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Annual Performance Appraisal Report for Assistant Director(Communication)

it 99/ orafer &1 ufade:
YT-UH Jafeaes <R
PART-1 PERSONAL DATA

{ waTera / fTT / FTaiera @ Wi emats ST g1 W O @ fort )
(To be filled by the Administrative Section concerned of the Ministry/Department/Office)

1- By &1 ATH
Name Of OfICEI eeioe oot
2- 51 & g’ (R /Frg / ad (@t # )
Date of Birth (DD/MM/YYYY) ... | T - {11 WOPESY. <o s o comesmunrmn s arasasa
3- gdar Soft #§ oA gl @ ank e 2o
Date of continuous appointment Date....ooveeereeiiiiicniinn Grade...........
to the present grade
4- gd| ug a1 99 W i @ ana ICRIED grofy
Present post and date of appointment thereto Date. oo Grade...........

5-af ¥ B A IR P Ay (e
yR¥weror onfe wR) afe Saa e
gfreror forar @ o1 SaaT faR <)
Period of absence from duty (on training leave etc.)
during the year. If he has under gone training, specity

6- ufafrgf R oy AP & AFTe A
Y EXHR Mfe & AT BT Sooid P |
In case of deputationist, indicate the name -
of State Govt. etc.

7- 399 amaiie dsHE AR aHre] araa]
w1 § 2 g fodl Rad @ amen s7d
#1¢ gfg g T 7
What are his professional, scientific and technical
qualifications? Have these improved since the last report ?

8- HHar @re
Employee Code.



=2 -

T2 =1 B BT ufeT forar ST 8, 9D gRT W WM @ g
PART-2 To be filled in by the Officer reported upon

( g gfafieal 1 wea § UBa A B e A U o )
(Please read carefully the instructions before filling the entries)

6. fFa M wrat &1 G R
Brief description of duties

2- Rl @ o oled /Sges /g e fag fAuiRa 52 & @1 amus fow FeiRa 53 T &1 5= ((oRemr /«man @1 o &y
¥ ) Braf B Are—ew A YRIHGAT B MR W FAN R WF AT P gRe A U IUARY Fai] | ( IRV B Y v
T # fore aiffes &t arerT )
Please specify targets/objectives/goals (in quantitative or other terms) of work you set for yourself or that were set for
you, eight to ten items of work in the order of priority and your achievement against each target. (Example: Annual Action

Plan for your Division)
SERICCE

e / SRl /e
Targets/Objectives/Goals Achievements




-3 -
3-(31)@@%’2ﬁaamma&?ﬂ/m/@u‘mﬁWﬁﬁmmﬁmﬁm@aﬁmﬁa@aﬁmﬁm
qEY XE B a1 9 A |

(A) Please state briefly, the shortfalls with reference to the targets/objectives/goals referred to in item 2. Please specify
constrains, if any, in achieving the targets.

2-(a)quﬁm%ﬁm@aﬁﬁmﬁmmm@%aﬁvwﬁmWWﬁm@ﬁl
(B) Please also indicate items in which there have been significantly higher achievements and your contribution
thereto.

4- g Seord B 5 T gdadt Semer ¥ # aree Wik AT el FufRe @i srerfa devsy af @ Seadt o

& 31 Y aF g0l e &1 S o | Ay A€ a1 R & A @ AR < 9K
Please state whether the annual return on immovable property for the preceding calendar year was filed within the
prescribed date i.e. 315 January of the year following the calendar year, If not, the date of filing the return should be

given.

feAi®: yferafed afder & swIer
Date:....ocoiiiireiee e Signature of Officer reported upon




HIT—3
PART-3

e TR Bl AR TRdeT qe qARe wRie e W @ 9 1-10 @ YR UR g wifey, el 1 wed HF Aol ot

10 Soaam S $T Seokd BRAT B |

Numerical grading is to be awarded by reporting and reviewing authority which should be on a scale of 1-10, where 1 referes to the

lowest grade and 10 to the highest.

( @uar yRedl & A ¥ TEd Rufdel @) eae 9 ug o )

(Please read carefully the guidelines before filling the entries)

(o1) BT fAwTes &1 geuiee ( §9 9T B R 40% BT )

(A) Assessment of work output (Weightage to to this Section would be 40%)
PYSEasd

] EUEEaN] e Ter @
Reporting ( e A5 H1 R 2 IR
Authority Reviewing Authority Initial of Reviewing Authority|
(Refer Para 2 of Part-5)

qdfrafe wrf @ aRyelr/ fvg @ smir av st faar
w1

Accomplishment of planned work/work allotted as per subjects

allotted

il wri-fueE o $ife
Quality of work output

iii.  favcyuners Jrgdr
Analytical ability

&THAT

Ability in writing Engg.reports/research reports and technical

memoranda/notes.

