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Government of india
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MINISTRY OF WATER RESOURCES

afss qEIaTad 9 Y1 GEs /aRs Aaaiie aeEe (99R) / aks

aaie gerde (YereH) @ fav aife srifasnes geaiea yfedes
Annual Performance Appraisal Report for Senior Library and Information Assistant/
Senior Professional Assistant(Publicity)/Senior Professional Assistant(Publication)

guria ad /3@fer &1 wide:

AN-US  dgfdae @R
PART-1 PERSONAL DATA

piETad / faar / erafaa @ w&fta yemafe s g R wH & fag)
(To be filled by the Administrative Section concerned of the Ministry/Department/Office)

1. 3fErdry &1 "

SEOTED He LT SRR P R T e B R G R R R S N e
2. o= 9 ardie (= /ws / ad) ( wreat W )
Date of Birth (DDIMM/YYYY) ... oWl e HOWGIA). oo s el

3. @1 aftrerd syfaa i/ sepfea seonfa &1 @ ?
Whether the officer belongs to Scheduled Caste/Scheduled Tribe

4. g avft ¥ AR Frgfya @) ol feie goft
Date of continuous appointment BRIe. e Grade...........
to the present grade

5. adar e e 9w W Frgfea @ alia fai® sofy
Present post and date of appointment thereto Date. o s s Grade...........

6. ad ¥ »rd | squiefy @) safer (g
ufreor snfe W) afy Saa s 3
yf¥reqor forar & @Y SwaT faewor T

Period of absence from duty {on training leave etc.)
during the year. If he has under gone training, specity

7 Far ) / R / TS 8 |
Whether permanent/temporary/officiating

8.defore arraat
Educational Qualifications
9. siarl) His

Employee Code.
TS AATT B IR W IER

Signature on behalf of Admn. Section
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H—2 Rra e &1 e frar oren @, 998 g1 R w9 & fag
PART-2 To be filled in by the Officer reported upon

( e wfafeal # w33 & Ued FRY B 4 W Ug o )
(Please read carefully the instructions before filling the entries)

1. f5 8 sl &1 Sitra faawor

Brief description of duties

MRS . RO % @ af /afr ¥ fde g sd &1 Wlra
faavor R adf /oaf & fagiy syafEal &1 fGavor i suafeaal ¥ &1 &6 @
o Sud SR Ay o (arrw 100 wsal @ e T g aifdy ok ewmRa
g1 anfay )

Brief resume of the work done by you during the year/period from ... to
....................................... bringing out any special achievements during the year/period. In the event of any

shortfall in achievement, furnish reasons (the resume to be limited to 100 words and is required to be signed).

3. Mg Araaye Awa @ 82 Raeldw adf & v sud aig gfE g € 2

What are your professional qualifications? Has there been any additions during the year under report.

T

Place:

faia: gfoafea e & xR
BRI e s s Signature of Officer reported upon
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A3

PART-3
GraTeHs aiffever &1 Prefvor, yfdea aur gafteaer gt grr fear smr @ s o110
& R W B gifee, orEf 1 wad @9 AV BT auT 10 Iwaad A F IeeE Bl ¢ |

Numerical grading is to be awarded by reporting and reviewing authority which should be on a scale of 1-10, where 1 referes
to the lowest grade and 10 to the highest.

( muar yfafted @ 7 @/ veat feenfrdwat & @ | 9@ o )

(Please read carefully the guidelines before filling the entries)

RS gradray 9 YA GErdd
Senior Library and Information Assistant

(@) @1d Frsares &1 YeuiH (W AT BT AR 40% B )
{(A) Assessment of work output (Weightage to this Section would be 40%)
gfodss

ESIREIES RIECIE ]
sy e e @
Reporting ( @eH ArET-5 JTEIER
Officer BT U 2) Initial of Reviewing

Reviewing Officer Officer
(Refer Para 2 of Part-5)

i aqgfey, ffevor ga gdiewwr wida
ST (ST / SE ) &1 darad
Processing of Publications(Books/Serials) including
accessioning, classification and cataloguing.

