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No. 1/1/2010-APAR
Government of India
Central Water Commission

APAR Section
Room No. 312(S), Sewa Bhawan
R.K. Puran, New Delhi-110066
Dated: ‘é‘% February, 2012
. B %
OFFICE MEMORANDUM

Subject: Timely completion of Annual Performance Appraisal Reports for the year 2011-12.

Circulars regarding the measures to be taken for the timely completion of Annual
Performance Appraisal Reports in respect of non-gazetted Technical and Non-Technical Staff of
the Central Water Commission are being issued from time to time and the last O.M. was issued
on 22.2.2011. The Annual Performance Appraisal Reports of the officials are required to be

completed by 31.7.2012 positively as per the schedule given below:-

I | Distribution of blank A.P.A.R. Forms to all concerned | 31* March, 2012.
(i.e. to officer to be reported upon where self-appraisal | (This may be completed even a
has to be given and to reporting officers where self | week earlier)
appraisal is not to be given)
2 | Submission of self-appraisal to reporting officer by 15™ April, 2012
officer to be reported upon (where applicable)
3 | Submission of report by reporting officer to reviewing 30™ June, 2012
officer.
4 | Report to be completed by Reviewing Officer and to | 31% July, 2012
be sent to Administration or APAR Section/Cell or
accepting authority, whichever provided.
5 | Appraisal by accepting authority, whichever provided 31° August, 2012
6 | (a) Disclosed to the officer reported upon where | 1* September, 2012
there is no accepting authority.
(b) Disclosed to the officer reported upon where 15" September, 2012
there is accepting authority.
7 | Receipt of representation, if any, on APAR 15 days from the date of receipt
of communication.
8 | Forwarding of representation to the competent
authority.
(a) Where there is no accepting authority for APAR | 21% September, 2012
(b) Where there is accepting authority. 6" October, 2012
9 | Disposal of representation by the competent authority. | Within one month from the
date of receipt of
representation.
10 | Communication of the decision of the competent | 15" November, 2012
authority by the APAR Cell.

Contd....2/-
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11 | Find of entire APAR process, after which the APAR | 30™ November, 2012
will be finally taken on record.

2. This time schedule should be strictly complied with by all concerned. Any failure on the
part of the officer to be reported upon/Reporting Officer/Reviewing Officer in this regard should
be viewed seriously.

3 Establishment Sections in the Main Commission may please supply the blank APAR
Forms, along with acknowledgement slips as per given by DOPT vide their O.M. No.
22/12/2009-CS.J(CR) dated 27.7.2011 (copy enclosed), to the concerned officials in the Main
Commission and also to the Chief Engineers/Circles/Divisional offices in the field formation. In
the case of officials working in the Field Offices, the PART-] of the APAR Forms will be filled
by the office where the personal File & Service Book of the concerned officials are maintained
by the field offices. As regards the officials working in the Main Commission /Headquarters, the
concerned Establishment section will complete the PART-I of the APAR Form before sending to
the concerned officials. As the status report of the APAR is to be sent to the M/o WR latest by
31.07.2012, all concerned are requested to take timely action and complete the APARs as
per schedule. While sending the complete APARs to the Central Water Commission (HQRS),
for record, the detailed information in respect of the APARs (complete/pending) may also be
furnished, in the enclosed proforma by 28.5.2012.

4, All the Reporting / Reviewing Officer are requested to adhere the instructions while
‘writing the Annual Performance Appraisal Report as per M/o DOP&T office Memorandum No.
21011/01/2005- Estt.(A)(Pt. dated 14.5.2009 and 23.7.20009.

6. Hindi version will follow. g

Ol

( Sharda P. Meshra )
Director (Admn.)
"Ph: 26108607

Encl:- As above

Copy to:- '

All Chief Engineers, CWC (Headquarters) and field offices.

All Directors/Superintending Engineers, CWC.

The Secretary, CWC, Sewa Bhawan, R.K. Puram, New Delhi

The Secretary, CEA, Sewa Bhawan, R.K. Puram, New Delhi

All Under Secretaries/Section Officer, CWC, R.K.Puram, New Delhi
All Deputy Directors, CWC, New Delhi.

