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IS WS & forg aiffe srifsares e wfdag

Annual Performance Appraisal Report for Scientific Assistant

I 9% /eafdy &1 gfde:

WR—Th Jgfede <R
PART-1 PERSONAL DATA

{ HATe / 3T / e & Hdfta yNfe SIHNT §RT WX o & forg
(To be filled by the Administrative Section concerned of the Ministry/Department/Office)

1. ARBRT BT A
Name Of OffCEI oo e
2. 5 &1 dNg (G /#18 / am) (el H )
Date of Birth (DD/MM/YYYY) ... [ooid (INWOFAS)....vvveiiieiiiice e

3. T JAMRNHRI AT ST/ T Sl &1 & ?

4. o SO H RAR YT @ aRe f@ATw Syofy
Date of continuous appointment Date.....ccovvvvererieneenn, Grade...........
to the present grade
5. 99 Ug a1 I9 R Fgfad @ ane =T syofy
Present post and date of appointment thereof © Date....coovvvveriiiiiinn, Grade...........
6. 99 H BRI A JATURATT BT @D (Gl
Uf¥eror anfe W) afe Sad BRI A
gfderor forar € a1 SH@T favor |

Period of absence from duty (on training leave etc.)
during the year. If he has under gone training, specity

7 T WY /SRR /I 8 |

Whether permanent/temporary/officiating

8. P! ARG dSTd MR Th-Ib! IFIATY

T 2 ? 7 fUselr RUIE &Y 3ruer g9
o g g T ?

What are his professional, scientific and technical
qualifications? Have these improved since the last report?

9. FHANI IS
Employee Code.




WMT—2 579 1P &1 Ufdded forar SiHT 8, S9d gRT WX OH & fofu
PART-2 To be filled in by the Officer reported upon

(@ gfaficdl &1 WR= A g gy Bl & A UG o )

(Please read carefully the instructions before filling the entries)

1. 50 T Bl &1 Gferd faavor

Brief description of duties

........................... H oo, P D dY /A H fBU MU BRI BT Afed fIaRor R
aﬁ/m@ﬁ%w@ﬁwwmmﬁaﬁéﬁﬁﬁeﬂm BRI AU TR (ARMY
100 S ¥ 31frd T8l BT =1fRy 3R swaeRa g a1fey )

Brief resume of the work done by you during the year/period from ........................ 10 e,
bringing out any special achievements durin the year/period. In the event of any shortfall in achievement, furnish reasons

(the resume to be limited to 100 words and is required to be signed).

3. HYAT Il BN b I qaad] delvex Iy Pl /el Huled a1 faavofl FegiRd arRg s
DoUSY IY ¥ IREdd] gy DI 31 SR dPb Gl HI &l Mg o | A TE AN IR0 TS B Bl
ARG g1 7Y |

Please state whether the annual return on immovable property for the preceding calendar year was filed within the
prescribed date i.e. 31st January of the year following the calendar year, If not, the date of filing the return should be

given.

IEGIES AT T1 dTel JMABRT & SRIER

Dater.......ooovviiiiie Signature of Officer reported upon




A3
PART-3

e el &1 FeiRer ufddes der gafRierr uieer) gRT fhar S 2 S 110 & UHH WR
BT AIRY, SRl 1 Fa BH 210 &7 qem 10 Ieadq ol &7 Sooid HRT 2 |

Numerical grading is to be awarded by reporting and reviewing authority which should be on a scale of 1-10, where 1 referes
to the lowest grade and 10 to the highest.

(@@ UfAfedl ®1 R ¥ Usdl fAWHcyl &I &= | Ug of )

(Please read carefully the guidelines before filling the entries)

(31) BRI wTET BT Hedidhd ( $F 9RT BT IR 40% BT )
(A) Assessment of work output (Weightage to t this Section would be 40%)

ERIEEICE] ERIEEICE]
PIEEAR qTferemrY e RT & SRR

Reporting ( e 9TT—5 T | Initial of Reviewing
Authority T 2 Authority
Reviewing Authority
(Refer Para 2 of
Part-5)

. YRGS @ gRgeiar /fawa &
YR TR IAMEfed fHar a7 s

Accomplishment of planned work/work allotted as
per subjects allotted

i PRI—fsITeT @ dife
Quality of output

iii foseyoTee agar
Analytical ability

iv gon=raReT Rare /uie Ruré ger da-rd!
S99 /e foRas &1 &

Ability in writing Engg.reports/research reports and
technical memoranda/notes.

