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Dated: 21/09/2020
CIRCULAR

With reference to circular no.T-59076/1/2020-S M Dte dated 17/08/2020 vide which information
pertaining to IT inventory in prescribed format was requested from respective
Units/Directorates/Sections.

However the requested information is still awaited from most of the offices. The list of offices
from which the information has been received is enclosed at Annexure-1. All other offices are requested
to send the requisite information in the prescribed format at the earliest to facilitate the work of physical
verifications and maintenance of IT items in CWC HQ.

All offices are requested to send the above mentioned information at the earliest.

Encl: Annexure-I.

Deputy Director

To,
1. PPS to Chairman, CWC, New Delhi.
2. PPS/PS to Member (WP&P)/ Member (D&R)/ Member (RM), CWC, New Delhi
3. PS to Chief Engineer, DSO, CWC, New Delhi
4. PS to Chief Engineer (HRM)
5. All Chief Engineers (HQs), CWC, New Delhi
6. Secretary, CWC/ all Directors (HQs)/ Establishment Sections (Hqrs.), New Delhi.

AT a(ater), FaT waT

T oo e, T et -110066
FzaTT: 011-29583615,

T Ae:smdte@nic.in
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6th Floor(South), Sewa Bhawan,
R.K. Puram, New Delhi-110066
Tel: 011-29583615,

E-mail: smdte@nic.in
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Annexure-1

List Of Directorates/Offices from which information pertaining to IT items has been received

SI.No. Office
L. BP-I Dte.

2. BP-II Dte.

3. BP-III Dte.

4. BPMO

3. CE (FMO)

6. Coastal Management Dte.
7. Cost Appraisal (HWF) Dte.
8. D&R Coordination, Dte.
9. E.A. Dte.

10. | Emb(N&W) Dte.

1. | Hyd(C) Dte

12. Instrumentation Dte.

13- | ISM-1 Dte.

14. Member (WP&P)

15. Mon(N) Dte.

16. Mon(S) Dte.

7. | NWP Dte.

18. | P&P Dte.

19. RMCD

20. | RO Dte

21 | wp&ccC
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CIRCULAR

The list of IT items issued to users in CWC HQ is being managed by Software Management
Directorate, however during verification it has been found that many Directorates/Sections have
interchanged or relocated the IT inventory issued to them with other Directorates without informing
Software Management Directorate.

Due to such action, it is becoming difficult to manage the IT inventory and the services
related to Comprehensive Annual Maintenance Contract. The verification of IT items is under process
for which the concerned Offices/Directorates/Sections are requested to furnish the details of IT items
pertaining to their office in the prescribed format. The duly filled signed and scanned copy of the
enclosed format (Also in excel format for compiling) may be emailed to smdte@nic.in. Further all
offices are requested to co-operate with SMD personnel performing physical verification/ Serial No.
marking of IT equipment so that maintenance of the respective IT items can be performed effectively.

All offices are requested to send the above mentioned information at the earliest.

Signature nalid

Encl: Proforma in pdf and Excel format.

(S.F.H. Abidi)
Deputy Director
To,
1. PPS to Chairman, CWC, New Delhi.
2. PPS/PS to Member (WP&P)/ Member (D&R)/ Member (RM), CWC, New Delhi
3. PS to Chief Engineer, DSO, CWC, New Delhi
4. PS to Chief Engineer (HRM)
5. All Chief Engineers (HQs), CWC, New Delhi
6. Secretary, CWC/ all Directors (HQs)/ Establishment Sections (Hqrs.), New Delhi.

6th Floor(South), Sewa Bhawan,
R.K. Puram, New Delhi-110066
Tel: 011-29583615,

E-mail: smdte@nic.in
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Performa for Submission of Information pertaining to IT equipment

Office/Directorate:

Specification . .
Ite.m (PC/ (17/i5/i3 etc. in case of PC) . User (Name Des1gnat19n
Printer/ MFP/ . . Machine (Designation
. . Model [(color/ B/w in case of printer) . Date of |of Officer
S1.No. |Directorate / Section |Scannner/ Brand . . Serial . of officer Remarks
. . No. (Size A1/ A2/ A3/ A4 etc. in case of Issue Using the .
UPS/Biometric Number . using the
M/c) scanner) equipment) equipment)
(1/0.650 KVA etc. in case of UPS)
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