i aRuzvr (Ae e, & )
Circulation (Check - out, Check - ins)
i weffer/sgafioe /aR 1 dard
gia dad WA 9arE Al
Rendering, Reference services including preparation
of bibliographies/Indexes/Abstracts
v grasTaa Wl @1 g vt
Retrieval of library materials
V QEIST GaAT YUIiel] — &1 vEvEnra
Maintenances of “Library Information System” ’
vi Frfa & ur s fremay Aofievor
Overall Grading on ‘Work Output

(@) eafeara fagtvarel &1 Jeaied (39 AR &1 HIR 30% &0 )
(B) Assessment of personal attributes {Weightage to this Section would be 30%)

faded siftrer [geafdeledd el (gafddied Jfter @

Reporting Officer  [(Fed wAPT—5 &1 U1 2) TR
Reviewing Officer Initial of Reviewing Officer
(Refer Para 2 of Part-5)
BEGE R S
Attitude to work
i Rrerd &1 9y

Sense of responsibility




.qm/Name"....0'0'".‘...".C....0.0Q...'... W/ Designation.'.l‘..i'.'.....‘.l.llll....l.
NS W AOIN L Rerind OF IREPOLT. .« ovsniosnamsimmnenssasssssassrssssvesaisssvsibaessins

il AT BT ATREAT

Maintenance of Discipline

iV EYYOT &Harg
Communication skills

Vv & @ "iaqr ¥ &rd s
B GHar
Capacity to work in team spirit

vi g aiReft &1
H DY GHAT

Capacity to adhere to time-schedule

vii o @fdana g9y
Inter-personal relations

ix iy ufd g arfdaa
Overall bearing and personality

afeara fagivant uw @
e svfiaro
Overall Grading on 'Personal Attributes’

(W) yorateis wEsdar &1 YeAida ( §6 |RT BT 7R 30% 1T )
(C) Assessment of functional competency {Weightage to this Section would be 30%)

q gAfdatea EIEGIER
sfersr ferar Iftrerl &
Reporting  |( Wed ARI—5 &1 TSR

Officer Ry 2 Initial of Reviewing
Reviewing Officer | Officer
(Refer Para 2 of
Part-5)

i fram/fafea /ol vd abaar & &8s
gfeard vd S9e W UAT @ AHHIR)

Knowledge of Rules/Regulations/Procedures in the
area of function and ability to apply them correctly.

i Nfyag Fre=T 991 B GHar i
Strategic planning ability

il faofg A9 & awar

Decision making ability

v EHay GHdn
Coordination ability

v ugd wifaa

Initiative

HHaioTs HEddr IR Hd e
Aofiavor

Overall Grading on ‘Functional Competency'
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qftss agrgaiiie 98@e (99R)
Senior Professional Assistant(Publicity)

(@7) wrd Preares &1 Yedied ( 36 AN $T AR 40% &0 )
(A) Assessment of work output (Weightage to this Section would be 40%)
gfades gAafdaia gafdate

FiferaeTdl I Ea R afrerd «
Reporting  |( W& |IT—5 1 JTEER
Officer T 2 Initial of Reviewing

Reviewing Officer | Officer

(Refer Para 2 of

Part-5)

. warR &1 ® Qe
Efficiency in Publicity work
i w@da w9 4 var o efia @
CaR- LG
Capacity in handling Publicity work independently
i yax & @ ufa sfrsfa
Apptitude for Publicity work
iv et /dw YT R D WA HeH

Liasion with DAVP/Press Information Bureau
frfa & W @o e gofiewr
Overall Grading on ‘Work Output

(@) cafaara faLwarel &1 qeaied ( $9 |91 B AR 0% S )
(B) Assessment of personal attributes (Weightage to this Section would be 30%)

sifdea aftrerd | gafdaiea sftrerd yAfdeid

Reporting Officer (ged -5 &1 | RS B
47 2) IATEER
Reviewing Officer Initial of Reviewing
(Refer Para 2 of Part-5) Officer
i ®rd @ afgla
Attitude to work
i R @ dg

