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कार्यालय ज्ञापन

विषय: के.ज.आ. की सोशल मीडिया पर गतिविधियां 

के.ज.आ.  की सोशल मीडिया पर गतिविधियों के संदर्भ  में  इस निदेशालय के पत्रांक  K-12074/1/2018-
WSE DTE I/2240/2018 दिनांक 07.06.2018 ( प्रतिलिपि सलंग्न) के माध्यम से जरूरी निर्देश दिये गए थे । अभी
मंत्रालय में उच्च स्तर पर सभी संगठनों की सोशल मीडिया पर गतिविधियों की समयबद्ध समीक्षा की जा रही है और
सभी के संबन्धित क्रियाकलापों में सधुार अपके्षित है । अतः पूर्व  निर्देशों के क्रम में सलग्न निर्देश  (Annexure-A)
सूचनार्थ  एवं एवं अनपुालन हेत ुपे्रषित हैं । 

यह सक्षम प्राधिकारी द्वारा अनमुोदित है ।

सलंग्नक: उपरोक्त

(एस. के. राजन) 
निदशेक 

सेवा में 
1. के.ज.आ के सभी मखु्य अभियंता / सलाहकार
2. निदेशक (आरएम / डब्ल्यूपी और पी / डी एडं आर) - समन्वय, कें द्रीय जल आयोग

प्रतिलिपि: 
1. प्रधान निजी सचिव, अध्यक्ष, कें द्रीय जल आयोग 
2. प्रधान निजी सचिव , सदस्य (आरएम/ डब्ल्यूपीएडंपी /डीएडंआर), कें द्रीय जल आयोग

द्वितीय तल (दक्षिण), सेवा भवन 
राम कृष्ण पुरम, नई दिल्ली -110066
दरूभाष: 011-29583270,
ई मेल: wsedte-cwc@gov.in
 जल संरक्षण -सुरक्षित भविष्य .

2nd Floor(South), Sewa Bhawan,
R.K. Puram, New Delhi-110066

Tel: 011-29583270,
E-mail: wsedte-cwc@gov.in 

 Conserve Water- Save Life 
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Annexure-A

Instruction regarding Social Media activities of CWC

Social Media Strategy/Plan

1. Each Organization would develop a brief Social Media Strategy/Plan to highlight the activities

of respective organization in consultation with the WSE Directorate.  This would include the

regular/occasional activities of Organization to ensure that the organization is able to meet

the minimum weekly/monthly post requirements as detailed in Para 7 below. 

Nodal Officer at Organization Level

2. Each organization would nominate suitable Nodal officer on Facebook page. Nodal officer

would be preferably at the level of Director/SE or can be at Deputy Director Level who is well

versed with usage of Facebook and having an active Facebook account. 

3. In case of his transfer from the organizations/promotion, respective organization head would

review  and  intimate  the  new  Nodal  officer/continuation  of  existing  officer.  Facebook

Username/profile ID of the Nodal officer would be provided to WSE Directorate for providing

requisite access on Facebook Page of CWC. (Refer Annexure-I for obtaining Facebook Profile

ID) 

4. Organization would notify the details of Nodal officer to all the Directorates/Units within that

organization. It would enable that the Nodal officer can be approached for dissemination of

relevant information from all the Directorate/Units within the organization. 

5. Any relevant question/comment of the general public on Facebook post would be responded

by the concerned Nodal Officer of that organization based on jurisdiction/subject matter. If

required, Nodal Officer would take the consent of Organization head.  This activity would be

co-ordinated and monitored by the WSE Directorate.   

Nodal Officer at Wing Level

6. Some of the information is coordinated at the level of Coordination Directorates; hence they

would also be represented on social media page of CWC. A Nodal officer from Co-ordination

Directorate would also be nominated. 

Minimum Number of Post/Content

7. Each Nodal officer from respective Organization would submit at least two posts in a week

on the Facebook page of CWC. In addition to above, each organization would prepare one

small video content on monthly basis highlighting the activities of organization and how it is

beneficial  for  general  public.   They would follow the earlier  circulated Guidelines  in  this

regard (enclosed as Annexure-II).  

Monitoring Mechanism 

8. Each organization head would monitor the activity of their Nodal officer and ensure that

activities of respective organization is highlighted on the Facebook Page of CWC inline to

above requirement.   
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9. In addition to above,  the Chief  Engineer(HRM),  CWC would monitor  the progress of  the

activities on Social Media platforms through periodical meetings with all the Nodal officers. 

10. WSE Directorate would also setup appropriate mechanism to constantly interact with the

Nodal Officers of various organizations on Facebook Page. 

In this matter, officers from WSE Directorate may be contacted for any query/help.

************
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Annexure-I

How to get the Facebook ID/Username

Step 1- After Login to your Facebook account click on your image at Left Top corner

Step 2: Note the ID/usernames in address bar 

It  may be noted that this Username may be different from the ID/E-mail  being used for login in

Facebook page of CWC. 
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Annexure-II
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