No. 1/2/2017-Accounts-I/ &
Central Water Commission
Accounts-| Section

Sewa Bhawan, R. K. Puram
New Delhi Dated 2‘“ January, 2017.
}
Subject:- Meeting of Committee for monitoring the cases related to TA, TTA, LTC etc.
Bills held on 20" December 2017at 10:30 AM, in the Committee Room, 3™ Floor (S),
Sewa Bhawan, New Delhi—regarding.

The check lists along with forms showing the sequence for submitting the bills pertaining
to TA, TTA, LTC etc. are enclosed here with for uploading on the CWC website.

v
(Saroj Sharma)
Section Officer
Encl. As above.

To

%/DD, SMD to upload the minutes on CWC website.
\
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Check List for TA Bill and its Sequence for submitting the Bill

Original Bill

1.

Forwarding Letter must mention BPL No/ Mobile No., Enclosures list,
Designation etc and Nature of bill.

2. Mandate Form (Self Attested)
3. Part —A Page 1, Column - 3 indicate Basic Pay and Pay Level as per 7"

8.

CPC.

. Page-2:-Original Boarding Pass and copy of Air Tickets in case

Department arranged the ticket / Original Rail & Bus Tickets, Receipt of
Hotel Accommodation, Food Bill & Taxi bill Should be pasted on Blank
white Paper as per new TA Rules mentioned in Ministry of Finance,
Department of Expenditure 0.M. No.19030/1/2017-E.IV dated 13" July
2017 w.e.f. 1°' July 2017.

Page-2, ’point—9:— Food charges, if to be claimed, may be mentioned with
number of days of the tour/training for which the applicant want to be
availed. Mention the actual amount paid, however it will be restricted as
per rules of 7" CPC order mentioned above.

The points in TA certificate may be marked according to applicant’s case
may be marked.

Boarding and Lodging provided or not, may be clearly mentioned in
every case.

Part A Page 3:-Amount of Advance availed may be mentioned and copy
may be enclosed. If not availed necessarily write “NIL” in the said
column.

Part B Page 4

Duplicate Bill

1. Sequence as above with the copies of all the above documents, with
ink signatures and mandate form is to be placed before TA
Certificate.
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10.
11.
12.
13,

14.

16.

17.

18.

CENTRAL WATER COMMISSION

The mileages and fares shown for road and tail journeys claimed in the

bill are correct to “the best of my knowledge and beliet.

The distances shown in the T.A. bLll are correct to the best of my .

knowledge and belief.

1 did not perform the road journeys for which mileage has been cla:med
at higher rates prescribed in the S.R. 46 by taking a single: seat in a
Taxi; Motor, Minibus or motor lorry plyxng for hire.

No mlleage is claimed for road Journeys condacted in Govt. vehlcles.

No T.A. advance was taken by me in connection with the journeys for
which claim is preferred in the bill.

'I‘he T A. advance taken by me in connection with tbr Joutneys ‘has ‘been

adjusted in this bill and the claim preferred in " this bxll is for the

balance amount only. °  in the bill. e

I was actually and not merely constructively’ in camp on Sundays and
Holidays for which D.A. is claimed in this bill.

The distances shown in the bill are tallying with the log book of the
vehicle.

The halts shown in the bill were necessary in the public interest both
as regards the place of halt and the duration of halt.

‘1 have travelled in the public interest.

I was not treated as State Guest during the period of halt.

I have actually travelled in the class of acconmodation 1n tram as
claimed in the T.A. bill and to which I am entitled. :

The journeys were performed by the shortest and ‘cheapest routes, .

The journeys by rail or express train as shown in the bill were actually.

performed.

Family members for whom T.A. is claimed are dependent upon me ‘and were

actually taken alongwith me on transfer.
This claim has not been preferred in 'any shape earlier. -

Certified that the actual expenses incurred towards the cost of
transportation of. personal effects wa$ not less than the sum clanned

Certified that the permission of the cmpet_ent authority was obtamed
for hiring Taxi/Scooter for journey.

Signature of Govt. Servant

Designation
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PART-B(To be filled in the Bill Section).

T AR TG TR, tenieiereeneninineaeinaeinaee e, BT TR Pd o A R}

The net entitlement of account of travelling allowance works out to RSevineeeeecennsan., as
detailed below:-

1% \/aga/a0/ Q0 A WTET e cceceacencana .