Sense of responsibility

i SINET BT FREACT
Maintenance of Discipline

v HYgOT GHarg
Communication skills

v &d @) qraen ¥ B HE
CAR-EGH
Capacity to work in team spirit




qm/Nameoliol0".0'00loco..o.!ouo'olo.oc.o.. W/Designationoo.oo.o..t..oooocooo.cooo00..00

e o AT 2 Period of REPOTt. . .covocuvesctessnmsrcsssnssisnssssassiosssansssonsssss

vi awa |ifRefl &1 srgaver
HIA DI G

Capacity to adhere to time-schedule

Vi oveR arfarTa Wey
Inter-personal relations

ix wuy ofd gd wafdad
Overall bearing and personality

arfeaTa fadyaen 9w
ey Avfradzor
Overall Grading on ‘Personal Attributes’

(W) uysraoId Vawar o1 Jediea ( §9 HWPT &1 AR 30% &1 )

(C) Assessment of functional competency (Weightage to this Section would be 30%)

yfadeq q gAafdete
aferard frsT Ifrery &
Reporting | €&H W5 &I JTEER
Officer 37 2 Initial of Reviewing
Reviewing Officer | Officer
(Refer Para 2 of
Part-5)

i fram/fafea /o vd avaar & 39
yfead vd 99 WE g B AHN

Knowledge of Rules/Regulations/Procedures in the
area of function and ability to apply them correctly.

i hfoeg Frem T B Gwar
Strategic planning ability

i fofa A @ avan

Decision making ability

v g9-ag &Hdl
Coordination ability

v ugd wfda

Initiative

Aeraferd wamar W gd et Avfreen
Overall Grading on ‘Functional Competency’




LA TR o tssismseansavnsnsrsassonivs. TATH 7 DYCRIMMIADIL coooornoivsvorssressnspuenninsitss
SO N T 7 TRl O TRBEIOTE. . o« v v o vr s subessmmimmmnmssvssssussessonesbhisinsribRR ISR

g argaiie 9Easd (Y1)
Senior Professional Assistant(Publication)

(@) & fysares &1 Jeaida ( 9 AR & AR 40% B )
(A) Assessment of work output (Weightage fo this Section would be 40%)
gfoags gafdalte= q

FAfreTH sftreTd e ®
Reporting  |( WaH WRT—5 &1 JTEAER
Officer 37 2 Initial of Reviewing
Reviewing Officer | Officer
(Refer Para 2 of
Part-5)
i uereH &l ® q@ar y

Efficiency in Publication work
i w@da w9 | gereE &l fafa s
D &HAT
Capacity in handling Publication work independently
il weres ard & ufa sifsta
Apptitude for Publication work
v T od AT ATENE U9 @
gared 3N 9D vEv@E ¥ gergdr

Assistance in running and maintenance of CWC
Offset Press

frfa a1 wr @ Menex gAvfieyor
QOverall Grading on 'Work OQutput’

(a) safeara feivaey &1 Jeaiaa ( 9 977 & 4R 30% 7 )
(B) Assessment of personal attributes (Weightage to this Section would be 30%)

siftrae st | gafdates afterd | gafdates
e @

Reporting Officer (WeH ATT-—5 &1
.42 eI
Reviewing Officer Initial of Reviewing
(Refer Para 2 of Part-5) Officer
i @ @ afgRa
Attitude to work
i el @1 9y

Sense of responsibility

it AU BT AIREAYT

Maintenance of Discipline

v HIHOT &y
Communication skills

Vv Td @ araer § e A
- @ EHdl
Capacity to work in team spirit




ATH / NAMECurerrerireereerersenssasassssassesss TGATH / DESIGNALION.cververeinsrsecisnsniananee
Rl @ Al /Period of Report........ccccviuinmmimsnsscncssesssessassnasasasassassases

vi wwg wiRefl @1 srgEReT
B DY ANl

Capacity to adhere to time-schedule

vii TR arfara ey
Inter-personal relations

ix @y vfa g afaad
Overall bearing and personality

afeara fagdwmal w @
ey sivfiemvor

Overall Grading on ‘Personal Attributes’

