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Annual Performance Appraisal Report for Accountant in CWC, Departmental Canteen

garia a / afer &1 giade:
H-U&h  dafaas =Ry
PART-1 PERSONAL DATA

FATe / faam /srien & Sedfta gamafae agarT gt R 9N @ fog)
(To be filled by the Administrative Section concerned of the Min istry/Depariment/Office)

1. siferert &1 W :

T T IO L s B e s B e e G
2. 5= & wrh@ (s /#mg / ad) (zrsaY ®)

Date of Birth (D DIMM/YYYY) R e e e e e B

3. 7 siferedl srpfaa snfd / sfaa seonfa & @ 7
Whethe' the officer belongs to Scheduled Caste/Scheduled Tribe ?

4. gdama sof wen Swd @A Prgfam @ ade feis soft
Preser t grade and date of continuous appointment BalR i Grade...........
to the oresent grade

5. @d7 T ug aer 9w uw Frgfaa @ o fa e ug

Prasent post and date of appointment thereto Dald. e Fost

6. av 4 &d 4 squlRafy &) safr (gedh
gRreor anfe 9x) afy Saa e 3
uf¥regor forar & @t s faver <
Period of eibsence from duty (on training leave eic.)
during the year. If he has under gone training, specity

7 @ vt / IRl / =T @ |
Whether ;3ermanent/temporary/officiating

8. dafdre ahvaa

Educationz! Qualifications
9. #dU) Hie
Employee Code.

/
yemafi®s aaT #Y e 9 3‘?‘41\'
Signature on behalf of A dmn. Section



m/NameootoolU‘O0.0Q...'.O...Q.O".n.ot‘.'oO mm/DesignationloooncooOOQ..O.uo'ooo’.‘o".o.o'cooo

RAE &Y 3raftT / Period of RePOrt....ccvveiiieiemmmmmcsmnniinieminsmssoo

HTT—2 @ YEuiea (mmmﬂmuﬁémm@rmg.mmaﬁaﬁa%ﬁm)
PART-2 SELF APPRAISAL  (To be filled in by the Officer repoited upon)

(we wRfical &t w ¥ TES IR B o W 9§ o )
(Please read carefully the instructions before making the entries)

1. e w3 sl & Wit faavor

Brief de:scription of duties

2. wEaY /eeRwl /et B (uRvmes wr ww vewl #) Aiffe &Y, o sgt &P anfy wrd g A ot
MM'ﬁHamv}mmmﬁme&,mﬂﬁwmi;mﬂmﬁmﬁmrﬁaﬁnﬁ
auT RAF wEg B uiy ol guefeal @1 gea @ |
Please spiecify targets/objectives/goals (in quantitative or other tems) of canteens etc. work you set for yourself or
that were: set for you, eight to ten items of work in the order of priority £ind your achievement against each target.

A/ 9Eavd /Y Syafeal
Targ::ts/Objectives/Goals A chievements

foanm— () w7od @ wel werad gl e e aeer § genfEiRa @sl @) Sa
aiferat ¥ <afar sirem arf@y |
i amT/aqéwT#ﬁmﬁqwq'mfﬁﬁmnﬁmmﬁmmaﬂ%m
Note:- (i)  The targets as set in ‘Annual Actior: Plan’ by the concerned Administration of
: the Organisation should be re:flected in the above table.
(i) The targets/objectives must ir clude level of clientele served.



W/Namelodotl.l'oc.'.'..n.olto.'-.oln...o-. W/Designationt'tooosonct\l.lc'cttonooo-o.ctco.oco

W ﬁ a’aﬁ.’!/ PeriOd Of Report..o.'lQClt.Oo0o0.0000000‘0-lonlootooom!ln.u"0.!00'00000

ssesccans

(?5)Wzﬁﬁmaw/eﬁw/wﬁﬁﬁaﬁﬁgémﬁﬂﬁﬁm#mlaﬂn‘aﬁmaﬂﬁ
ﬁmmm,uﬁaﬁ‘é%.mvﬂﬁﬁwmﬁv&ﬁ‘aﬁl
s with reference to the targets/objectives/ goals referred to in

(A) Please state briefly the shortfall
item 2. Please specify constrainsts, if any, in achieving the targets.

