. Chief Engineer, HRM, CWC, New Delhi.
4. Director (Coordination), WP&P/D&R/RM, CWC, New Delhi.
5. Director (E-Il), CWC, New Delhi.
6. Under Secretary, E-VIII, CWC, New Delhi
7. Accounts Officer, CWC, New Delhi.
8. DDO-II, CWC, New Delhi.
9. Officials concerned through website.
10. CWC website/e-Office Notice Board.

7 cresHt farfee, New Library Building
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ANNEXURE -1

LIST OF MULTI TASKING STAFF FOR TW0 WEEK INDUCTION TRAINING
PROGRAMME AT CWC(HQ), NEW DELHI
PERIOD: 15.05.2023 TO 26.05.2023

S.N | Name of Officials Date of Joining Present Posting
o Mr./Mrs./Kumari

1 Sweta Sinha 27.07.2022 A/C-1II Section

2 Nirmala 02.02.2022 O/o CE (BPMO)
3 Jitender Kumar Meena 23.03.2022 O/o CE (DSO)

4 Manish 27.04.2022 Estt-VIII Section
5 Jatin Kumar 30.05.2022 CM&V Section
6 Vishal 15.06.2022 A/C-III Section
7 Hemawati 01.07.2022 O&M Section

8 Amit Tanwar 28.06.2022 O/o CE (IMO)

9 Dheer Pal 07.07.2022 O/o Secretary

10 Ashok 04.08.2022 Estt-VIII Section
11 Lokesh Nagar 04.08.2022 Estt-X Section
12 Parveen 08.08.2022 PCP Dte

13 Deepak 24.08.2022 Estt-V Section
14 Rohit 29.08.2022 O/o CE (DSO)
15 Ramkesh Meena 30.08.2022 Adpvisor (ISO)

16 Prem Singh Meena 30.08.2022 O/o CE (PMO)
17 Chandra Mohan Meena 13.09.2022 US (CM&V)

18 Nishant 19.09.2022 Estt-VIII Section
19 Praveen 10.10.2022 O/o CE (NW&S)
20 Sonu 10.10.2022 Estt-XIII Section
21 Mohit Kumar 11.10.2022 R & I Section

22 Prince Ambawata 11.10.2022 O/o CE (IMO)
23 Divya Bidhuri 12.10.2022 O&M Section

24 Kapil 02.01.2023 O/o CE HRM

25 Ashish 02.01.2023 Estt. VIII (Section)
26 Kanchan 02.01.2023 O/o Accounts —II
27 Ritu 06.01.2023 Estt-XIV Section
28 Adesh 12.01.2023 O/o US (E-VIID)
29 Vikash Dwivedi 17.01.2023 PCP Dte.

30 Pranay Raj 18.01.2023 PCP Dte.

31 Rajesh Kumar 10.03.2023 Estt. VII Section
T AT e, New Library Building
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ANNEXURE - I1

SCHEDULE OF INDUCTION TRAINING TO MULTI TASKING STAFF, CWC

From 15.05.2023 TO 26.05.2023

Venue

: Training Hall, New Library
Building

DIRECTORATE Daily Session
/ SECTION PERIOD Plan SUBJECT/TOPICS
FFM Dte., 15th May Brief about CWC at HQs and Field
CWC, New 2023 Inaugural formations
Delhi ie;ﬂgm Activities of CWC.,
P Hydrological Data Collection/entry
10:15AM in WIMS
On 15.05.2023
Estt. VIII, 16th May | (Director, FFM Management of DAK and Receipts
CWC, New 2023 _ Dte. & Physical File Management System
Delhi Director, Trng. R dM t
Dte.) ecord Managemen
Session:1
PCP Dte., 17th & 18th 10.15to 11.45 Office upkeeping & Maintenance
CWC, New May 2023 Leisure Coordination with office
Delhi maintenance team
Session:2 Arrangements for meetings
12.00 to 13.30 Bills preparation
Scanning and Photocopy
Lunch Break Farash duty, Dairy/dispatch-
. physical
Session:3 -
Estt. IX, 19th May 14.30 to 16.00 Conduct rules, Service rules.
CWC, New 2023 Dos and Don’t of Govt. Servant
Delhi Leisure Office procedure
Leave rules
; Session:4 - -
Library 22nd May 16.15 to 17.45 Visit to CWC Library
Venue : New 2022
Library Building
Feedback &
Valedictory :
SM Dte., 23rd,24th, 16:15 -17:00 Basic computer training- MS
CWC, New 25th and On 26.05.2023 word, Excel, Power point
Delhi 26th (Director, PCP E-office- dairy/dispatch/linking
Dte. &
May 2023 Director. Trn references/attachments-
! g- detachments of files
Dte.) . L )
Email receipt in e-office
Hands on practice
< et fafe, New Library Building
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