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Annua! Performance Appraisal Report for Cashier in CWC, Departmental Canteen

warfa o /arafe &1 gfdes:
H-ge  dafEas =«
PART-1 PERSONAL DATA

pinTer / v s srafay @ wdfta garefs sgarr gt R e @ o)
(To be filled by the Administrative Section conce med of the Ministry/Department/Office)

1. Iy &1 A

T B 117 R s et S LR e A SRR S DA e Al R O I R SRR R SRR S A R
2. W @ adna (e /w18 /ad) (ereel #)

Date of Birth (DL/MM/YYYY) T RN PR ORI T

3. war e arpgfaa sl / sepfaa sy @ @ Y
Whether the offiser belongs to Scheduled Caste/Scheduled Tribe 7

4. gebar Ao gur vad ear Agfa @) ada feia Aofy
Present grade and date of continuous appointment AR i Grade...........
to the present grade:

5. gdar ge a1 W R Prgfya @ afia fera g
Present post and dzite of appointment thereto SN Past...

6. a¢f 7 &l ¥ gulRefa & gafer (ggdh
yRrEor anfe ue) afe saa afrard 2
wftigor form 2 @) Swer fagwor A

Period of absent e from duty (on training leave efc.)
during the year. If he has under gone training, specity

7 @ W) /) /R R
Whether pr zrmanent/temporary/officiating

8. fafore atvaand

Educatio al Qualifications
9. daT (i Hre
Emplc yee Code.
GRS S AT BT AR § ERIER
Signature on behalf of Admn. Section

bk



;’—m/NamenaolboocCQ..ao..-..oo.w‘o..o.’oo.l... mm/Designationn.o‘..o'..‘0000.0-.0.00.1)00.00.&b

RqIE &Y arafy / Period of RePOrt....ccceenreiiimnnenmninisemms

W2 S G| (ﬁmmmmmmm<mammwm$m)
PART-2 SELF APPRAISAL  (To be filled in by the Officer reported upon)

(ﬁmﬁa'ﬂaﬁﬁwéﬁuﬁﬁé!ﬁﬁméwza')
(Please read carefully the instructions before making the entries)

1. e 1 oral @ |fdra faawe

Brief description of duties

2 aeu?/vq%'mf/a)a’faﬁ(qﬁvmnmmmﬁaﬁ#)ﬁféwaﬁ'.vﬁmrﬁmanﬁw%ﬁmai
s fae fa sy o ar s ﬁwﬁma%qwsi.wmﬁma%mﬁ'm&ﬁm%ﬂwaﬁwﬁ
aoT YT dey @ yhy o Sy afEral B sedw W |
Please specify targets/objectivesig oals (in quantitative or other tems) of canteens etc. work you set for yourself or
that were set for you, eight to ten items of work in the order of priority and your achievement against each target.

s/ 9qae / Hd ; Syaferar
Targets/Objectives/Goals | Achievements

foqur— () waow ® wafm wwmed g afew sl ateen # gerfrer Ra @) &1 9ad
wfersr 1§ gwfay W ArfEg )
() ==Y /oedwal 4 dar Ry T yES B dEn 3 36w wnfye fFar wr anfeg )
Note:- (i) The targets as set in ‘Annual Action Plan’ by the concerned A dministration of
the Orga nisation should be reflected in the above table.
(i) The targe ts/objectives must include level of clientele served.

o]



';rm/Nameo.o.ocooot0.'0toocittooooo.cooooofoo mm/Designation..o.......oot00000...."'00'.0...'.0

ﬂ‘qi‘é ﬁ m/PeriOd Of Reporto.a0.0.'0ootl.0"..00O.tto0.0o.oo.ot.'.‘.'.....i.niOOIQOOQCQOOOQC

3 (@) we 2 ¥ ofeafea asl /sl /@A & wod 7 g sl & wery ¥ Targ | el @) gra S
¥ o aredt ana, ol @Y 2, @1 N RYY WY q Sedw W
(A) Please state briefly the shortfalls with reference to the targets/objectives/goals referred to in

item 2. Please specify constrainsts, if any, in achieving the targets.

(@) ¥ wet B gule, Rl Teapl wu @ g syafedl, REvey st $E/ R w8
B EEATRADR, gwrmxf'dumwm#wﬁwwﬁmwmmg?
(B) Please also indicate items in which there have been significantly high achievemengts,
particularly in making your Canteens/Tiffin Rooms, hygienic, qualitative and competitive

and your contribution thereto.

4. wuar g & @ gdadl Fdvex a8 @ aww woha weeh affe faeh froa ol i
FAver 9¥ @ AR B 31 TR qo afEa w2 TE oA AR T At Reeh afew @ B
il & Wig |

Please state whether the annual returr: on immovable property for the preceding caiendar year was filed within the prescribed
date i.e. 31 January of the year followiing the calendar year. If not the date of filing the return shiouid be given.

