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(To be filied by the Administrative Section concerned of the Ministry/Department/Office)
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Period of absence from duty (on training leave ete.) during the year. If he has under gone training specxfy
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(Please read carefully the instructions before filling the entries)
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Brief description of duties
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BABE thwmls {n quantativé or otherterms) of work you set for yoursslf or that
warg set for you, eight to ten items of work in the order of priority and your achievernent against each
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(Example Annual Action Plen for your Division)
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Targets/Objsctives/Goals I Achigvements
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{A) Please state briefly. the shorifalls with reference to the targets/objectivesigoals referred to in ftem
2. Please specify constraints, if any, in achieving the targets.
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(B) Please also indicate items in which there have been significantly higher achievements and your
. Contribution thereto.
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Please state whether the annual return on imovable property for the preceding calender year was filed
within the prescribed date i.e. 31st January of the yearfollowing the calender year. If not, the date of
filing the retum should be given.
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Datl: L st Signature of officer reported upon
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Numérical grading is to be awarded by reporting and reviewing authority which should be on a scale of
1-10,:where 1 refers to the lowest grade and 10 to the highest.

(v wiRRedl B T ¥ et ReenfRdvl @ s W g )
Please read carefully the guidslines before filling the entries)
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(A) Assessment of work output {(weightage to this Section would be 50%)
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Authority Raviewing Authority |Initial of Reviewing
(Rafer Para 2 of Part-5) | Authority
(i} 3T Wi/ Translation work :
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Kriowledge of terminological, grammatical and
tinguistic aspects of trarisiation.

e original does not effect simplicity, natural
orm bf expression and intelligibility.
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Comprehension of the languages and ability to
effect improvement in the process of mesting.
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Attention to avoidence of mistakes and
defective transiation comected by the
supexior officers.
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Accomplishment of planned workiwork
ailotted as per subjects allotted
iy el — Frars K BR
Quality of output
() ST o o fkgute/fask v srefir wid
Accomplishment of exceptional work/
unforeseen task performed
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Overall grading on work output.
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{B) Assessment of personal attributes (weightage to this Section would be 50%)

Reporting
Authority

ot w5 w49 2)
- Reviewing Authority
{Refer Pare 2 of Part-5)

yefdaires wmiterst
W JTaarR-
Initial of Reviewing
Authority

M wd o sl
. Aftitude to work

) R W
- Sense of responsibliity

(W} STPTOTRI+t T aTvol
Maintenances of Discipline

(iv} UL SOTT
- Communication skille
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. Leadership qualities
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. Gapacity to work in team spirit
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MQ{ Capacity to sdhers to time-achadule

i) TR fvery Wy
inter-personal relations

{b) ¥R B U wfire
{ Overall bearing and personality
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Overall Grading on "Personal Attributes’
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GENERAL

{Relations with the public (wherever applicable)
ImproERnal

T TR v
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Please comment on the Officer's accessibility to the public and responiveness to their needs )
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'(P!eu- give recommendations for traning with & view to further improving the effectiveness and capabilities of the officer;

%

3~ e o feafy

State of health
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Plosse commaent on the inlegrity of the officer)
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PeniPicture by Reporting Officer (in about 100 words) on the overall qualities of the officer including
areg of strengths and lesser strength, extraordinary achievments, significant failures (ref: 3(A) & 3(B) of
Part-2) and attitude towards weaker sections. -
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Overall numerical grading on the basls of weightage given in Section A and Section B in Part-3 of the
Report.
wiRRrEeT SiftreTdl & awnay
Signature of the Reporting Officer
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:Length of service under the Reviewing Officer
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Do you agree with the assessment made by the reporting officer with respect to the work output and the varlous

sttributes in Part-3 & Part4 ? Do you agree with the assessment of reporiing officer in respect of extraordinary

not agree with any of the numerical assessments of atiributes please record your assessment on the column
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A

Qrovided for you in that section.ang Iniial your entries)
Yos No
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in case of disagreement, please specify the reasens. Is-there- anything you wish to modify or add ?
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l%en picture-by Reviewing Officer. Please comment {in about 100 words) on the overall qualities of the

qm“eer Including area of strenghts and lesser strength and his attitude towards weaker sections.
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Overall numerical grading on the basis of weightage given in Section A and Section B in Pan-3 of the Repar
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would be justified with respect to specific accomplishments. Grades of 1.2 or 9-10 are expacted to
be rate occurences and hence the need tojustify them. In awarding a numerical grade the reporting
and reviewing authorities should rate the officer against a farger population of histher peers that
may:be currently working under them,

(i) TS BT 8 Y 10 a?mmrmﬁm"a@-'ﬁmmmw@mm%ﬁwmma
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APARs graded between 8 and 10 will be rated as “Outstanding” and will be given a score of @ for the
purpose of calculating average scores for empanelment/promotion,

it TRCIR BT 6 T @ ¥ SIer 3 dre 1 wifanoT gy sresy” fRvar S o Wi 7 Ry |
APARs graded between 4 and 6 and short of 8 will be rated as “Very Good” and will be given a score

) VINHR BT 4 qw 6 ﬁﬁa%hmm“wﬁmmmm 5 Ry wwdmy )
APARSs graded betwesn § short of 6 will be rated as “Good” and given a score of 5

(vi) QY 2 4 B wifewor g Ry s
APARSs graded below 4 will be given a score of “Zero",

Yellow Director (Officiat language)
2) Sfren - s Frderes (o)
Blue: Joint Director (Official language)
(3) Y - S (T
Pink Deputy Director (Official language)
(4) W s B R mm-mmmmm(m)
White Junior Hindi Translator/Senior Hindi Translator/Assistant Director

(Official language)
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