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Sl.No. Directorate / Section

Item (PC/ 
Printer/ MFP/ 
Scannner/ 
UPS/Biometric 
M/c)

Brand Model 
No.

Specification
(i7/i5/i3 etc. in case of PC)
(color/ B/w in case of printer)
(Size A1/ A2/ A3/ A4 etc. in case of 
scanner)
(1/0.650 KVA etc. in case of UPS)

Machine 
Serial 
Number

Date of 
Issue

User (Name 
of Officer 
Using the 
equipment)

Designation 
(Designation 
of officer 
using the 
equipment)

Remarks
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Performa for Submission of Information pertaining to IT equipment

Office/Directorate: 