AT
Place:

feia: gRafa e & gw@Er
B e Signature of Officer reported upon



:{m/Name--...o.v...n.oo.oo.va.OOOOOOQOCAOOQO qa‘qm/DesignationoO..‘otu'ob.oooooooo.ul.ooi-ooo‘o‘

RUIE @) Aafts / Period of REPOTt....c.viiierriimmimismmmesnuimcns:

HH--3

PART-3
AR ate wdEr e g weree e @ o @, @ 110 3 AR W e
wifte, et 1 e @9 A FT 9T 10 SwEaH dE B <wiar 2
Numerical grading is to be awarded by reporting and reviewing authority which should be on a scale of 1-10, where 1 reflects
the lowest grade and 10 to the highest.

( muwr wfafeal &) w3 @ gga Pl o) e /@ 9g F )

(Please read carefully the guidelines before filling the entries)

(a) ord fysargs w1 gEaied ( 36 AT &7 AR 40% BT )
(A) Assessment of work output (Weightage to this Section would be 40%)

yfaded gAfd se gafdaie
| sy aiferes st @
| Reporting ( wed w5 ITAER
Officer &1 891 2) Initial of Reviewing
Reviewing Officer Officer
(Refer Para 2 of Part-6) |
i gfafes @ areux) el v §o B dw dAN :
S Fuar WY AY Y WReT) Il B QN
|
Accomplishment of preparing daily accounting

vouchers and Cash Book or any other official work
asisigned. |
i wfafd @ @ eadt @ AR B AR BU
qib o ged) ufafe s , 2
To ensure preparation of daily accounting vouchers w
ard its recording in Cash Books.
i WFY v el @ Prenfaw v @ g
Akiity to handle the assigned work.
iv ®Yd Y eral @ wEel @ FFUSA T HA 0T
PR arg S|
Actiion taken on not to comply with the norms of work
assi;jned
‘B e’ wr wg 4w
Ovezrall Grading on "Work Output’

(H)Qﬁa‘mﬁﬁhmaﬁ{m.w?ﬂ(wt}mmmzmm)

o s i

(B) Assessment of perscnal fiributes (Weightage to this Section would bz :30%)

AdeTes e (g A al®d ARSI B
aitrerd  |(Hed wrT—5 @1 4% 2) ITAER
Feporting Reviewing Officer Initial of Reviewing Officer
Officer (Refer Para 2 of Part-5)

; }
i #dm A wrlf /ug @ Wl
sl & WA BT WR ‘

Level of knowledge of functions ‘
related to job/post in the §
canteens |

i wrd @ ufy gResto ‘
Attitude towards work ,L




:{T.q/NaIneuouono-o-ot-.oct.coao.o...ct'.&oco.o W/Designationoooott00.‘0000.0..".0!'.0...0

RUld @ aafy / Period of RePOrt....cccoiiurimmmmmmiiniseimsssensmssaes

i ergfmareierar

Responsiveness

v IFENET §9I¢ G
Maintenance of Discipline

v oy @ierd

Communication skills

Vi & we @ fag @ nF uEd
Initiatives taisen to run the canteen i

?vii A A FIH S DY SFHCAT

Capacity of wok in team

Vil Ea—HET BT 9T Y g
DY Gl @
Capacity to adhizre to time-schedule i

ix @it e w@ra SR AvEd @
g anfe @ R § dqard §
B B DI TY TEA
initiative to change: with regard to
taste and type of food etc. demanded

x aqy werefenr Ity afema

Overall bearing anc personality

faeTa AAT U} wqy 4iEn

(%) yoraicis GETdr &1 JEd ( 39 91 @71 9K 30% YT )
~(C} Assessment of functional competency (Weightage to this St2ction would be 30%)

yfades g et q
- FfEreT 3 fErerd aftrerd &
Reporting |( H&*l HIT—5 I JATEER
Officer % =T 2 Initial of Reviewing

| Reviewing Officer | Officer
(Refer Para 2 of
Part-f1)

| o @ e A Prea /Rfmat/ afemat a1
o aer AT el @ gdew & ik yd
T W @7 ¥ war @ fag el wel I
q o) BT B ATEar
knowledge of Rules/R egulations/Procedures in the
area of functions znd ability to apply them correctly
for managing carteen affairs more effectively and
smoothly.

i g R @ IftiHIRal @) aoeted Ul
FUEE SreNdl P g B B
PIER 1]