(®) ysrafcrs aawar &1 Jeaie= ( $9 |07 ST 4R 30% &1 )
(C) Assessment of functional competency (Weightage to this Section would be 30%)

gfades gAfdeila gafdate=

afereTd FiferaTd aftrerd &
Reporting |( HaH ®IT—5 & TR
Officer AT 2 Initial of Reviewing
Reviewing Officer | Officer
(Refer Para 2 of
Part-5)

i fram /fafwe /ol wd atwgar & @ad
gf»aY ¢d S99 |E) AT B ArEHSN

Knowledge of Rules/Regulations/Procedures in the
area of function and ability to apply them correctly.

i Nfoag o= I99 @) @war
Strategic planning ability i

i fofg A9 @) @Har

Decision making ability

iV waad &Hdar
Coordination ability

v usd ifed

Initiative

Ieraiond weHar W fdl ATy
Aofreor

Overall Grading on ‘Functional Competency




q"—q/Nametllo...0.00.oi'ontc.oto'c...oc'tonoo W/Designationo-noooo!cooo...o'oooa.'o'cacooctctbn
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H—4 Y
PART-4 General

S ar @ 6 ARy ( oET o vaisy )
Relations with the public (wherever applicable)
( STaT @1 e H $1 Iavalfid ud AftST g afH o quar feafy 2 )

( Please comment on the Officers accessibility to the public and responsiveness to their needs)

1

i

2. YiRET/ Training
( Buar siftrerl & ywifaar ¢d & awarst ¥ I gaw ok 3fy o @) gfe @ owa
uf¥rEor & forg fRrefel ¥ )

( Please give recommendations for training with a view to further improving the effectiveness and capabilities of the Officer)

3. @Wrey o) Refa
Status of health

4. qafIsat |/ Integrity
( Buar e @) weafrser w fewefi T )

( Please comments on the integrity of the officer)




A/ NBIME....ovovnecssssorssseressres TEATH / DESIENALION ocevcsiionsossorsrsssscsrassssseess
ﬁﬁé ﬁ m/ Periqd Of Report.'........'l.'0.Q."....'.'.‘..ll..IQ.IQO‘.‘.O..'.C....U..

5. gfades ARE g1 AfteTd @ wava fagtware) @ g R (GFrET 100 weRl

6.

¥), foed wmed @3 3@ ww wmed &3, smERvr  Suafer,  wgeayel
Japaaen (Hed: wri—2 &1 3(3) vd 3(@) vd gda anf @ ufa sffgiea wnfde
gl |

Pen Picture by Reporting Officer (in about 100 words) on the overall qualities of the officer including area of

strengths and lesser strength, extraordinary achievements, significant failures (reference: 3(A) & 3(B) of
Part -2) and attitute towards weaker sections.

yfded @ "3 @ @$ 3,9 au 9 ¥ fAy 1Y AR @ @R W @
ey d@arTe giftevor |

Overall numerical grading on the basis of weightage given in Section A,B and C in Part-3 of the Report.

I yfodes e/ ® swaER

........................................ Signature of the Reporting Officer

Y 9% @ 7

Designation (During the period of Report)
gyeam @Efidsa @) srafr #)

10



-:{m/ Nameo.ootono00'.ooo--oo.'oooosvcnoooooct W/Designation.ooooo‘ODOQQ-ucccooouooc.

R ) i 7 Perlogd of ReDOTt.......ccocrinisarssnsessssncasisssinssnssssonssies

H—5
PART-5

1. gAfdeisa e @1 afrgfe:
REMARKS OF THE REVIEWING OFFICER:

yafdateda aiftrsrd & srvfa Qar @il

Length of service under the Reviewing Officer

2. FT AU -3 9 HrT-4 ¥ & qur faf= qeN & Wew d gfades
e grr R A Youies | Wewa & ? @l A9 ARSI B ey
Iuafeal /wecaqel swherarl @ wew ¥ R T yeuiea ¥ wewd ¥ 7
( wesd: arr—3(3n) (v) T ArT—4(s) |

(afy sy yfdes e g1 A T ol @ B0 ouies @ wewa T
2 a HUAT I eATHA T @vs B A W ww A qur Remear &
amEER dN )l

Do you agree with the assessment made by the reporting officer with respect to the work output and the
various attributes in Part-3 & Part-4? Do you agree with the assessment of reporting officer in respect of
extraordinary achievements/significant failures of the officer reported upon? (Ref.: Part 3(A)(iv) and Part-4(5)
(In case you do not agree with any of the numerical assessments of attributes please record your
assessment in the column provided for you in that section and initial your entries).

i EE

Yes No

3. argedd B @1 Refy ¥ sum sue &R sad, Fr g W a2
oY 39y HB IS AT SrSAr drEd 87

In case of disagreement, please specify the reasons. Is there anythiﬁg you wish to modify or add?