(@) MWaﬁ?«m,Wmm%mwﬁﬁaﬁ.ﬁﬂmmﬂﬁm/Wma
B CARLID, '»gvm@qﬁwmmﬁw@WMWammmé?
hich there have been significantly high achievemengts,

(B) Please also indicate items in w
particularly in making your Canteens/Tiffin Rooms, hygienic, qualitative and competitive

and your contribution thereto.

|

4. ﬁwm'%mnﬁaﬁmﬁmﬁﬁmmwmaﬁmﬁﬂvﬁﬁmmam

FAvex a¥ D T $31mﬂﬁammav€zﬁluﬁ:aﬁ%ﬁiﬁawﬁmﬁaﬂmaﬁ
arfra 41 S |

erty for the preceding calendar yeiar was filed within the prescribed

Please state whether th 2 annual r2turn on immovable prop
date i.e. 315t January of the year following the calendar year. If not the date of filing the return should be given.

-

B
T+
Place: >
faia: gRrafra el & & WER
T SRR 2 s Signature of Officer reported upon



m‘q/N’ame.ooo.o..oooollloolu|ll00...'..¢c.lo' W/ Designationo--oo...nooo.loooouol.oooo..o‘-o'o

ﬁq*zf ﬁ m/ PeriOd Of Reportcooocooootu 0O..Q..QO..Q..O......""...‘.0.Ul!.'l..l...'.'.....l.

HARI—3

PART-3
RUIfET ity when sfsrd grr weaes 1R & ol 2, ot 1.10 @ dAR UR BT
arfee, oref 1 wad &9 AN & g 10 JeEan e & qunfar 21

Numerical grading is to be awarded by reporting and reviewing authority which should be on a scale of 1-10, where 1 reflects
the lowest grade and 10 to the highest.

(@muﬁ&ﬁﬁwﬁﬁmﬁwﬁéaﬁﬁmﬁwﬁ)

(Please read carefully the guidelines before filling the entries)

(a1) @ frsmEs &1 e ( 8 AR BT |IX 40% &I )

(A) Assessment of work output (Weightage to this Section would be 40%)

wferde= ERlEGICE] gAfdet®
arferaTd arferemdy aftrard &
Report ng ( gad a5 JATAE
Officer &1 U0 2) Initial of Reviewing

Reviewing Officer Officer
(Refer Para 2 of Part-5)

| affe awr dar sen o ghfka @ awed
sty Qwr dfwEl @ Sal /WEE UATER A9l
Y v eFn v @ral @ e e
Accomplishment of annual accounts and keeping
check on daily accounting vouchers and Books of
accounts/general correspondence or any other official g
work assigned. ; f

i 2@ o aeal AN Awe gSt @ Afrhy '
gam gifea s :
To ensure the mathematical accuracy of daily

___accounting vouchers and cash BOoks.

il Wy g @l o) Prenfaa e B g
Ability to handle the assigned work.

iv Y Tg @Al @ WETs! @) SfUTer T B 0 |
HRATE G i

Action taken on not to comply with the norms of work ;
| assigned ik

wrl Prares o) g 1R ;
Overall Grading on ‘Work Output i

(@) efaaera fagiyarel &1 Yeaidd (g9 2T &1 9R 30% )
(B) Asse ssment of personal attributes (Weightage "0 this Se:xtion would be 30%) ‘
afded galdetada afierl  [gArdeied e D

aftreT® (e w5 BT UXT 2) TR
Reporting Reviewing Offier Initial of Reviewing Officer
Officer (Re'ar Para 2 of Fart-5)

| ®d ¥ o /ug @ wdfea
sral @ 9T BT KR
Level of knowledge of functions
related to job/post i the canteens
i wd @ gfy gfeaior
Attitude towards w.ork