All Executive Engineers, CWC, Field formations.

ST O Bt e

Contd....3/-
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15
16.

w A

Accounts Officer/Pay and Accounts Officer ,CWC, 7" Floor, Sewa Bhawan,
R.K.Puram, New Delhi.

Director, CSMRS, Olof Palme Marg, Hauz Khas, New Delhi.

The Under Secretary (Admn.), Ministry of Water Resources, Shram Shakti Bhawan,
4" Floor, Rafi Marg, New Delhi.

Director, Ganga Flood Control Commission, 3™ Floor, Sinchai Bhawan, Patna.

P.S. to Chief Engineer (HRM), CWC, New Delhi

P.P.S. to Member (R.M.), CWC, New Delhi.

P.P.S. to Member (WP&P), CWC, New Delhi

P.P.S. to Member (D&R), CWC, New Delhi.

The Director, SM Director, CWC for sangam site.



CERTIFICATE

This is to certify that the Annual Performance Appraisal Reports of all the
Officers/Employees working in this organisation have been completed by 27" July,
2012

*2  The status Report of Annual Performance Appraisal Reports is/are as
under:-

Total No. of officials No. & Name of No.& Name of Officials
and their Name & officials whose whose APARs are
Designation APARs are pending

completed

*Strike out para 2 above in case not applicable.



MOST IMMEDIATE

No. 22/ 12/2009-CS.I(CR)
Government of India
Ministry of Personnel, Public Grievances and Pensions
(Department of Personnel and Training)

Lok Nayak Bhawan, Khan Mkt.
New Delhi, 27® July, 2011

OFFICE MEMORANDUM
~—= 2 MEMORANDUM

Subject:- Maintenance and preparation of Annual Performance Appraisal Report of CSS
Officers.

SR o R oo s ek ok o o o o o o

The undersigned is directed to say that during the training on APAR monitoring of
CSS officers organized by this Deptt. on 26 July,2011, Nodal officers of Ministry’s/Deptts
have stated about the problems of capturing the data for different stages/steps involved in
completion of APARs in the monitoring software. In this regard attention of all the
Ministries/Departments/Cadre Authorities of CSS is invited to this Department’s O.M. of even
number dated 3™ February, 2010 inter-alia forwarding therewith format of acknowledgement
slips that will help in capturing data at various stages of completion of APARs. The O.M. is

also available on the Departments website:-
persmin.nic.in > DOPT- Central Secretariat->CSS-> ACRs= General Instructions

A copy of the acknowledgement slips to be provided with the APAR Format is enclosed
for ready reference for use of Mins/Deptts, N

ey |
- o) A3 LY
(V.$rinivasaragavan)
Under Secretary to the Government of [ndia
Tele: 24629412
All Ministries/Departments of Government of India
Nodal officers for APAR)
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(SLIP-A)
Ministry/Deptt.

(To be filled by the Officer reported upon)

| Designation have
submitted my APAR form for the period/year to the Reporting Officer,
namely, Shri/Ms. Designation

(Tele ) on after completing Part-11 of the APAR
Form.

Signature:
Name:
Designation:
Division/Section:
Tele No.:

Date:

APAR Cell

(SLIP-B)
Ministry/Deptt.
(To be filled by the Reporting Officer)

The undersigned has forwarded the APAR of Shri/Ms.

E 'Designation for the period/year to the Rcsviéﬁnrﬁ ‘

Officer, namely, Shri/Ms. Designation
on after recording my comments as Reporting Officer.

Signature:
Name:
Designation’
Tele No.:
Date

APAR Cell

{SLIP-C})
Ministry/Deptt.
(To be filled by the Reviewing Officer)
APAR of Shri/Ms. Designation

for {he period/year duly reported upon by the Reporting Officer and
reviewed by the undersigned is forwarded herewith.

Signature:
Name:
Designation:
Tele No.:
Date:




