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(FimeTe /R feratera @ wafta TR SATT BRI Y 9 @ f7)
(To be filled by the Administrative Section concerned of the Ministry/Department/Office)
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Date of continuous appointment Date
to the present grade
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Period of absence from duty {on training
leave etc. ) during the year. If he has under
gone training specify.
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PART-2 To be fitled in by the Officer reported upon
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(Please read carefully the instructions before filling the entries)

1 el @ dfe feeww
Brief description of duties
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(gamexvr B T anud yor & R o wrd dra) -

Please specify targets/objectives/goals {in quantative or other terms) of work you set for yourseif or that
were set for you, eight to ten items of work in the order of priority and your achievement against each
targets.

{Exarmple Annual Action Plan for your Division)
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Targets/Objectives/Goals Achisvements




3. (81) U 9% 2 W WEN N e /SRl 1 itk A 8 Y& B [y ¥ Seord o9 | Uik sl B
it ¥ g wang 78 8 @ 3 wEw
{A) Please state briefly, the shortfalls with reference to the taz‘getsieb}&cﬁives/goa%s referred to in ttem
2 Picase specify constraints, if any, in achieving the targets.
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(B) Please also indicate items in which there have been significantly higher achievements and your
Contribution thereto.
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Plaase state whether the annual return on imovable property for the preceding calender year was filed

within the prescribed date i.e. 31st January of the ysar foliowing the calender year. If not, the date of
filing the return should be given.
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1-10. where 1 refers to the lowest grade and 10 to the highest.
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al grading is to be awarded by reporting and reviewing authority which shou id be on a scale of

(o wfafee o AR § Uge feenfadel @1 eI H UG
f’iease read carefully the guidelines before filling the watr esﬁ

(31) o FsITEs o Headn ($9 HIN S
(A) Aesessmem of work output (weightage to thts Section would be 50%)
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yfEdgs wis
Reporting
Authority

CRIEEIEL RN
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Reviewing Authority
{Refer Para 2 of Part-5}

imitial of Reviewing
Authority
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(iy AR T/ Translation work
(%) ariaTe W e, wErE e, ek gen e
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Knowladge of termingiogical gmmmeﬁca% and
linguistic aspects of translation.
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zizu;r“f‘avs W gy 9wy, sifvefre @ e
vy ol SETROE g Ve WEd gur Wl ang
Easi:afe el

Ability to transiate with speed and accuracy
taking care to see that faithfd rendering of
the original does not effect simplicity, natural
form of expression and intelligibility.

() wral W ey @ e B gEa au e
Y WHY U B e |

Com mrehens«on of the languages and ability
effiect improvement in the process of meeting.

() weafereal g gaY e e 4 R v
st el giedl @ g 9 € oy >v’a#af’*w«m
Attention to avoidence of mistakes and
defective transiation corrected by the
superior officers.

() TP wrd o afelar/fova & e W
arfen e way @ |

Accomplishment of planned work/work
aliotted as per subjects aliotted

iy el ~ frggs @ i
Quality of output

fiv) srpavarere wR oyl /e v snrenfi e
Accomplishment of exceptional work/
unforessen task performed

e s ox g frereR ST |

Overall grading on work output.
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(B} Assessment of personal attributes w

e Tl @1 HEdE (59
sightage 10

T T AR 50%
this Section would be 50%:
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W CRT

SIRECR RSB
Raporting
Authority

Aféeta i
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Reviewing Authority
(Refer Para 2 of Part-5)
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initial of Reviewing

Authority
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) e & sl
Attitude to work

i
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iy Forrard @AY
Sense of responsibility

(i) ST w7 BERE
Mainienance of Discipline

(v) ANUT ST
Communication skills

(v) g A
L sadership qualities

(ofy BT g A Bl e & EE
Capacity to work in team spirit

(elly T IROT @ SrTERIT R B
Capacity to adhere 1o tirme~schedule

(vill) SR eafdaT wEY
inter-personal relations

(xy a of) v el
Overall bearing and parsonality

e fdvgenall W g FrenER e
Overall Grading on '‘Personal Attributes’
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GENERAL

Relations with the public (wherever applicable)
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va aftred am afyTE I

feurdy € )

(Please comment on the Officer's accessibility to the public and responivensss to their nesds )
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3 give recommendations for fraining with 2 view 1o further improving the stfectivenass and capabdil
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State of health
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(Please comiment on the integrity of the officer)
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wed &, srer Suwierll, Heegut srewenall (e AW 2 W1 3(¢n W 3(¥) W gEe o ® Uy
Pen Picture by Reporting Officer (in about 100 words) on the overall qualities of the officer including

area of strengths and lesser strength, extracrdinary achievments, significant failures (ref: 3(A) & 3(B) of
Fart2} and attitude fowards weaker seclions.