Ability to meet the inmediate and time bound
requirement of higher level officers




m/Name...-...o.ooo.....o.toi!.'COQ...QQ.. q-m/Designation'(\to0'0..00..00.000.“.0000'0..'.00

TR W NI S P Oriit] OF REPOFL. . oo oneivs commmmansesssnmssirsivsinssiotssmeisemmssns

i f-ufafes & wwval & © @
fore Suerer wWI% @ QU @ IR
iy & ) aaar

Decision making ability about the utilization of
available staff to meet the day to day requirement

v @rd ¥ wragd v afgm el s
Co-ordinating and prioritizing the work

v aifife &rd atvear § FaifRa asg 51
g s @ forg arefiver wre &)
afa & g o9 araifavary e
DI qHFr

Ability to motivate and cievelop confidence in
subordinate staff to actiieve the targets fixed in the
‘Annual Work Plan’

Vi @9 srifrae qreve ¥ gar @n @
forg @ ¢ wew

Initiative taken to improve: the standard performance
of the canteen

‘Hrafers gaar W aay 1T
Overall Grading on ‘Function al Competency'




;Tm/NamCQUGQOOCQQUOOOl‘l000309'0-00.000000.. W/Designation.QQOOUQ.G.tOQOOOOleQOOQO

RUTE 3 afr / Period of RePort.....ccovciimimmiiiiememnes

HI -4 |TATY
PART-4 General

arpgfora ot/ R St/ afaenat / Praga el wRa gda of @ @
uﬁqmml(ﬁwa@rﬂﬁaﬁm'wqgammﬁmmaﬁa%uﬁ
wareed o fewsft Y )

Atitucle towards weaker sections including SC/ST/Woraen/Perasons with Disabiity.
( Please comment on the Officers accessibility to the public and responsiveness to their needs)

e e )

2. uf¥r&or/ Training
(qmnaﬁwﬁaﬁuwﬂamqﬁmﬂamaﬁ#aﬁvgmsﬁwqﬁgmaﬁqfké
sga yREw @ fag feRa &% )

( Pleast give recommendations for training with a view to further improving the effectivenes s and capabilities of the Officer)

3. wareeg @ Rafa

Sitate of health

4. st/ Integrity
(agmaﬁmﬁaﬁwﬁsarwftwmé)

( Please comments on the integrity of the officer)




'qm/ Name".."'.'D....I...l..'.ll.... W‘/Designation'.l......0'OQI‘0‘....0.'...0......'.

RAE BT G / Period of REPOrt...ccoviriiiimimecennssssniisiiimonnimionsonses

s aftreTd @ wwy uraeay, Rred wmed wd ww wmed, srTEReT SuwfeEr,
wecaqel fadtwanat (Wesl: w2 @1 3(3) w@ 3(@) qAT FIGIR AT B AR
gfestu wifte &, w Ruifds afrerd @) feweh (@ 100 Fr=al  #)|

Comment by Reporting Officer (in about 100 words) on the overall qualities of the officer including area of
strengths and lesser strength, extraordinary achievements, significant failures (reference: 3(A) & 3(B) of

Part -2) and attitute towards weaker sections.

6. RO @ wm—3 @ we 3, 4 qar 9 ¥ Ry 70 a/ie & R W go Hamas
HeaTH® a7 |

Overall numerical grading on the basis of weightage given in Section A,B and C in Part-3 of the Report.

I H: yfaed e @& swiEr

Rlapan o L Signature of the Reporting Office:

ferH: T 9re ey ¥

£ L e e N Sy e Name in BIOCK ILatBrS: . ...ccovuiivive verermersssssvsasspons

Designation (During the period of Rupoit)
geam™ Efaded @ afr #)



qm/Name.oco.tocoonootoodo.o&ccoooiouo‘.oo.o W/Designationolcollooo‘n.o..'bo"o.'n'
ﬁq?é ﬁ m/PeriOd Of ReportOOQOOOOQQ POT SO INIVINBIVCINVOINIIONEBIVIIBOGOIIBOEIGETS

|5
PART-5

1. wier aftrerdl @1 sy
REMARKS OF THE REVIEWING OFFICER:

e afterd & svafa dar &1d

Length of service under the Reviewing Officer

2. 9T A9 HM-3 § A—4 ¥ & wen fafrs qon @ Wew A gRden
e g 6 wd geuies @ wead © 7 @1 U RSN @Y AN
SuafeEd) /geayel sawaael @ weg ¥ ) T e § wena € ?
( wed: Arr—-3(@r) (v) asr Arr—-4(5) |

Do you agree with the assessment made by the reporiing officer with respect to the work output and the
various attributes in Part-3 & Pari-4? Do you agree with the assessment of reporting officer in respect of
extraordinary achievements/significant failures of the officer reported upon? (Ref.: Part 3{A){iv) and Part-4(5)

!