R BRI WR el AATHR Sofievor
Overall Grading on ‘Work Output’

(@) afaard favydanei &1 Jeaid (( $9 9N &7 ¥R 30% BN )

© (B) Assessment of personal attributes (Weightage to this Section would be 30%)

Reporting Authority PIEEAR TGN & 3MMeleR

(¥ 9TT—5 1 | Initial of Reviewing

T 2) Authority
Reviewing Authority
(Refer Para 2 of
Part-5)

| @l @ aifgfa

Attitude to work
i fS=Er @ 9
Sense of responsibility
i STIYTATT DT ITIR&T0T

Maintenance of Discipline




IV HUYOT eTHATY

Communication skills

V. S o

Leadership qualities

Vi T @ WIGET H§ BRI HRA DI SHT
Capacity to work in team spirit

Vil TG AR BT AR DHRA DI &H]
Capacity to adhere to time-schedule

Viii IR gfdeTd Hde
Inter-personal relations

iX 997 ofd vd afdda

Overall bearing and personality

fFTa fAVydTel WR del HeATh
syofiepRoT

Overall Grading on ‘Personal Attributes’

(H) USRS [T BT Joaid ( $9 |1 BT ¥R 30% BT )
(C) Assessment of functional competency (Weightage to this Section would be 30%)

ERIEEICE] ERIEEICE]
UTIHRT UTeIBRY UIRIBRT & ATeIeR
Reporting | ( &y 9IT—5 T | Initial of Reviewing
Authority T 2 Authority
Reviewing Authority
(Refer Para 2 of
Part-5)

i fm/ffea /e vd angar & e H
UfBATY Ug S HEl YART DI SFHR)
Knowledge of Rules/Regulations/Procedures in the
area of function and ability to apply them correctly.

i fAgg IS 99 DY &HdAT
Strategic planning ability

i foTa o @Y e

Decision making ability

IV AT eTHdT
Coordination ability

vV IEfFReT &l URT vd fAafd &= @Y erdr

Ability to motivate and develop subordinates

Vi UBd yfdd

Initiative

HPBTATHD FETHAT UR el [FelldhR 0T

Overall Grading on ‘Functional Competency’




HT—4 NHTHT
PART-4 General

1. STAT @ T WRERT (STEt o v )
Relations with the public (wherever applicable)
( STIAT BT SMARHATAT BT IAARAT I Yd MABRI T AMTH W FHoar feweft 7 )

( Please comment on the Officers accessibility to the public and responsiveness to their needs)

2. gfderor

Training

(T JAABRT BT gTfaar vd w1 el H IR guR iR gfg - @1 gRe | 9 Ui &
fore RmeRY & | )

( Please give recommendations for training with a view to further improving the effectiveness and capabilities of the Officer)

3. ey aI Refa
State of health

4. FIST
Integrity
(Rw RBR B Hafer W femol )

( Please comment on the integrity of the officer)




-6 -

5. gfade SMEHRI gRT SMEAGRI & TR faverdeil & TR (T 100 v&ai # ), o+ amed &3
Td HH A &, SRATERUT U, Hedyul rIherdial ( He: WI—2 &1 3(31) Td 3(d) ud gdel
it & 9y st Wi & |

Pen Picture by Reporting Officer (in about 100 words) on the overall qualities of the officer including are of strengths and
lesser strength, extraordinary achievements, significant failures (reference: 3(A) & 3(B) of Part -2) and attitude towards weaker
sections.

6. URIIET & WM—3 & e (g d 9 H AU T 4R & AR R FHol AT F&ATHD IHTHR0 |

Overall numerical grading on the basis of weightage given in Section A, B and C in Part-3 of the Report.