:rm./Namev...o.l..‘..-lut-0.000000000.0.0..00 W/DeSignationuu-....u.n-.u.uu.nuu

RNE Y 3raftr / Period of RePort......ccvvivimminmmmmimimicsienni

i argfwarelerar

Responsiveness

iV AT §9Y NG
Maintenance of Discipline

v qONOT BHIere

_‘,wm‘-:ommunication skills

Vi 39 gam » g ) w1 uwa
Initiatives taken to run the canteen ‘

vii &H A S S @1 gHdl

___Capacity of work in team

Vil wHg—ET @7 i e
@) EHAT
Capacity to adhere (o time-schedule |

(Wit g ware Y WieH B
gHR fe @ IR A ¥edd |
B Y DAY UEe!
Initiative to change with regard to
taste and type of food etc. demanded

« ww weeierdr AR aafexcd
Overall bearing and personality

CogfeaTa S ux w@uy g

| Civerall Grading on ‘Personal Atiributes’ |

(ﬂ)mﬁmwmq\m(wﬂmmmw%m)

(C) Assessinent of functional competency (Weightage o tiyis Section would be 30%)

gftdgs | gAfdaled gafdetada
afterdl | st aftrerdt @
| * Reporting |{ “HgH W5 &I JITEIER
| , Officer } Y 2 Initial of Reviewing
l | Raviewing Officer | Officer
. (Refer Para 2 of
.[ | Part-5) i
el @ & o Pt /fa St/ ufearst @ e
s aur B sl @ yeEd & AR gard !
aur YW & | o @ fag seel wel @ 3
QA AN BE P ATE@ ’}
knowledge of Rules/Regt ilations/Procedures in the g
area of functions and 2bility to apply them correctly ‘
for managing canteer: affairs more effectively and 1
smoothly. A .
i geg wWR @ AR@EIRAT B deHTa aAT |
g e, B GRT S DY |
Ability to meet the : immediate and time bound
requirement of h'gher level officers | :




q‘rq/Nameoooo000‘00000-00-003000003000001100 W/Designationl"...ott0'0..000..000..00&-9.0..o.

RAYE @Y araftr / Period of REPOTt.....ccieeeresiiiinmiiiiisimassensee:

i fra—gfiRm W) oreval B O B @
fare SUd@l ¥ETH @ SUUNT & IR A
fofg @1 @ g
Decision making ability about the utilization of
available staff to meet the day to day requirement

iv @rd ¥ weeua wd adaen Fafor s
Co-ordinating and prioritizing the work

v arte e oot 4 PeilRa e 6t
T SR @ fory aEfaee wWIE @)
ARG $3 T S scafagard e
@ grvaan

Ability to motivate and develop confidence in
subordinate staff to achieve the targets fixed in the
‘Annual Work Plan’

Vi #dm erifrarea wueve § guaR a9 @
fag @1 ¥ ved

Initiative taken to improve the standard performance
| of the canteen

st awer g Gwr 3RET
| Overall Grading or) ‘Functional Competency’




-;rm/Namevuono...c.not.l’0'0000‘-0'....000.-0 m/Designation...a.o-conn'o-lot.oooo..o

wé ﬁ m/ Period Of Report.‘t.".Olito..CODO ................ VBB LIICENIOREND
T4 |H
PART-4 General

spyfaa wirfa /s faa SrerTTRY 7 wftenar / Proge afiat wfta gda of @ @ @
uﬁq&ml(ﬁwmﬁﬁwqugammmsﬁﬁq%
waree el ur feaefl &R )

Attitude towards weaker sections including SC/ST/Women/Perasons with Disability.
( Pleage comment on the Officers accessibility to the public and responsiveness to their needs)