0 :
yufaar wagad Eatmmﬁma wewa a8l § Iwmﬂmmwm{
|
|

; Agree to a greal extent

( afy amg RafEr afterd g A W@ o @ S e | werd T
2 a ®uEr AUl Yeuied 56 wWvs @ R T wea § < aunr go gfafear
UY YA JTUEN HY ) A9 9 ugl @) ufafe v wwd ¥

(in case you do not agree with any of the: numerical assessments of aftributes please record your
assessment in the column provided for you in that section and initial your entries).

3. oEdd &1 B Refy ¥ fwr gue erRor qard, O $is A 9@ @
Rl 3y B FETAT T AT €A 87

In case of disagreement, please specify the reasons. Is there anything you wish to modify or add?

Agreefully Agree partly ‘ Do not agree

o




qrq/Nameoooou0.000..0.0.0.0.00.0.‘0..lcottau W/DeSignation....n...-u....u....."

RUld o) 3rafy / Period of Report......cvvvieiiimninnenniiiniinmii

Huar feuefi &, (erEn 100 wreaY W) Ry aftrard @ www Adwaen @
amed 85 vd @9 wwed &= vd wwa) gaa anf @ ufy afrgRa wifer 81
Please comment (in about 100 words ) on the overall qualities of the ~ officer including area of strengths and
lesser strength and his attitude towards weaker sections.

4.

5. ROE @ 9TT—3 @ @We— A4 gl wWe—¥ ¥ Ry 1w 7oy @ AWM W HA
firear HEaTed ITBRT |

Overall numerical grading on the basis of weightage given in Section- A, Section-B and Section-C in  Part-3

of the Report.
I gaffeltes aftrerd & avaer
PIBGE. ooiini B i Signature of the Reviewing Officer
feie: : AW Gre @y H
BRI e e Name in Block Letters:............c.ccoevnnns

Desig. xation (During the period of Report)
e pfedes ) s@afer A)

10




i,

Vi

-qm/Nameotcotte\ltl.t'.t'."tlooi..oooloo'o.. W/Designationlioocuot.loa--oooo-l'..lt

RAIE 9 SRl / Period of REPOTt. .. c.ocerecrrvomscsnsnssorsssssnsnsesssssressarsse

genrers £ofiever @ are ghivene wx geef fenfade
Guidelines regarding filling up of APAR with numerical grading

tfivaR @ wiwi fafag wraard sy saqde aur waia @9y 3d gy
WA 491y |

The columns in the A PAR should be filled in with due care and atiention and after devoting adequate
time.

ag amm @ w2 o1 awar 2 @ fadll affevw (Prfa o @
fadyaret ar e Prorer Avfievr @ yfyee) o1 RARre swwedet @
arf @ wow 2 A yuiw wa @ aface fEwr smum e g ueR 9
agar 10 » fed Al & weg 4 RARre suafaal @ d@dg 4 sifac
far s SRt 12 seEr 910 fva wh @ sra: 9@ aitfuw fag
9 @) SR 21 wiieae A yae evd gy ghwed gd gaidensa
gReRat B A aftrer o1 ewifEivwr e aEfm @ W A
gdar F srdva weRfiral 1 gan 4 s 9k

It is expected that any gracing of 1 or 2 (against work output or attributes or overall grade) would be
adequately justified in the pen-picture by way of specific failures and similarly, any grade of 9 or 10
would be justified with 1espect to specific accomplishments. Grades of 1-2 or 8-10 are expected to be
rare occurrences and hence the need to justify them. In awarding a numerical grade the reporting and
reviewing authorities shotild rate the officer against a larger population of his/her peers that may be
currently working under ¥iem.

vfigark &1 8 @ 10 & @ F1 gfl@R0T YEHE” HAT AT qAT
e /ytafy @ forg oitwa grane @ wvn wvd @ o grare 9

e g |
APARs graded betwrze:n 8 and 10 will be rated as “Outstanding” and will be given a scope of 9 for the
purpose of calculating average scores for empaneiment/promotion.

UfiCaR &1 6 d«AT 8 W el & €17 &1 Fffexwr “dgd AewT ATAT G
ar uraaia 7 foar smdar
APARs graded b :tween 6 and short of 8 will be rated as “Very Good" and will be given a score of 7.

vAIQINY &1 4 a7 6 § wier @ dra &1 affever “srEsr” 4T SNYr adr
graais 5 foar sy
APARs graded between 4 and 6 short of & will be rated as “Good” and will be given a score of 5.

UHIQ3IR <57 4 § &3 qfi@Ior "Y=g" 940 Sredm |
APARs grac jed below 4 wiil be given a score of "Zero”.

11