@

8- FiUE & W3 ¥ We &, &R We 7 ¥ Ry 0 4R F R w o Menmw e aiiey |

Overall numerical grading on the basis of weightage given in Section A and Section 8 in Part-3 of the
Report.
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it afterd & awuer
Signature of the Reporting Offfcer
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» PART -5

. R et B SR
REMARKS OF THE REVIEWING OFFICER :

gefieien aitmd & srRiTd War FTe
i of service under the Reviewing Officer

0. W T W-3 T WI—4 o Fta e Rt ol & Ty # wiees st g fepd T TR H
woEg ¥ 7w oy SIS & STETEN wumiRyl/meeEy SEEEEe] & wEY ¥ Rl 7 HEITE ©
weE % P wed (R-3(81) (v) g A 4(5) (IR e hes afierd g 5 18 gon & fEH

RIS RITE ¥ WA A § o BT S e ¥ e % fadl O W A § g R @

SrRER BV | :
Do you agree with the assessment made by the reporting officer with respect to the work output and the various
attributes In Part-3 & Part-4 ? Do you agree with the assessment of reporting officer in respact of extraordinary
achievemenis/significant failures of the officer reported upon ? (Ref: Part-3(A) {iv) and Part-4 (5) (In case you 4o
not agree with any of the numerical assessments of attributes please record your assessment on the column

provided for you in that section and initial your entries)

Yes No
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3. e AR ) el % S S SRV SA, T WY V0 4 & R o g aser A g e B
in case of disagreement, please specify the reasons. Is there anything you wish to nxodif‘g;or add 7
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Fedvaan & e 8 vd B g 8 T8 Swd gie i & o el et @ |
Pen picture by Reviewing Officer. Please comment {in about 100 words) on the overall gualities of the
officer including area of strenghts and lesser strength and his attitude towards weaker sections.
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Overall numerical grading on the basis of weightage given in Section A and Section B in Part-3 of the Report
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Guidelines regarding filing up of APAR with numerical grading
< B v faftd araar S SrE TY TOE R g AT e

CHR B T
= columns in the APAR should be filled in with due care and attention and after devoting

adeguate time.

: . Faate o T (g 2
R, U T 8 e P UL SR A e e S o
» el & AOT F Her ’IH H T e 1 A ARG

7 2wy ¥ faftre goeRad) & wae § e KO T
Gy FYT R T RRE ¥ | WiREs S BEW @R gt U9 gaeEs

LT SR T fee IR R HE HE] } gEE A ETE ERAG o

it or attributes or overall grade) would he
jures and similarly, any grade of 8 or 10
of 1-2 or 8-10 are expected 10

it is expected that any grading of 1 or 2 (against work outpt
adequately justified in the pen-picture by way of specific fa

would be justified with respect to specific accomplishments. Grades

he rate accurences and hence the need to justify them. In awarding a numerical grade ithe reporting
that

and reviewing authorities should rate the officer against a larger population of his/ner peers

may be currently working under them. ,
iy AR T 8 § 1 0 B 4 wiiem e forn e an e /A= & 0 SIS SIS
o weE @ o s 9 W : :
APARSs graded between 8 and 10 wili be rated as “Qutstanding” and will be given a score of 9 for the
purpose of calculating average scores for empanelment/promotion.
BT T 6 A 8 W ey % € @l aiev caga sesl R S gul greres 7 T AT

vy u:
APARs graded between 4 and 6 and short of 8 will be rated as “Very Good” and will be given a score
4

of 7
& TOTER T 4 e 6 9§ Uil B g 1 eyl “arwer” o S g e § fan W
APARSs graded between 6 shortof 6 will be rated as “Good” and given a score of 5

(v RS B 4 | wH Afiweo g ot g |
APARSs graded below 4 will be given a score of “Zera”.

At iR S - el ZR TR TR HE W
Guidelines regarding the colour scheme 1o bs used by different
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arades of CCS while filling up their

APAR form
o Spen o3RI () ,
Yailow Director (Official language)
(2) A wgEa e (IAET)
Biug Joint Director {Official language)
(33 T - Au-FAEYRs (AT
Pink Deputy Director (Official language)
{4y WY - i faed) araras/aRs Rl aTEEe atrz werge AgeE ()
White Junior Hindi Translator/Senior Hindi Transiator/Assistant Director

(Official language)
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