2. uf¥eqo1/ Training
(swn aftrer @1 ywrgeedr @ wrf awars) ¥ ot guR qur gfg o @ ghe |
Iud gl & fog Ry &X ) )

( Please give recommendations for training with a view to further improving the effectivisness and capabilities of the Officer)

3. ey ) frafa
State of health

4. aeafIsat/ Irtegrity
(wwn afyed N wafer w Ravf 7 )

( Please comments on the integrity of the officer)




-qm/Name..o.-‘o.o.ooooo..o.o.ltlv.nOo W/Designationo-looto-.o.otoot‘...o.o'000“0000.,'

Rute @ ARty / Period of Report..ccoveesseesmmmmmmsmmunssssmmmmmessssssssmmmmsss

5.Mﬁmgvmaﬁ,mw¥meﬁqﬁmmw,
wecaqel faerwars (wes: wTT-2 @1 3() T 3(3) qAT FHASIY Apn @ AR
gfeestor wifie €, w Ruifer aisrd @ feaefy (@mHT 100 greal #A)|
Comment by Reporting Officer (in about 100 words) on the overall quaiities of the officer including area of

strengths and lesser strength, extraordinary cichievements, significant failures (reference: 3(A) & 3(B) of
Part -2) and attitute towards weaker sections.

ﬂm—saﬁma,aam:aﬁqum%muv@aﬁm

g Raid &
s G|
Overall numerical grading on the basis of weight: :ge given in Section A,B and C in Part-3 of the Report.
e g
EAT: gladga aftrerd & swaEs
o T AR N e S0 T LR Signature of the Reporting Officer
feaTe: e W% qE A
1 R RO S N R R Name in Block ILEHers: . ......coovvrnimmriniennens

Designation (During the veriod of Report)
gea pfadea @1 arafer #)



qm/Name.d00.00'.0000l..'o.looo..'.nt..looo. W/Designationo....tloocovttouooo'o..ol

A @ 3rafer / Period of Report......ooceeeuiiimmiins

HIAT—5
PART-5

1. wihar aftrerd @ syl
REMARKS OF THE REVIEWING OFFICER:

- giar afurerd @ arata |dr e

Length of service under the Reviewing Officer

Pl v il

|
i

o @T WG WIT-3 G W—4 ¥ o wen R Y @ Wew A gfked
e gRT fpd T feuied A Weda § ? T A9 AT P AR
mﬁzﬁ/mﬁ%m@%ﬁaﬁﬁrﬁ@@mém%?
( wad: wrr—3(31) (v) <121 AFT—4(5) |

Do you agree with the assessment made by the reporting officer with respect to the work output and the

various attributas in Part-3 & Fart-4? Do you agree with the assessment of reporting officer in respect of
extraordinary achievements/significant failures of the officer reported upon? (Ref.: Part 3(A)(iv) and Part-4(5)

qofaal werd e via & w8ad wewa a8l §, ]mﬁmmg
Agreefully Agree partly Do not agree i Agree to a great extent

(uﬁan'qﬁq?ﬁnsr&aﬂﬁamﬁﬂnﬁgvﬁa%ﬁ»‘@htgaﬁao‘:rﬁvmﬂé’f
2 @t HuAr IO YEErE 376 @vs @ Rl W ww ¥ @ aur o yfifeat
W AT aEER BR ) Ay IF@ el W ufafe sy wwd €
(In case you do not agree with any of the numerical assessments of attributes please record your
assessment in the column proviced for you in that section and initial your entries).

3. mmﬁﬁaﬁﬁmﬁ'ﬁwmm‘mﬁ.waﬁgQwﬁmé
fRd MY $B gaerE I1 SiteAT dred 87

In ce'se of disagreement, please specify the reasons. Is there anythirig you wish to modify or add?

[




q'q/Nameoooo000.0ll..l..QQCOOCOOOODQOQOOIQOQ W/Designationo.lloon.ot'.t'oooln--u.o.'