(a) Railways/air/bus/steamer fare:-

R8s wsi saioswom s ios dems

iwi crscccccacofEls B WY WES MA WAl cooecvcovocnconoole wiy B5.10. ;T

(b) Road milleage for.occoocvvoo.Kms.. @ RSeeevvceceeeesscaapl/Km,

iwk it wer

(e) Daily allowance

®®cs oot saacne

(Deceevoconeeneeee BT /days@RE..ouvnee... . F-50 KT & 3¢ & /per day

(1D eeecereeeeeas. . . BT /days@Rs.cvounnen . . Fo W BT R 2T ¥ /per day

(II)eececconacnee. T /days@Rs.ceennen.. . gy Y & 3T § /per day
fef owRw g

(d) Actual expenses FelRS e eieeeeeenncnnnesononenn

FelR8snposnoswissoonses

Fe/RBeeeceennencoasnns

$ W /Gross amount B /PBiars wiow o6 605 wid v a6 bie

sve o8 s0 a0

T WIAT Ao evooesosscocooe Aifdocococncncnocs B AT ¥R T Qe e o
" ® on Wk 9w, ww

i
(o) Less amount of T.A.advance, if any, drawn vide voucher NOLvensnsmoasinsnvamse@Ut€s se e oo e

g

CiRE s wewe wrn mesdumrnsn v bin vas Fe/RBecesnanenrasnenessonannnnans

GT WHocccooccocsosoocscaFs
Net amount RS.....ccceccoccsccccancccenne

FGevoecocscsocsccs s PTG T
The expenditurée is debitable t0ccecoowrasccccnns

ﬁitga;}o! gEll clerk.
: (Seovevmmnmosenmensenionsssn)
R A Wi A @ vRmEe
Signature of D.D.O.

Wi

Countersigned

(o view oo 0in wia wv0 0 8101 96 a5 576 i 1)
P dewl 3 v
Signature of Controlling Officer



Check List for TTA Bill and its Sequence for submitting the Bill

Original Bill

1.

Forwarding Letter must mention BPL No/ Mobile No., Enclosures list,
Designation etc and Nature of bill.

Mandate Form (Self Attested), the bank account number of mandate
form must be same as bank account number of PPO if retirement.

3. Part —A Page 1, Column - 3 indicate Basic Pay and Pay Level as per 7"
CPC. However, if Transfer/ Retirement is before 1% July 2017, mention
Pay in Pay Band and Grader pay as per 6" CPC. Forwarding Letter must
mention BPL No/ Mobile No., Enclosures list, Designation etc and Nature
of bill. Mention complete office address and controlling officers’ name
and address at the time of transfer/retirement.

4. Mandate Form (Self Attested)

Part —A Page 1, Column — 3 indicate Basic Pay and Pay Level as per 7"
CPC.

4. Copy of Transfer/ Retirement order, Pension Pay Order if retirement,
Boarding Pass, Air Tickets/Original Rail & Bus Tickets Should be pasted
on Blank white Paper and submitted with the Bill.

Weight of goods in column 8 regarding transportation charges of
personal effects must be mentioned and list of goods enclosed with the
bill and mention distance travelled in remarks column.

Copy of LPC in case of transfer. Mention amount of TTA Advance if
availed and also enclose copy of the order.

If retirement, then copy of vacation order if the applicant had
government accommodation.

10.1f claim is for travel own car or car coming by own propulsion, then copy

of RCis to be enclosed.

11.Address for communication if retirement.

Duplicate Bill

1. Sequence as above with the copies of all the above documents, with
ink signatures and mandate form is to be placed before TTA
Certificate.
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Sub bil! No. CAR-14-B[See Rule 66(i) & 90(i)]

o™ 3 fe o g ® R
TRAVELLING ALLOWANGE BILL FOR TRANSFER /)2 ¢fing )y, /-

ﬁz:gxhaﬁﬂnhﬁﬁﬁmrhmm-@ﬁmn%%mmmﬁmuﬁm#m
w

Note: This bill should be prepared in duplicate - one for payment and the other ~

