AT el AT F efeey FrRiedl F R
seffafte 95 || A @I F fersares #jearehs Rt

ANNUAL PERFORMANCE APPRAISAL REPORT OF
STENOGRAPHER GRADE II WORKING IN
SUBORDINATE OFFICES OF CENTRAL WATER
COMMISSION
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STENOGRAPHER GRADE - 11

TSR FT ATH

Name of the officer

FHfea av/ 3afy & gfddes

Report for the year/period ending
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Government of India
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Central Water Commission

rﬁﬁasag Ha»'f%mmﬁa?mz%ﬁwmmwfaﬂaﬂ/ANNUAL
PERFORMANCE APPRAISAL REPORT FOR STENOGRAPHER GRADE-II

dufas =
PERSONAL DATA
Aer 1
PART-1
FFEARANEIHEEET & Gafid TAafA® HHIT GIRT HIA ST
(To be filled by the administrative section concerned of the Ministry/Department/Office)

L| 31f&RT &1 ATH
Name of Officer

2| Seafafl
Date of Birth

3.| geaATH/ATRE Ue mﬁﬁﬁ As-11
Designation/Post held STENOGRAPHER GRADE-II

4. T TSR TR SRS SFeToria 1
3

Whether the Officer belongs to SC/ST

5-aﬁmﬁa§ﬁmﬁgﬁaﬁm ICGIEH Js:

Date of continuous appointment to the present grade, Date: Grade:

6. a¥ ¥ ENTT TEY, HRAGTOT 31T & HROT 3T &
Il gt srafer

Period of absence from duty (on leave, Training etc.)
during the year

7. Employee Code (9 digit)
HHANT IS ((9 37h)




HET - 2 HEAhA
Part - 2 SELF APPRAISAL

(mmlfra?mwm,mﬁqﬁéﬁ@rm%)
(To be filled in by the Officer reported upon)
(T wfafSea st § Ugel AN Y CAIaE U )

(Please read carefully the instructions before filling the entries)

5 ¥ a% a¥/3at & @ 3u% can RRv v @l @ afEed ged
(@ffrca gea 100 2re@l d& A g afev)
Brief resume of the work done by you during the year/period from to

(The resume to be furnished should be limited to 100 words)

2. Fua § A g, o Hgeaqul sTaaR SuAfe ¥ @) g 3 3 IR FAT ANET T |
Please also indicate items in which there have been significantly higher achievements and
your contribution thereto

3. umr it A FA F AT IR @R fFT 7T ST # FEAT 3R 39 SR, I} Y @, D
HA 3% Fa
Please state, briefly, the shortfalls in your input and reasons therefore, if any.

4. mm%wmmﬁﬁmmmmwmmym
F30s7 9§ & 9T F 31 Fead 9 anle F & 5 o | afE wd, ar faaoh af@e wer H
anr@ & S|

Please state whether the annual return on immovable property for the preceding calendar
year was filed within the presc ribed date i.e., 31st January of the year following the
calendar year. If not, the date of filing the return should be given.

T / Place :-
feeti | Date:- Sa R F e S RO B o &

Signature of the Officer reported upon




qTT-3 R EG]

N

PART-3 ASSESSMENT

T wﬁcﬂéﬁ@ﬁmmwfrm-zﬁﬁvmmﬁm%? afE A9, IEA

frg O dF © A gEF FAT HRUT ¥?  Numerical grading is to be awarded for each of
Does the Reporting Officer agree with the statement made in part-2 ? If not, the extent

of disagreement and reasons thereof.

2 Wmmmmmwﬁmma:ﬁvmmﬁammm%w
10%%%@%%%@1%WW%@W1OHWW%@

gl
Numerical grading is to be awarded for each of the attributes by the reporting authority
which should be on a scale of 1 — 10 where 1 refers to the lowest grade and 10 to the

highest.