Ruld o it/ Poriod of REPOTt..sooistiveriaismninmnmsunsonnonessnenssessess

gl fewefy &, (@A 100 wet ¥) el afer ) wava Rdwaen @
wmed &3 vd oW wreed &= vd sua gdw ol @ ufy sifdgfea e 2
Please comment (in about 100 words ) on the overall quaiities of the officer including area of strengths and
lesser strength and his attitude towards weaker sections. )

4.

5. Riid & w3 @ e A9 91 We-9 ¥ fy Ty ARY & JWR W A
ey Wearea gffeator |

Overall numerical gracing on the basis of weightage given in Section- A, Sexction-B and Section-C in Part-3 of

the Report.
ST gAfdfdles e & swmER
S AR R S Signature of the Feviewing Officer
fa®: AT AT e W
BT E S B S Name in ‘Block Letters:...........ccocvvveeiernn

Desigriation (Durin:j the period of Report)
geam gfaded @ s@fey #)

10



.;Trq/NameootooOtottttonubtcooaitoouto'o-'-n.- u’m/Designationoolcciaoo:'no'tot.anaco.o
mé _q,c" W/Period Of Report.u.a.......-.-....u.uu.......u.-..-..-..-....n.

HERATHS ANBT & W gfioane wxd wael e
Guidelines regarding filling up of APAR with numerical grading

TR & Wi faftEg ur mhwmq;émﬁmtquwﬁgq
A gy :

The columns in the APAR should be filled in with due care and attention and after devoting adequate
time.

aamnaﬁvmﬂéf%1swar2$wmﬁ$w(ﬁ1famm
M'Wmagaﬁmwﬁvmwa}uﬁa@)aﬁﬁﬁmammaﬁa?
qnfﬁmmﬁa#whmawﬁwﬁmwwmmmg
srararwa%féﬂﬁﬁm$ﬁaﬁ'ﬁﬁreawf%auf$?ﬁa#3ﬂﬁm
ﬁmwmﬁvﬂvzmwg—wﬁwzﬁ?ﬁ?smmaﬁﬁmﬁq
m'ﬁwméxmﬁvﬁgammﬁg,quhaﬁv‘dgﬁﬁm
W@mﬁﬂ&ﬁ%ﬁaﬁmﬁmaﬁfﬁuﬁwma%mmwwlf
Wﬁmﬁaw@ﬁﬁaﬁwn#‘wriﬁm

It is expected that any grading of 1 or 2 (against work output or attrit.utes or overall grade) would be
adequately justified in the pen-picture by way of specific failures anc! similarly, any grade of 9 or 10
would be justified with respect to specific accomplishments. Grades ¢/f 1-2 or 9-10 are expected to be
fare occurrences and hence the need to justify them. In awarding a numerical grade the reporting and
reviewing authorities should rate the officer against a larger population of his/her peers that may be
currently working under them.

Wmmsﬁm$ﬁammﬁmwvﬁgsa'qmmw
q%ﬁmm/u?aﬁtﬁmamaumﬁaﬁmmma%mumg

R sy |
APARs graded between 8 and 10 will be rated as “Outstanding” and will be given a scope of 9 for the
purpose of calculating average scores for empanelment/promotion.

TN &1 6 U7 8 § Bler @ iy &1 Tffee T “aga seer wEr Sem

aa wrsH @ 7 feur e
APARs graded between 6 and short of 8 will be rated as “Very Goo d" and will be given a score of 7.

THIGAR &7 4 9T 6 W BleT B 419 @1 IefHyor BT HIAT WTAT aUT

wdis 5 fRar sy
APARs graded between 4 and 6 short of & will be rated as “Good” ¢ :nd will be given a score of 5.

Ve @1 4 § w9 qeffewer g W o |
APARs graded below 4 will be given a score of “Zero”.

11



