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faies/Dated: 05/03/2025

gRuz /CIRCULAR

Subject: APAR Generation for the Assessment year 2024-25- reg.

All Officials of MTS cadre working in CWC (HQ) requested to submit duly filled
proforma (enclosed) to Estt. VIII Section for generating APAR for the Assessment year 2024~
25 latest by 17-03-2025 so that timely generation of workflow can be done till 315 March
2025 as per DoPT guidelines.

Encl: As above
Signed by Nitin Kumar

Patel
Date: 05-03-2025 18:25:56
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Name of Officer
Designation : Service
Employee Code L J Basic Pay.L ,
Date of Joining the Designation [ ] j [ -

—__ Reporting Authority ' Reviewing Authority
Nlme' i Name
Pt | T | [P i) fperoatron[ [T ] [ ]
Designation : sl;uig;aém Sl
Service Seivlosn. - T
Employee Code| i Employes Code] ]
(Mention staff No. f ITS/IRRS/IP&TAFS Officer) (Mention Staff No. if ITS/IRRS/TP&TAFS Officer)
eoma | | email ST

Type of Leave/Training detalls:

Leaves (EL/CCL/COML/Study Leave/ Training) taken during the year 2022-23

From to = Days
From = Days .
From =" Days
From to = Days

Self:Certification: - Certified that the information provided above Is true and correct to the best of my knowledge.

Mobile NO:L

Signature with date

e-mali:,

For OFFICE (Concernisd Admn Section) Use only — For CSSS.Admn.ll
The Information provided by the officer/official is Vérified as per avallable records.

Signature of the Vva';'ffying authority

*Please submit details for sach pan of reporting in separate form (Normal Peried is 01.04.2022 to 31.03.2023)
*Forms received without verification from Concerned Admn Section will not be accepled.




