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ANNUAL PERFORMANCE APPRAISAL REPORT OF
STORE KEEPER WORKING IN SUBORDINATE OFFICES
OF CENTRAL WATER COMMISSION
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Annual Performance Appraisal Report for Store Keeper
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PART-1 PERSONAL DATA
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(To be filled by the Administrative Section concerned of the Ministry/Department/Office)

1. BRI BT A9

NS af D ae i s leRir S e e L b T R i e e e SR TR e
2. =1 & T (R /e /) (@t #)

Date of Birth (DD/IMM/YYYY) : ey e R N

3. T AIfTFRY SRR Ry / SRife WS B © 7
Whether the officer belongs to Scheduled Caste/Scheduled Tribe

4, gaAE Sl gur s eeTaR i 9@ aR femian el
Present grade and date of continuous appointment ; Date s s - Grade...........
to the present grade

5. gaHE U 91 99 W Fgfea @ ah IEHIED LE
Present post and date of appointment thereto 97 | (MR e Posti o

6. a9 ¥ TRl § srguRRafa @1 @ (ged
e enfe o)) afy o sfer =
yfRrerr foram & < sHeT faavor €
Period of absence from duty (on training leave etc.)
during the year. If he has under gone training, specity

7 T IR /T /I B
Whether permanent/temporary/officiating

8. Srerfore Irgany
Educational Qualifications
9. FHAN Bl
Employee Code.

wmﬁﬁa@m Bl IR ¥ TRIER
Signature on behalf of Admn. Section-
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PART-3 :
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Numerical grading is to be awarded by reporting and reviewing authority which should be on a scale of 1-10, where 1 referes
to the lowest grade and 10 to the highest.

( @ar wfafted! @ W= ¥ ggel Renfrdwl @1 e W g of )
(Please read carefully the guidelines before filling the entries)

(a1) T freaTes 1 Hodiee ( $H W BT 9IR 40% B )
(A) Assessment of work output (Welghtage to this Sectlon would be 40%)

gferaes  [gAfdatie STErBNI RICEIEE
ARG | (W W5 B PRI &
Reporting T 2) IMEIER
Officer Reviewing Officer Initial of Reviewing
(Refer Para 2 of Part-5) | Officer
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(i) wrr=a gfgwar ok W @ av=
Genral intelligence and kneeess to
learn

i, e MR # F D ol D Ufafe
HAT AU R H Haed fhedl o= B
TRT RRAT |
Accomplishment of recording purchase vouchers in Stock
Register or any other work related to Store assigned.

il TR @ Sy fEE, e IR |
e | areeR @1 gfafte gfea ex
To ensure proper handling of stores, recording of daily
Indent Voucher in Stock Register.

iv | T e @1 e ke @ garn
Ability to handle the assigned work.
V TE AR HIEEG] BT WERETg &) Al
Ability in maintaining T&P articles.
B e IR gAY AT
Overall Grading on ‘Work Output’

(8) cafeerra faeensll @1 qeate (9 9T BT 4R 30% 1T )
(B) Assessment of personal attributes (Weightage to this Section would be 30%)
Hfgaed  [gAfaard SAEHNT Eﬁﬁaﬁm a@m @
BN (e ATT—5 BT U 2)
‘Reporting Reviewing Officer Initial of Rewewmg Officer
Officer (Refer Para 2 of Part-5)

TR § o /ue | Hefd
P B T BT KR

Level of knowledge of functions
related to job/post in the Store

i @r @ ol gReww

Attitude towards work

@
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Rare @1 srafer / Period of Report
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Decision making ability about the utilization of
available staff to meet the day to day requirement

IV &R ¥ gEegE vd goer HeiRer e

Co-ordinating and prioritizing the work

v gf¥e e grer 7 FeiRa de @y ure
Y & forv srefiFRey W% o IRT HRA
TRAT IH SMTAATATT TS BT ATl

Ability to motivate and develop confidence in

subordinate staff to achieve the targets fixed in the
‘Annual Work Plan’

Vi R FrEifEeE aeve # guR am @ o @
g UEd :

Initiative taken to improve the standard performance
of the Store

Overall Grading on ‘Functional Competency’
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g@aﬂﬁaﬁwmﬁ ot wmed vd oW A, SRy SUEfeRT, Hewyol
foRemell (Fe: wT—2 o1 3(e1) Td 3(5) TUT HAGIR HFI @ AR gReHr §IfFA €, W
Raifdsr e & fewol (@ T 100 wreal #) |

Comment by Reporting Officer (in about 100 words) on the overall qualities of the officer including area of

strengths and lesser strength, extraordinary achievements, significant failures (reference: 3(A) & 3(B) of
“Part -2) and attitute towards weaker sections.

Rud & wm—aa%atc:a aﬁwvﬁﬁqua%anmwzﬁaﬁwm
HEITHD TP |

Overall numerical grading on the basis of weightage given in Section AR and C in Part-2 of the Report.

- gfiaed e & gRIER
SRR R N e e Signature of the Reporting Officer

9 AT 3Rl |
............................... : : Name in Block ILetters:

......................................

Designation (During the period of Report)
yeAH (e @ rafer H)
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4. fewrell o, (T 100 Tl H) R e B wAw fawwrell @ wwed &

5.

ve o el & ve Swe gl & iy wifgfRa e e

Please comment (in about 100 words ) on the overall qualities of the officer including area of strengths and
lesser strength and his attitude towards weaker sections.
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Overall numerical grading on the basis of weightage given in Section- A, Section-B and Section-C in

Jh . Cin  Part3
of the Report.

T , YAl JTfEBNT & BRIER

PIRGR:. .- ue e osuini =8 ek e : Signature of the Reviewing Officer
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Date:

Name in Block Letters:

Designation (During the penod of Repon)
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