as office copy.
1- 9
Name

2. W@WAW
Designation

3o WEFAS # uWT AqF
Pay at the time of transfer

Head-quarters

B bMEL
(a) Old

fai
(b) New

5. AT v

Residential address

if yaar
(a) Old

fwf v
(b) New

6- WAt & Wyl W Py fow-ace 288 # s

Particulars of the members of the family as on the date of transfer [vide

S.R. 2(8)]
U qEW aw g TG SAa0 & 99 Gag
Sl.No. Name Age Relationship with the

Government Serwvant




7. nmmﬁs?rrmkuﬁawmoﬁﬂéum sty = R

Details of journey(s) performed by Government servant as well as members of
his/her family, )

ioic STHA e W oA | R @ | arer vear qgF unt @
Departure Arrival T AT A ey Tar R {ﬁ ..
TAFE Al F | Bw 5] a% |29 F ann @)
auT ' 9 - | Mode of tra-|No. of Fare paid| Distance in
Date Fram | Date To vel and dass| fares Km. by road
and - and of acconmod-
time time ation
1 2 3 4 5 6 7 8

s-w%w%mﬁﬁéﬁﬁeﬁvzmn@ﬂm%s

Transportation charges of personal effetcs. (Money receipts to attached).

Date Mode [===------ SRAlon | fr.qr.d

q qAF Weight
From To in Kms.

L1 e | agbemi

I

Rate Amount Remarks

Ly




T T A Certificate

CERTIFICATE TO BE GIVEN BY THE GOVERNMENT SERVANT

Certified that my family consisting of my wife daughters aged
- sons  aged parents sisters
minor brothers aged who are

residing with and wholly dependent on me accompanied me on transfer.

2. Certified that the railway fares claimed for the classes in which self and members of the family travelled
were actually paid.

3 Certified that personal effects, weighing —____Kg. were actually transported by me from
A to B occasion of my transfer in and that the expenditure incurred ‘therefore, was not

less than e sum claimed herein.

Details of actual expenditure are given below as per receipt enclosed.

Station from and to Mode of Conveyance Amount

Signature and Date

4. Certified that personal effects were transferred by the “Quick Transit Service” and that they reached the
destination within the specified period.

S. Certified that a chauffeur or cleaner, other than a domestic servant, was actually cmployed and that he (the
chauffeur or cleaner) actually travelled by rail are clalmed

6. Certified that my wife/husband who is emplbyed under the Central Government and who has been
transferred from to

with six months of my transfer has not already claimed any Transfer T.A. in consequence of her/his transfer.

Signature
CERTIFICATE BY CONTROLLING OFFICER
7. Certified that the original order of transfer has been produced and remarks “T.A. Bill passed” has been
endorsed thereon.
8. - Certified that the details of actual expenditure for conveyance of personal effects have been scrutinised and

[ am satisfied that the claim is correct and geasonable.

Signature of the Controlling Officer
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9. Vol A ¥ ciaww @ owd i g F:]
Transportation charges of personal conveyance : (Money receipt to be
attached).

EZ IR o ST T W9 R 9% amE @ awr war &
(a) Mwe of transport and station to which transported.
g@y M .
(b) Arount :

10- 7% R & 1 7 stuw i oty -

Amount of advance, if any, drawn

11- I Ut =« mmmmﬂ%m%wa?wmmﬁ
o F gew ) ¢
Particulars of journey(s) for which higher class of accamiodation than the
one to which the Government servant is entitled was used. 3

G IR R R R AL Y Y — W e
Name of places _aEA W THIICE | W e : FTHIR ¥
Date | o Mode of _Class to| Class by Fare
3 d% | conveyance | which which trave- entitled
Fram To entitled | 1led Rs. P.

R w%%ﬁqw’WM%HWﬂﬁﬁ%a}ﬁq&w#m
T WF W 9w B _ . ,

If the journey by higher class of accommodation has been performed with
. the approval of the campetent authority, No. and date of the sanction may be
quoted. ; :

12- mﬁﬁ?mwmmﬁﬁzﬁﬁmmm

Details journey(s) performed by road between places connected by rail.
G | I w3 : 3T ¥R Tar Reuar
Date Name of places Fare paid -

5 | TF &
Fram To Rs.

knowledge and belief.
s W FId $ veamw

Date Signature of the Government Servant




M w fRE apwr F wo g
PART B (To be filled in the Bill Section)

1 U wed  GEARTF THFAY T —m oo AR ¥, BEor A Rar owmy ¥ oo

The net entitlement on account of travelling allowance works out to
Rs. as detailed below ;-

19§ WA/Tari/aw/ A Seaar & ¥.

