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CIRCULAR

Sub: - Scanning and Digitization of Physical Files and Documents of CWC (HQ) offices.

Request are being received in SM Dte for scanning of files, documents, guidelines
manuals etc from various Estt/Dtes.

To streamline the process and avoid retendering for the same work, all offices in
CWC HQ requiring scanning of official documents may send the request in enclosed format
(Annexure-I) before 31* March 2024 vide email to smdte@nic.in

This issue with the approval of Director, SM dte.

Signed by Awdhesh Kumar
Date: 28-02-2024 13:03:28
Reason: Approved

(Awdhesh Kumar)
Deputy Director

To,
1. All directorates/sections/units at CWC(HQ) through circular.
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Annexure-1
Name of Organization-
Name of office
S.No. | Type of file/Document | No. of Files Total Pages Page size

(A4/A3/A2 etc)

Signature- - ~----------

Designation------------
(Head of Office/Dir/Estt.)
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