Foifraftn Rad /ety RO qenr aa-as smaa /A foras @

fofa wrl W @er faemar srofteeor
Overall Grading on ‘Work Output’

(@) eferra QLA S qeaieT (($9 9T @1 MR 30% 8 )
(B) Assessment of personal attributes (Weightage to_to this Section would be 30%)

gferae TReNt | gafdeiea e &
Reporting Authority | (¥ w5 @1 & 2 3TEER
Reviewing Initial of Reviewing
Authority Authority
(Refer Para 2 of Part-5)
i wrl 9 gt
Attitude to work
i, Rrier @1 e
Sense of responsibility
il AT b1 IRETTT

Maintenance of Discipline

V. YT &HATY
Communication skills

V. e o

Leadership qualities

Vi. Tel B aEar @ B B B e
Capacity to work in team spirit

vii. g iR BT AR FRA B EHT
Capacity to adhere to time-schedule

Viil, awER efdTe e
Inter-personal relations

Ix wAu Bl v afda
Overall bearing and personality

afaard fAgaeh W g Aarey Sofieor
Overall Grading on ‘Personal Attributes’




4 5

(@) gFTaicId QAT BT Hedida ( $W WA BT R 300 BN )

(C) Assessment of functional competency (Weightage to to this Section would be 30%)
EliScan]

Reporting
Authority

yTfeYmTY
( Gt w—5 P W 2
Reviewing Authority
(Refer Para 2 of Part-5)

gAfdened TiaR @
ITERR

Initial of Reviewing Authority

i. frm / fafwa /@ va argar & &5 # ufean @ S w8
WA B AAHEN
Knowledge of Rules/Regulations/Procedures in the area of
function and ability to apply them correctly.

i. MNfyag do am A s
Strategic planning ability

il fofr a9 @t emar
Decision making ability

iv. 9=ag emrdn
Coordination ability

v.arfRy @ IR vd fasfia s & emar
Ability to motivate and develop subordinates

viugd wfde
Initiative

[ETAT TR FeT [AATHY SOHRT
Overall Grading on ‘Functional Competency’

HT—-4 qET

PART-4 GENERAL

1. STEAT & AT 9RIERT (SR A vy )
Relations with the public (wherever applicable)

( SFaT @ sravaedrll B SERed| vd AMER a@ Af W Fum femof < )

( Please comment on the Officers accessibility to the public and responsiveness to their needs)

2- uferor
Training

(T ARER @ pafd vd 1 e J ok PR ok giE dv @ gie I sus yRemr & g RiwiRe @) )
( Please give recommendations for training with a view to further improving the effectiveness and capabilities of the Officer)




3- wrey 3 Rerfa
State of health

4. it
Integrity
( pun fererd A wafe wr w7
( Please comment on the integrity of the officer)

5 yfiRred AR gRT SReR) @ e ReaR B axdiR (@ 100 Wl # ), R amed e @ e aned e,
FATERY SUSHRI], Fecaqet sl ( Wl M2 1 3(3) vd 3(3) vd gaa gl & iy fgfe wfie € |

Pen Picture by Reporting Officer (in about 100 words) on the overall qualities of the officer including area of strengths
and lesser strength, extraordinary achievements, significant failures (reference: 3(A) & 3(B) of Part -2) and attitude towards

weaker sections.

6- ufded @ U3 B We g qUT 9 ¥ Y Y ARG B IR W G AN AEATHS bR |
Overall numerical grading on the basis of weightage given in Section A,B and C in Part-3 of the Report.