(a) Railway/air/bus/steamer fare Ry, P,

U AR L L — L TSI Py
(b) Road mileage for Kms., @ P. K.M.

fnE wmaEEr

{(c) Transfer Grant

fof wrE=or paee fuewd wer —-eee- LR < I N— v & IT R
(d) Transfer incidentals (DA for days @ Rs. _ per day)
(D.A. for Kms. @ Rs. per day)

i PR aqglt W e UM e

(e) Transportation of personal effects Cross Amount-

hsmmmm

(f) Transportation of private conveyance

194 m,uhﬂihmﬁﬁmuhﬁm-u

(g) Less amount of advance(s) if any, drawn vide
WA Fe wooooeeeee
Voucher(s) No.
. Feans o
e NET AMOUNT
Date
2. q¥ UG ----ememmeeeee #F A TEw Ao

The Expenditure is debitable to

. Wre W Paowal abeh 3 vemsy
Signature of Drawing and Disbursing Officer

ARt

Countersigned

e b 3 vame Tt el 3 vamat

Initials of Bill Clerk Signature of. Controlling Officer



Check List for LTC Bill and its Sequence for submitting the Bill

Original Bill

1. Forwarding Letter must mention BPL No/ Mobile No., Enclosures list,

Designation etc and Nature of bill.

2. Mandate Form (Self Attested)

3. Part —A Page 1, Column - 3 indicate Basic Pay and Pay Level as per 7™"
CPC.

4. Copy of Sanction Order if availed LTC advance, Boarding Pass, Air
Tickets/Original Rail & Bus

8.

Tickets Should be pasted on Blank white Paper.

Appropriate point of LTC certificate applicable in your case may be
marked and must Show Block year and Destination Where journey was
performed. At point number 7 please mention amount of advance
availed if not write ”NIL”.

Clearly mention in point number 4 in the certificate whether spouse is
working or Not working, in Govt. Service. The information has to be
provided by all the applicants.

. Part A Page 3- at point 10 (2) clarify whether spouse is working or Not

working, in Govt. Service
Part B Page 4

Duplicate Bill

1. Sequence as above with the copies of all the above documents, with
ink signatures and mandate form is to be placed before LTC
Certificate.



Sl e e g - Al
G.A.R.-14C
3W W-Me277818 Ie-RfrT |- Sub-Bill No.

See Treasury . .Rule 277(1)
§ed Ul Hew

LEAVE TRAVEL CONCESSION BILL
Teowly: 39 W & < it #, oF @I 3 R A guh wotm o % ww §, faw Bewoomw aiew

Note: This bill should be prepared in duplicate one for payment and the other as office COpY.

W F OO F AT 90 A R
PART A (To be filled up by Government servant)

|
Name

2. R
Desigun=iicn

3. &aq
Pay

4. 5 e o 2

Headquarters

5. HEFIT T OEET AT AWM WG HF TMT cvevscoscnscncoronss Y cosevassscccacncnacseeesTH

Nature and period of leave sanction From to

6. TER & wedl 5 Waw Ve WY onT w0 e BT T

Particulars’ of members of family in respert 6f whom the LTC has been claimed.

0 - Erg Eio TG I wEY
S.No. Name Age Relationship with the Govt.Servant




2

w&ﬂvﬁmw%'mdwﬁﬂW/mﬁwml

'

Details of journey(s) performed by Government servant and the members of his(her family.

e AT 74 aen @ O @ =

Departure Arrival
¥ -7 gerar F1 gt ‘gee wigr |t
AlE A q e o % Distance Mode of Travel and No.of Fares| Fare paid | Remarks
ona from Erpigad To in Km. class of accommoda- T Y.
Date&Time Date &_Time tion used Ba™. P.
i

Amount of advance, (if any) drawn Rs.




CERTIFICATE TO BE GIVEN BY THE CONTROLLING OFFICER

Certified
i) That Shri/Shrimati /Kumri (Name of Government Servant)
Designation

has rendered continuous service for one year or more on the date of
comencing the outward journey.