(mqﬁmﬁmﬁqﬁ%mﬁé%ﬁﬁwquaﬁ)

(Please read carefully the guidelines before filling the entries)

(ﬁmmmmm(sﬂ@gﬁmmﬁm@‘h)
(A)Assessment of work output (Weightage to this Section would be 40%)

Fife /| Grading

D). I OTECd

Quality of work
i) cygarie @ierd H FN

Level of professional skill
iii) meﬁmmmwmmﬁﬁam .

Trust worthiness in handling secret and top secret matters and papers 4
IV)WMWWWW,WWW ¥ AU TR

HETSAT FEIA AL

Maintenance of engagement diary and timely submission of necessary

papers for meetings, interviews, etc.

T T FRE HT T A (o iv)/4)
Overall Grading on ‘Work Output’ (Total(I to iv)/4)




(@)éﬂ%@/ﬁﬁmﬁwaﬂm(sﬂ@gﬁmm%m)
(B) Assessment of personal attributes (Weightage to this Section would be 30%)

Hifc / Grading

D Fw & afa AAER
Attitude to work

i) gfgeedr, segHat

Intgelligence, Keenness

i) 3r7HeT FEATC I@AT
Maintenance of discipline

V) fomer @ Ay

Sence of responsibility

V) gEowor Sierd

Communication skills

Vi) g # FTT ae @7 Aegdr

Ability to work in team

Vi) grEg-dET ST 9T F D JEIAr

Ability to meet deadline

vii)  grferdy #F fPraf@dar 3R g grer

Regularity and Punctuality in attendance

“eifeeer IO & FHT FIC (Lo viii)8)

Overall Grading on ‘l?ersonal Attributes’ (I to viii)/8)

(zr)mmammm(snmaﬁrawﬁgm%m)
(C) Assessment of functional competency (Weightage to this Section would be 30%)

HIfe / Grading

D amfaf F A gardr AR Y&

Proficiency and azccuracy in Stenographic work

i) iadafeas qEeey

Inter-personal relations

i) gAEegw e

Coordination ability

V) sl G, Tge R EAEH W AT e 3R AEIE § AT F A

cIGER-PAeA AT
Effective liaison, Initiative and tact in dealing with telephone calls &
visitor

“HTATcH® aTdr $H FHT FIfe (1o iv)4)
Overall Grading on ‘Personal Attributes” (I to iv)/4)

%mﬁ:mﬂ%w,%ﬁﬁa@raémsﬁE%a@maﬁmﬁ%mmﬁ&mwm%mwm
gt |

Note: The overall grading will be based on addition of the mean value of each group of indicators in
proportion to weightage assigned.




ATIT-4 AT | GENERAL
PART-4

1.

ST & W H9 (STET el o] &)
Relations with the public {(wherever applicable)
(T SeAciT <Y RGBT b T T FIT 3R 3oFehT ST o el SecReidied W feowoft &)

(Please comment on the Officer’s accessibility to the public and responsiveness to their needs)

2. RBIOT (9T HRHRT T A1 FeTalcTIeahll 3R HERAT T TG & Feator SIRIBTOT T FAwIRT )
Training (Please give recommendations for training with a view to further improving the effectiveness and capabalities of the
Officer) :
3. Tawey #r e
State of health
4, eSS (@HUT HUHRT T Feafersar | fecqol &)
Integrity (Please comment on the integrity of the )
5. R fore arel ifERT garT MRHRT & gee ol 31K 0T, IMRIRCT 3uefeerl], Agcaqet it 3k iR gt
& ofc W AfgcT IHMURRT & FA T[0T & Toawtr 7 AR 1 HehokT (1T 100 2eal #)
Pen Picture by Reporting Officer (in about 100 words) on the overall qualities of the officer including area of strengths and lesser
strength, extraordinary achievements, significant failures and attitude towards weaker sections .
6. RUC F apr-3 A W&, @R T H & 76 el F IR W 10 & YA R §HT GifeThg e
Overall numerical grading on the basis of weightage given in Section A,B and C in Part-Ill of the Report.
RO fo@sr arer 3ReRr & geanei
Signature of the Reporting Officer
A6 e # A
U L Place o o e s Name in Block Letters
EGTIE
Blesignationis. i e i o Land Ny
a0 qe &Y gy

During the period of Report
6




