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ANNUAL PERFORMANCE APPRAISAL REPORT OF
STENOGRAPHER GRADE -1 WORKING IN
SUBORDINATE OFFICES OF CENTRAL WATER
COMMISSION

IRITAH Is- |

STENOGRAPHER GRADE -1

JTHRT &1 ATH

Name of the officer

A a¥/ af®r & gfddes

Report for the year/period ending




AT AP
Government of India

Fedld ST AT

Central Water Commission

IfRE ¥s-1 & v s w1 fasaes #eaisa 9fadesa/ANNUAL
PERFORMANCE APPRAISAL REPORT FOR STENOGRAPHER GRADE-I

dufas =
PERSONAL DATA
AT 1
PART-1
Fea/RAET/FERTET & FalT TATHIAS IHET GERT HI A1)
(To be filled by the administrative section concerned of the Ministry/Department/Office)

L| 31T T ATH
Name of Officer

2. SFeAfafy
Date of Birth

3.| e/ ug amyfafs Is-1
Designation/Post held STENOGRAPHER GRADE-I

4. FFm RSN TR ST/ SeTsiric 1
3

Whether the Officer belongs to SC/ST

5. A A5 A AR g i al ICGICH Js:

Date of continuous appointment to the present grade, Date: Grade:

6. g & SRIeT Y, TRAGTOT 3HTfe & HROT ZIET |
FUTEAT @A 1 3t

Period of absence from duty (on leave, Training etc.)
during the year

7. Employee Code (9 digit)
FHAN DI (9 37F)




HET - 2 ¥ HEAhA
Part - 2 SELF APPRAISAL

(8 e gary srr s, Sradr Rare o S §)
(To be filled in by the Officer reported upon)
(e IRIRT SR & TEe AR F LIS TS )

(Please read carefully the instructions before filling the entries)

1, a e /3R ¥ SR 3MUd ganT U AT Pt F A o
(&ffc gea 100 eral & AT g afe)
Brief resume of the work done by you during the year/period from to

(The resume to be furnished should be limited to 100 words)

2. AW AL g, mmmm@ammmwmml

Please also indicate items in which there have been significantly higher achievements and
your contribution thereto

3. mmﬁﬁmﬁ%ﬁmmmﬁwmwﬁﬁmﬁﬁ?mmﬂﬁﬁéaaﬁ
HET #H g’
Please state, briefly, the shortfalls in your input and reasons therefore, if any.

4. mmﬁ:wuﬁﬁﬁma&@rmmmmwmmaﬁa
Waéaxaraa:mmaaaﬁﬁmanéaﬁl afe &8, ar el gf@e & &
anr@ & S |

Please state whether the annual return on immovable property for the preceding calendar
year was filed within the presc ribed date i.e., 31st January of the year following the
calendar year. If not, the date of filing the return should be given.

T / Place :-
il oot S SR ¥ gEeR B RO Rl o ¥

Signature of the Officer reported upon

w




1aT-3

HAoaTHd

o

PART-3 ASSESSMENT

t mﬁémﬁmmﬂm-zﬁmmmﬁm%? ofg @, ar A
forg @ dF © 3R sHE FAT FROT $?  Numerical grading is to be awarded for each of
Does the Reporting Officer agree with the statement made in part-2 ? If not, the extent
of disagreement and reasons thereof.
. farE forger arer NI SarT W@/ﬁ%ﬂ%ﬁtﬁ%ﬁ%ﬂ' & e g S R 1 @
10W$Wwaﬁa®vﬁmﬁ1mmﬁmmﬁaﬁrmmmmm@
g
Numerical grading is to be awarded for each of the attributes by the reporting authority
which should be on a scale of 1 - 10 where 1 refers to the lowest grade and 10 to the
highest.
(mqﬁﬁﬁaﬁmﬁmﬁzanﬁéaﬁﬁwﬁqﬁ%%ﬁ)
(Please read carefully the guidelines before filling the entries) i
(a:)ﬁmmma:rm(w@gaﬁaﬁﬁgmﬁ%ﬂm)
(A)Assessment of work output (Weightage to this Section would be 40%)
]
Fife /| Grading
D). @R & AoTEcd
Quality of work
i) cygEde wiRrd H T
Level of professional skill
iii) wmwmwmwmmﬁﬁem .
Trust worthiness in handling secret and top secret matters and papers
iv)ﬁﬁmagmﬁwwaﬂtaaﬁ,mmwﬁc & fAU HEds

TSI Al el
Maintenance of engagement diary and timely submission of necessary
papers for meetings, interviews, etc.