#ji) That necessary entries as required under Para 3 of the Ministry of
Home Affairs O.M. No.43/1/55-Ests(A)-Part-11, dated the 11th October,
1956, have besn made in the service book of
Shri/Shrimati/Kumari

(Signature and Designaticn)
of Controlling Officer)

¢ For Non-Gazetted Officers Only
CERTIF1CATE TO BE GIVEN BY A GOVERNMENT SERVANT

1. 1 have not submitted any other claim so far for leave travel
concession in respect of myself or my family members etc. for the

block of two years andi. = two

2. I have already drawn T.A. for the leave travel concession in respect
of a journey performed by me/my wi fe with children.

3. This claim is in respect of the journey verformed by my wife/myself
with children none of whom travelled with the party on the
earlier occasion.

3. The journey has been performed by me/my wife with children upto the
declared home town viz.

4, That my husband/wife is not employed in government service. That my
husband/wife is employed in Government service and the concession has
not been availed of service, by him/her separately for
himself/herself oy for any of the family members for the concerned
block of two years.

(Signature of the
Government Servent)
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Particulars of journey(s) for which

St o W ghey W oW Rt

mmﬁzﬁhﬁwmmmm%wﬁﬁmwm%,
TR o ww WY oS & wd b

higher clzse of accomodation than the ome to which the

on No. and Dated to be given.

Government servant is entitled was used sancti
AT oA , A TR
Names of places s I R aw of Yd aenm|  Rewar
- ¥ T @i Rraw L] Actually Fares| 3 R
v FHIE B Yaar mar
A T Mode of conveyance Class to which Class by which Fare paid
From To used entitled actually travelled
1 2 3 4 5 6 7
Rs. P. Re. P.
10. hﬂa@mﬁ%ﬁamﬁ#ﬁmmﬁ%m:-
Particulars of journey(s) performed by road between places connected by rail:-
@ F oA a® @il fmw
Names of places EEid W
Class to which Rail Fare
8 i entitled
From To
1 2 2 4
. .
Rs. P.
AT -q -
CERTIFICATE:
1. mmm%ﬁmmﬁmmm’ﬁma%wmh
Certified that the Information as given .above is true to the best of my knowledge and belief.
2 ﬁﬂnm/ﬁmmmﬂﬁa@ﬂﬂﬁ%m&nm/ﬁmwﬁﬁmﬁimwwm/ﬁ
ceeeeead g & Tt v o b

my husband/wife is employed in

/her separately of himself/herself
years.

A AT R T IR I ccvvnnnnn
my husband/wife is not employed in Government service/that

Government service and the concession has not been availed of by him
or for any of the family members for-the concerned block of

EFN Ve B TEAET

Signature of Government Servant

g /Dated
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PART B (To be filled in the Bill Saction)

pr A we R g mﬂ‘....................x.qﬁg’f% bR w oS g 1.

T net entitlement on account of Leave' Travsl Conceseion works out to RB.coccacsssssdB detailed
Lalow:

25 ‘(ﬁmﬂm/mqﬁfqrg{.......a.,a..........”;-.
{2} Railwayl/air/bus/steamer fare RBocscrscesasanassassnse
o) HREAT Weoeoooos AUAeoocores % ageR WY TR AEN e W S @ Fax At H, A

Less amount of T.A. advance, if any drawn vide voucher NOwoeosseooesO8t@rosssnsonacy

sesenssnsssss
!‘ TGP ooavesscsnseesco

Het amount hﬂ.-oooa-ocoo-'ca-c
m............\...ﬂmtl
The expenditure is debitable to

e w3 et arr S weer el § TEeT
Initiale of bill clerk. Signature of Drawing Disbursing Officer
wrrEiE
Countersigned

PreiEs SUET § TR
Signature of tha Controllizg Ofiicer

mwmi%mmmﬁ/mm“»---------uﬁ@ﬁWﬂﬁﬁwﬂil

Certified  that Dpscessary entrles have bann  wads in the Servive Book of
vismt./Miss.

Hw § yonat
Sigaature of the Offices

Ao et qU ¥ Yew § okt & s B
J.phorised to attest entries im the Service Book.
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