ROIEE yfedes ey & wIeR

PRGBS s o s i it i Signature of the Reporting Officer
=i AW A% JERT H
DAte:. .o Name in Block Letters:..........ccocviviiiiiiniinnnn

AT

Designation:...........coccevveriricriiinnnnnn

gfeaes @ orafy #



A5
PART-5

1- qfieis e @ sl

Remarks of Reviewing Officer:

B & 3t HaT Brel
Length of service under the Reviewing Officer

2 T AT WA—3 T W4 F B qor R o @ daw F ufde sierY g1 R T qeaied W Wend § ? 9 o
FRBR B ARV ITARRT / Aeaye] siberil & Fay # 5y T e W WeHd € 7 ( Weh Wr-3(3) q@r am-4(s)
(afz oma wfRe ARER grr R T ol & Rl geaien O WeRd AE 2 O GUAT U Hedied §96 WU & R T W A <
T T 3eER W ) |

Do you agree with the assessment made by the reporting officer with respect to the work output and the various attributes in
Part-3 & Part-4? Do you agree with the assessment of reporting officer in respect of extraordinary achievements/significant

failures of the officer reported upon? (Ref.: Part 3(A)(iv) and Part-4(5)
(In case you do not agree with any of the numerical assessments of attributes please record your assesment in the column provided for

you in that section and initial your entries).

& T8
Yes No

3- sraEad B & Ry § U sud HROT gar, g9 B G 9 @ R a9 $B a8 a1 el @ed €
In case of disagreement, please specify the reasons. Is there anything you wish to modify or add?

4- qAficie SRBRY §RT o TR | HUAT AATCEA Y, (RTHI 100 ol ¥ ) R e 3t wva fAdransi @
amed & T BH ArRd & U9 Sudl gdol anf @ ufy sfgla wmifte ' |

Pen Picture by Reviewing Officer, Please comment (in about 100 words ) on the overall qualities of the officer including area
of strengths and lesser strength and his attitude towards weaker sections.




48 =

5- yfded & WIT-3 @ We— 31, 9T We—H H QY IV YR & AR W FHA AR GEarsid aftavor |
Overall numerical grading on the basis of weightage given in Section- A, Section-B and Section-C in Part-3 of the

Report.
R AP IRHEN & TR
PlABEE. ... mimiaain v sviicins so miessis Signature of the Reviewing Officer
fe=ia: A ATE e H
(B (- RO P Name in Block Letters:............ccocvviiiiiiiniinnin,
EATH:
Designation:..........cccccoevveeeiiiniineennn,
ufided @ oafer #
During the period of Report:............ccccovvvieieiiinieenn,



HETHTS SoNHRYN B A1 YRR WA Hey ey
Guidelines regarding filing up of APAR with numerical grading

1. vfiare & wi fafdaa are ol sagde qor vafd wa <9 gy wRe 9iRe |
The columns in the APAR should be filled in with due care and attention and after devoting adequate time.

Dug amer A o 2 R 1 awrar 2 @ e affewer (Pefa el @ REwaet @ gd ferex sofieser @ afdgd) @ ARkre

aEEadRl @ " ¥ om B ¥ yuha sy 9 Mfue I oo ok gl geR 9 3@ 10 @ R a0 @ ey A fafdre
SUERRN @ way N aifr far oo Sl 12 aRmEr 9-10 A 2 2 s el sifie Ry o @Y Srewd 8| wiRas sl
mm@mﬁ@mmwwwmmmﬁmmmq@mﬁaﬁmﬁmm
@& g § BRAT ARV

it is expected that any grading of 1 or 2 (against work output or attributes or overall grade) would be adequately justified in the pen-
picture by way of specific failures and similarly, any grade of 9 or 10 would be justified with respect to specific accomplishments.
Grades of 1-2 or 9-10 are expected to be rare occurrences and hence the need to justify them. In awarding a numerical grade the
reporting and reviewing authorities should rate the officer against a larger population of his/her peers that may be currently working
under them.

3ufeR @1 8 W 10 B 9 BT aeiTERer Sea” AT WG T GO / Wik @ g off e i B Ao dvA @ g T

9 faum g |
APARs graded between 8 and 10 will be rated as “Outstanding” and will be given a scope of 9 for the purpose of calculating
average scores for empanelment/promotion.

4.qfiaTR BT 6 G201 8 A BIET & g bl TATHRY] "GET ATHT XA ST A1 qT<iid 7 faAn S g
APARs graded between 6 and short of 8 will be rated as “Very Good” and will be given a score of 7.

5.0013IR T 4 TUT 6 @ BIST @ dd BT A ieRel st foraT WU T Wkiie s S|
APARs graded between 4 and 6 short of 6 will be rated as “Good” and will be given a score of 5.

6.UNR BT 4 W B iRl g foran e |
APARs graded below 4 will be given a score of “Zero”.