RRT AT FRY FT TqHT HE (10 iv)/4)
Overall Grading on ‘Work Output’ (Total(l to iv)/4)




(@) FafFas TUIRATAT F Heaiwd (36 TS N A 30% 81T )
(B) Assessment of personal attributes (Weightage to this Section would be 30%)

&HIfe / Grading

D o & ufa AEEE

Attitude to work

i) gfgrear, segar

Intgelligence, Keenness

i) TS ST @A
Maintenance of discipline

V) foFREdr @ e
Sence of responsibility :
V) gEOwoT ierd

Communication skills

Vi) e & I @ T Qeadr

Ability to work in team

Vi) gET-EET ST grele F T JEIdr
Ability to meet deadline

vil)  gifSryr & Taf@aar 3R §Fg 9Edr

Regularity and Punctuality in attendance

“eAfFcer o H FHT Fife (Ito viii)/8)
Overall Grading on ‘lfersonal Attributes’ (Ito viii)/8)

(1) FrieHE ZeTdT I Hodih ( S8 s I ckeie 30% g )

(C) Assessment of functional competency (Weightage to this Section would be 30%)

Hifc /| Grading

0. myfafy > & gardr AR gar

Proficiency and azccuracy in Stenographic work

i) idufeds gFeey

Inter-personal relations

i) gy e

Coordination ability

V) oerael T, TEd AR SEE O @ A 3R e & a1 e A

SgagR-HAeldl
Effective liaison, Initiative and tact in dealing with telephone calls &
visitor

“FHIATcHF SeTar T THT HIC (1to iv)/4)
Overall Grading on ‘Personal Attributes’ (I to iv)/4)

%mﬁ:mﬁ%w,ﬁnﬁﬂaaﬁaéawﬁg%maﬁﬁmﬁ%wﬁw$mwm%ﬁwwm
g1t |

Note: The overall grading will be based on addition of the mean value of each group of indicators in
proportion to weightage assigned.




ATIT-4 AT | GENERAL
PART-4

1.

ST & W T (ST el TR &)
Relations with the public (wherever applicable)
(FRT ST BT SRR e TG b A aictT 3R 3oFehr STl Ui ecReTaed W eeqofy &)

(Please comment on the Officer’s accessibility to the public and responsiveness to their needs)

2. WRWBTOT (YT 3RIEHRT T Il FeTralcaeer 3R FHCATT T S & HesloR SIRIBTOT i AR )
Training (Please give recommendations for training with a view to further improving the effectiveness and capabalities of the
Officer) :
3. FaRey & e
State of health
4.  GediSaT (FUT HRRRT #hr Feafavar | feool )
Integrity (Please comment on the integrity of the Officer)
5. R e aer HfHRT garT JRHRT & gee ot 31K F 0T, IMRIRCT 3uefetr], Ageaqel HHat 3 FHeR @it
& o W Afec IMRRT & FAIT IO & Fraetr H AR T Jiehol (GFRHET 100 LeaT #)
Pen Picture by Reporting Officer (in about 100 words) on the overall qualities of the officer including area of strengths and lesser
strength, extraordinary achievements, significant failures and attitude towards weaker sections .
6. NuX & ger-3 & TWs &, @AR T H & I8 Folg & IR | 10 & YA R T FifEIHT Hife
Overall numerical grading on the basis of weightage given in Section A,B and C in Part-Ill of the Report.
R @ arer 3fed & geaner
Signature of the Reporting Officer
W6 IR H A
B L Place s n i i e Name in Block Letters
EETIE
Blegignations. o do it sl e i
e STl DRGSR e S e Qe &Y gy

During the period of Report
6




