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Annual Performance Appraisal Report of Officers of the Central Secretariat Official Language Service
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- PART-1

(simrera s epraitera S WAt ST ST T W W B 1)
(To be filled by the Administrative Section concerned Qf the M‘iaistrylﬂepartmenuomce)

1. it

Name of OFfICET. ... iseimumssmmssniess e s S R A S S
2. 5 1 e T ) ()

Date of Birth (DD/MM/YYYY) o B v diavin (10 WOES) .cocvccreromirscssmsmmacsssasspnsssssssnsssnrrs s
3w S ¥ e frgfr o T e Sy

Date of continuous appointment DB oo Grade ......coveommmamennns

1o the present grade

4 g T we o W Pyl @ ot W =

Present post and date of appointment o RSN DI i ciievisimitirpasiiss
thereto

5. ad & B & suRafy @ sxafy (ged
SR onfE uR) TR e sty 7 FRIEm
forn ¥ A wwe fERor &

Period of absence from duty (on training
leave etc. ) during the year. If he has under
gone training specify.
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To be filled in by the Officer reported upon
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(Please read carefully the instructions pefore filling the entries)
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Brief description of duties

A e

2. B & T weE /SR I mmwmﬁmmammmm&mfmm@w

(T /=T A1 S 69 H)

were set for you, eight to ten items of work in the

i & are-aw WY mafie & STER UR GATC AR B A W I By €amT |

(FeTER % frY e A o Fg anfie B dro)
Please specify targetsiobjectives/goals {in quantative or other terms) of work you set for yourself or that

order of priority and your achievement against each

targets.
(Example Annual Action Plan for your Division)
e ek it
Targets/Objectives/Goals Achievements




3 (1) U G 2 1 e T e /e o it % @ <8 v T W ¥ et Y | AR e A
wifta & o€ wew & & A g

(A) Please state briefly, the shortfails with reference to the targets/objectives/goals referred 1o in tem
2. Piease specify constraints, if any, in achieving the targets.

(%) g o B ) SeorE B R e sHferes Sverier] v & S I A AT B ) SR B |
- (B) Please also indicate items in which there have been significantly higher achievements and your
- Contribution thereto.

Please state whether the annual return on imovable property for the preceding calender year was filed
jender year. If not, the date of

within the prescribed date i.e. 31st January of the year following the ca
filing the return should be given. i

T 29 grer SR B ERne

Signature of officer reported upon
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Numerical grading is to be awarded by reporting and reviewing authority which should be on a scale of

1.10, where 1 refers to the lowest grade and 10 to the highest.

(e iRl B e ¥ ey frenfrel A e W v ¥ )

Please read carefully the guidelines before filling the entries)

(37) B PSR BT S (T 9T B AR 50% B
(A) Assessment of work output (weightage to this Section would be 50%)

yerdes Wity
Reporting
Authority

qftee Wit | gl mits
(wies w5 W iRy 2) @ ATUEY
Reviewing Authority |Initial of Reviewing

(Refer Para 2 of Part-5) | Authority

(i) IR Hrd/Translation work

(=) srEre B TreEeh, yerv Rg, wRER w4
fagr wr W |

Knowledge of terminological, grammatical and
linguistic aspects of translation.

() 39 W P T el g R uE sy
forsanydes s vy A exer, siftvfe o1 wri®
vaveq e e w4 ¥, wed gen wE e
B B areE |

bility to transiate with speed and accuracy
king care to see that faithful rendering of
the original does not effect simplicity, natural
form of expression and intelligibility.

(i) sl @ ey @y Wy oY eEen aen G
R WY g @ arga |

Comprehension of the languages and ability to
effect improvement in the process of meeting.

(a) wemnftyredl R gur T erare ¥ R
wrapferl S gl @) gEw A B 9 @ R T
Attention to avoidence of mistakes and
defective translation corrected by the
superior officers.

(i) e @ ) e/ & aneR W
e favay o @

Accomplishment of planned work/work
allotted as per subjects allotted

(i) =l ~ Frenas B @ik
Quality of output

(v) ST v o aRygetar/Rey 7Y snrenfi B
Accomplishment of exceptional work/
unforeseen task performed

ot o W o Frerey SR

Overall grading on work output.
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(B) Assessment of personal attributes (we

ightage to this Section would be 50%)

Reporting
Authority

yafdeies it

aas a5 el 23

yAfdeires miterd

@ AT

Reviewing Authority | Initial of Reviewing
(Refer Para 2 of Part-5) | Authority

() i i sl
Attitude to work

iy P o
Sense of responsibility

(i) ST @ FRET
Maintenance of Discipline

(iv) EWEO] HHOTU
Communication skills

(v) g W

Leadership qualities

i) et B e & W B B e
~ Capacity to work in team spirit

(vily T IR SRR B B A
. Capacity to adhers to time-schedule

(vill) TR aferTE Waw
Inter-personal relations

() wm B v wifias
Overall bearing and personality

wfers Rewaral o e e Aeiev
Ogeraii Grading on 'Personal Attributes’
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PART-4

1- e B Wy et (ol & wdsy)

HH
GENERAL

Relations with the public {wheieyer applicable)

forre o amavmmare W Tl W@ g aw

siftr uv g fodh €9)

{Please comment on the Officer's accessibility to the public and responiveness to their needs)




5. wfET
'Fram:
a%m&umﬁmwaﬂé m@ﬁma&wgmmg%mﬁqﬁaﬁmqﬁmw%mmﬁ@ Lo

{?kzaw give recommendations for trammg with & view to further improving the effectiveness and capabilities of the officer

R

State of health

& hrmaf
ntegn
%mﬁ@r wanfase uv feaf %*;