EJIEE gfided el & TR
Place:.....cccccovviiviiiiie i, Signature of the Reporting Officer

fedi®: Y 9% 3eRf



A5
PART-5

1. GAdQT BRI BT A fa:
REMARKS OF THE REVIEWING OFFICER:

AT SIEBRT & <id Hal It

Length of service under the Reviewing Officer
©

2. T 3T -3 G IRT—4 # S qn faf=1 ol & dae # gfade ey grT il 1 qeaia
A WEAd € 7 R AW IMAGRN B JMRRY SUARM! /ATAYl Jhadell & wdy # fHy M
Aedihd ¥ FEAd & ¢ (e MIT—3(37)(iv) dem WrT—4(5))

(@fe @ gfdes SIf¥eNT gRT 37 T IOl & ¥l Hedidd | WeAd -Iel © Al @udl 30T JedidhA
3 Gve & &g T W™ | < T fIEmEar &l SeieR o ) |

Do you agree with the assessment made by the reporting officer with respect to the work output and the various attributes in
Part-3 & Part-4? Do you agree with the assessment of reporting officer in respect of extraordinary achievements/significant
failures of the officer reported upon? (Ref.: Part 3(A)(iv) and Part-4(5)

(In case you do not agree with any of the numerical assessments of attributes please record your assessment in the column
provided for you in that section and initial your entries).

BT el
Yes No

2. 3RTEHd M & R # FudT 398 HRY IR, R Hig VAT 91d 2 T T KB I AT
SISHINCIEN IS

In case of disagreement, please specify the reasons. Is there anything you wish to modify or add?

4. GAMGATS BN §RT Bl TR | HUAT FATAET B, (T 100Wea] H ) o7+ BRI Bl
TR RTETaTet W & Td BF e 8 vd Sl gder 9t @ Uiy arfrgf wifdrer & |

Pen Picture by Reviewing Officer, Please comment (in about 100 words ) on the overall qualities of the officer including area
of strengths and lesser strength and his attitude towards weaker sections.




- 8 -

5. Ufdded & 9NT—3 & Te— 31,9 qAT We—4 ¥ AU MY 9YRIY & R WR Hol HATHR ARATHD
TR |

Overall numerical grading on the basis of weightage given in Section- A, Section-B and Section-C in Part-3 of the Report.

TRIT: gAfdellp  AfRBRI & BRIER

Place:. ... Signature of the Reviewing Officer

farep: A AT JeRT H
Date:r...cooieee Name in Block Letters:..........cccceeeviiiiiiiiinennnnn
Designation:...........cccccce

Yq-TmH:

A E aa‘ H% 31 a f[



= 9

AETASG STHRUT & AT TR WR Hee fewfiay
Guidelines regarding filing up of APAR with numerical grading

iR & W fAffad |raer iR ergdes dor gaia §RY < gY R dTfey |

The columns in the APAR should be filled in with due care and attention and after devoting adequate time.

YT ST B Sl © b 1 JferEr 2 & b aEfiaxor (Frfa &l ar favwansii a1 g
e gofiaxer & ufdad) & it swadRll & AFf 9 dod F § I w9 4
ifoc feam ST &fR S¥f1 TR 9 31erar 10 & fhell oo & deg ¥ faftse Syafemy
& eer # sfifercy faar o | soft 1—2 srerar 9—10 faRer Bl © ord: ST 3iifery few
S @1 SR o | AiRkerds 81l UG @) 8¢ Ulddad Ud YAfdelid- WifereiRal &l
frely IfOPRI B TORIRYT S99 el 981 IIT § I8 § HRNG A8y @l
T | HRAT AR |

It is expected that any grading of 1 or 2 (against work output or attributes or overall grade) would be adequately
justified in the pen-picture by way of specific failures and similarly, any grade of 9 or 10 would be justified with
respect to specific accomplishments. Grades of 1-2 or 9-10 are expected to be rare occurrences and hence the
need to justify them. In awarding a numerical grade the reporting and reviewing authorities should rate the
officer against a larger population of his/her peers that may be currently working under them.

TR &7 8 W 10 & d19 & B0 "I’ foram S den gaia<or / g=fa & forg
3T UTdid @1 IVMT 6T & folq UTadics 9 f&am Qe |

APARs graded between 8 and 10 will be rated as “Outstanding” and will be given a scope of 9 for the purpose
of calculating average scores for empanelment/promotion.

iV TUIeIR &1 6 TAT 8 ¥ BICT & drd Bl BT “Igd el fordm ST qor Ui 7 faa

ST |

APARs graded between 6 and short of 8 will be rated as “Very Good” and will be given a score of 7.

V TSR BT 4 TAT 6 T BIE] B oI DT dUIHRUT “IeBT" ol SIu ao urdie 5 f3ar

Vi

STRIATT |

APARSs graded between 4 and 6 short of 6 will be rated as “Good” and will be given a score of 5.

TURIR &7 4 | HH Gl "I forar Q|

APARs graded below 4 will be given a score of “Zero”.