11



ATH / NAME..vreerevrerreressnssnsaasssssesces TGATH / DESIGNALION.ceviviriiierrerainnees
Ruld @) araftr / Period of Report......ccvvuiimimieiinnnccssncssnsisssssssnsssenes

4. qAfdte FfREN g dom aER | U wAEEd B, (T 100 ¥r&&El #)
ey e @ Wi fAwaen @ wmed &3 vd &9 wmed 89 v Iua!
gdat anf & ufy afqfea wnfdar &1 1

Pen Picture by Reviewing Officer, Please comment (in about 100 words ) on the overall qualities of the
officer including area of strengths and lesser strength and his attitude towards weaker sections.

5. gREATT & WP-3 @ We— A4 9T Ws-¥ ¥ fRY M AR & JER R FA
fremey HEaTwd Fiffevor |

Overall numerical grading on the basis of weightage given in Section- A, Section-B and Section-C in  Part-3

of the Report.
|
i
: I : gaffaiea aftrer @ awmEr
RPN R R LTS Signature of the Reviewing Officer
fe=ia: A AT el A
B0 i e e Name in Block Letters:...............ccccoeeunns

Designation (During the period of Report)
e (mfades @Y @t €)

4
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.

Vi

WS Avfieer @ | iR w4 weefl Rl
Guidelines regarding filing up of APAR with numerical grading

vfitaR @ &= faftraa waarh R srFgde aur vafa w99 ?A Y
UG R A

The columns in the APAR should be filled in with due care and attention and after devoting adequate
time.

g e B wrefl @ % 1 dyar 2 & fedy affexor (Frefa & ar
fetgaet @1 ga fraex dflewr & gfdsa) @0 falree
maﬁ/maﬁtf}qnfﬁmﬁaﬁwfﬁwﬁaﬂﬁwﬁm
Smear IR g yeR 9 At 10 @ fHAl Ao @ dew A fafdine
Suyaferal & wdg & itfac faar sream) sivft 1—2 sear 9-10 e &l
2 I S Ifacy Ry o @) sreva 21 wifes Aol yge axad 8¢
yftrdes vd gafdeiieos giteiRal & &l e &1 qwiff i s9e
el 9 Wl A adu A sl weAfhy @ geen ¥ e aifdg

It is expected that any grading of 1 or 2 (against work output or attributes or overall grade) would be
adequately justified in the pen-picture by way of specific failures and similarly, any grade of 9 or 10
would be justified with respect to specific accomplishments. Grades of 1-2 or 9-10 are expected to be
rare occurrences and hence the need to justify them. In awarding a numerical grade the reporting and
reviewing authorities should rate the officer against a larger population of his/her peers that may be
currently working under them.

tfigek &1 8 ¥ 10 @ dl9 &1 Fffexwr Sape fowr swmgm aen
Ao /urefa & fag oitwa yrais @) ToEr & @ faw grans 9

f&am srgam |
APARs graded between 8 and 10 will be rated as “Outstanding” and will be given a scope of 9 for the
purpose of calculating average scores for empanelment/promotion.

maﬁmawsﬁwaa%ﬂamwﬁm"agammm

aT yrwiia 7 faar S
APARs graded between 6 and short of 8 will be rated as “Very Good” and will be given a score of 7.

U &1 4 d4T 6 & Bler & g &1 gffever “seer foar s aun

yrais 5 f&ar s
APARs graded between 4 and 6 short of 6 will be rated as “Good” and will be given a score of 5.

vfivaR &1 4 9 &9 geftewor gt faar smem

APARs graded below 4 will be given a score of “Zero".

13