Lpiease commaent on the integrity of the officer)




5. yftrdes SR g™ et &) T Adwarsl B aRER (@ 100 wreEt ), fored wmed 8 W B
e &, SRATEIROT S, FERy! SrEpanH (st W 2 @1 3(3N) U@ 3(@) vd gaa o @ wfa
m R 8l :

Pen Picture by Reporting Officer (in about 100 words) on the overall qualities of the officer including

area of strengths and lesser strength, extraordinary achievments, significant failures (ref. 3(A) & 3(B) of
Part-2) and attitude towards weaker sections.

b TR & W-3 B W ¥, IR e 9 ¥ Ry T AR @ STER TX G e S Tie |
Overall numerical grading on the basis of weightage given in Section A and Section B in Part-3 of the
Report.

yfidgs after & B
Signature of the Reporting Officer

RS2 IE s e HER A
s Narme in Block Letlers L. e L S
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REMARKS OF THE REVIEWING OFFICER :

yaffeires aftrerd & g Wa P

Length of service under the Reviewing Officer

2- T &Y W-3 T W4 @ Frta wrd aun e ol @ S § e srftyerl g1 o T e ki
wwEE ¥ 7 A St Y eReRvT Syl /AR srararErsl @ way 3 Rl T e @
m% ? ¥Ed (ArT-3(3) (iv) Ter A 4(5) (af ey e e BRI nﬁ,@%%@
e Jed W WEAe 8§ W g Y T 3 TS S el T A 4 & e R @
SEE BN |
Do you agree with the assessment made by the reporting officer with respect to the work output and the various
atiributes in Part-3 & Part-4 7 Do you agree with the assessment of reporting officer in respect of extraordinary
achievements/significant failures of the officer reported upon 7 (Ref. Part-3(A) (iv) and Part-4 (8) (In case you do
not agree with any of the numerical assessments of attributes please record your assessment on the column
provided for you in that section and initial your entries)

® w8
Yes No

3-&%@%&%%@@%%%@,%@3‘@%%%m@mmmm & ¥ ?
in case of disagreement, please specify the reasons. Is there anything you wish to modify or add 7

4- SRy BRI HEAT TR | U GHIGEA BT (FH 100 vt #) Rredr siftrrd & WA
faersaran & wred mwmmwmwm@aﬁammmﬁa

Pen picture by Reviewing Officer. Please comment (in about 100 words) on the overall qualities of the
officer including area of strenghts and lesser strength and his attitude towards weaker sections.




5- e & w3 3w ¥, R w@s 7 ¥ Ry Wa% e UY e ferey geires gt |
Overall numerical grading on the basis of weightage given in Sed;cn A and Section B in Part-3 of the Report

i TR W FER A
T AR O] U S : Name in Block LBHers t....c..cceciirmeronnescrsmncriosenns S
EHTH:

Reerres: wftdes o arafyr ¥ -
DR Ve TR ~ During the period of Report
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Guidelines regarding filin f APAR with numerical gradin

@ WW'&W*%@WWWWE&WW%EWW?

The columns in the APAR should be filled in with due care and attention and after devoting
adequate time.

(i) e e o W ¥ 6 1 stem 2 @ frd e (fta e o RemEel @ e freres doiewo &
videz ol RAftre swerslt & wnt & wem fay ¥ yafa wu @ shtey & wmom ofv g walk 9
sroar 10 % 60 S & ey 4 fre Suafedt @ dey ¥ ehfrer Ry oo | Ah 1 -2 stern 9-10
fave B ¥ srey: wwvet Sy Re o & wreva ¥ wifkrs A vam e g0 oies w i
el @1 o siftrerd @1 awifrafRor e ard o e ¥ adwm A erika wedfia @ g §
YA IR |
it is expected that any grading of 1 or 2 (against work output or attributes or overall grade) would be
adequately justified in the pen-picture by way of specific failures and similarly, any grade of 9 or 10
would be justified with respect to specific accomplishments. Grades of 1-2 or 9-10 are expected to
be rate occurences and hence the need to justify them. In awarding a numerical grade the reporting

and reviewing authorities should rate the officer against a larger population of his/her peers that
may be currently working under them.

(ii) THYSTR BT 8 |/ 10 F G o i “Sepe” R S won y@ERv/dl & g s weis @
T Y @ ferg wrsares o & e |
APARs graded between 8 and 10 will be rated as “Outstanding” and will be given a score of 9 for the
purpose of calculating average scores for empaneiment/promotion.

() TACHR @1 6 WA 8 W BT & & o1 Ffevor “uger srewr v W g wreire 7 fam o o

APARs graded between 4 and 6 and short of 8 will be rated as “Very Good” and will be given a score
of 7

(v) TOUSIR F 4 9l 6 | Vel B g w1 FieRor “areor R Som 9u1 W 5 e W
APARs graded between 8 short of 6 will be rated as “Good” and given a score of 5

(vi) THRSR B 4 F HH wiiferor sy frar v |
APARs graded below 4 will be given a score of “Zero”.

i 0 e S 2 i e o B B AR LA R R B RS IS KK A A R G e Ml m 0

Guidelines regarding the colour scheme to bs used by different grades of while fillin their
APAR form

(1) Gren - e (o)
Yellow Director {Official language)
@) e ~ agaw e (o)
Blue Joint Director (Official language)
(3) endt - Iu-Fraeres (rorsaeT)
Pink Deputy Director (Official language)
(@) g - wfre B srars/afe 54 smaRs o) weas e (RAH)
White Junior Hindi Translator/Senior Hindi Translator/Assistant Director

(Official language)
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