
File No.A-52/7/2019-ESTT-VI 

No. A-52/7/2019-ESTT-VI 
.1Tr iiJGovernment of India 

i'i iFti -kici&i/Ministry of Jal Shakti 
i ) ff11Wfr111T/DoWR, RD & GR 

'iici 31i1t/Central Water Commission 
T'RIT W:  391T1IEstablishment VI Section 

Third Floor (5), Sewa Bhawan, 
R.K. Puram, New Delhi- 66 

Dated 24th  Mar, 2025 

OFFICE MEMORANDUM 

Subject: Workflow generation and submission of Annual Performance Assessment 
Report (APAR) for the year 2024-25 in respect of Junior Engineers (C&M), Group-B 
(Non-Gazetted) - regarding 

The undersigned is directed to refer to the subject mentioned above and to inform that 
the online submission of Annual Performance Appraisal Reports (APAR5) has been in effect 
for CWES Gr. B officers since the FY 2018-19. 

2. It may be noted that Employee Master Data (EMD) for all JEs has already been created. 
However, for newly joined employees and any cases that may have been inadvertently 
overlooked, new EMD should be created. This task will be carried out at the level of the 
concerned Superintending Engineer (Coordination) only. Detailed instructions for the creation 
of EMD are provided at Annexure-I. All JEs are requested to ensure that their EMDs are 
updated and accessible on the SPARROW/PARICHAY portal (sparrow-cwc.eoffice.gov.in). 

3. Workflow for APAR 2024-25 in respect of JEs posted in CWC (HQ) will be generated by 
Estt-VI Section and that for JEs posted in the field offices will be generated by the concerned 
SE (Coord.). All JEs posted in field offices are, therefore, requested to intimate their basic 
data for workflow generation in Annexure-Il to the concerned SE (Coord.) through their 
Controlling Officers by 31.03.2025. Similarly, JEs posted in CWC (HQ) are requested to 
forward the details as per Annexure-Il to Estt.-VI Section by 31.03.2025. 

4. The officers who have been promoted from JE to AD-II/SDE are requested to inform their 
basic data for workflow generation (Annexure-Il) for the period of JE to the concerned SE 
(Coord.)/Estt-VI in CWC (HQ) before the transfer of their SPARROW from Group-B Non-
gazetted to Group- B Gazetted. Similarly, the workflow of officers who have been transferred 
from one regionlCWC (HQ) to another region will be generated by the concerned SE 
(Coord.)/CWC (HQ) for the period before their transfer. 

5. On receipt of APARs in their SPARROW account, the Officers Reported 
Upon/Reporting Officers/Reviewing Officers will initiate and complete the action on their 
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part within the timeline prescribed by DoPT i.e.15-04-2025/30-06-2025/31-07-2025. All the 
concerned officers i.e. Officer Reported Upon / Reporting Officers / Reviewing Officers are 

to ensure adherence to the timeline prescribed for this purpose by the DoPT. 

6. It is reiterated that all the information should be sent to their concerned Superintending 
Engineer (C)! Estt-VI in CWC (HQ as per the Annexure attached with this O.M. For any 

clarification, the officer concerned may contact the following helpline number: 

Establishment-VI Section 011-29583510 

7. All the controlling officers are requested to ensure that a copy of this O.M. is sent to all 

concerned JEs (C&M) posted under them urgently through email or any other electronic 

telephonic means of communication. 

(Sumitra Toppo) 
Under Secretary 

Under Secretary 

Jtr V'Jter 

To 

All Superintending Engineers (Co-ordination), Central Water Commission 
(through email): 

Copy for information and necessary action: 
1. Chief Engineer (HRM), Central Water Commission, Delhi 
2. All Chief Engineers of Central Water Commission, Delhi 
3. Secretary, Central Water Commission, Delhi 
4. All Directors/SE of Central Water Commission 
5. All JEs of Central Water Commission through CWC's portal 



ANNEXURE-I 

Pro-Forma for creating EMD 

S. 
No. 

Employee 
Code 

Appellation Name Father 
Name 

Date 
of 

Birth 

Date 
of 

Joining 

Qualification NIC 
email 



ANNEXURE-Il 

S. 
No 

Assessment 
Period (from 

01-04-2024 to 
31-03-2025) 

Officer Reported Upon 
(ORU) 

Name Designation Employee 
Code 

Biometric 
Code 

Mobile 
Number 

MC 
email 

1 2 3 4 5 6 7 8 

Reporting Officer Reviewing Officer 
Name Designation Biometric 

Code 
Employee 

Code 
Name Designation Biometric 

Code 
Employee 

Code 
9 10 11 12 13 14 15 16 

Date of continuous appointment to the 
present grade 

Date on which property return is 
submitted 

(for the year 2024) 

Educational 
Qualification 

17 18 19 
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Amendment History 

 

Date Version Description Author 
 Aug 2016  User Manual eOfice Project Division 
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Abbreviation 

SPARROW Smart Performance Appraisal Report Recording Online 

Window 

PAR Performance Appraisal Report 

MaA Memorial against Assessment 

CR Central Repository 

EMD Employee Manager Details 

SPOC Single Point of Contact  

CCA Cadre Controlling Authority 

DSC Digital Signing Certificate  
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Objective 

The electronic Annual Performance Appraisal Report (SPARROW) is an online system based on the comprehensive 

performance appraisal dossier that is maintained for each member of the Service by the State Government/Central 

Government. The aim of this system is to facilitate the electronic filling of PAR by officers in a way that is not only 
user friendly but also allows to fill from anywhere anytime as per their convenience. Similar convenience will be 

available to the officers at different Stages in the workflow hierarchy of filling and submission process. The system 

is also expected to reduce delays in submission of completely filled PARs. 

· �i Department of Public Enterprises �- 
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Introduction 

PAR filling process starts at the beginning of the financial year. The Custodian of the respective 

Ministry/department sends the blank PAR forms to the Individual officer. The officer fills the PAR for further 

submission to his/her Reporting Officer. The PAR moves from Reporting officer to Reviewing officer and to 
Accepting Authority mandatorily marking CR Section a slip. 

With the electronic system in place, the recording and movement of PAR forms becomes seamless, quick and 

convenient due to inbuilt alert mechanisms through different modes at appropriate Stages. The system provides 

status check so that the officers’ know where their PARs pending as well as what are pending with them. 

, .· ···:i Department of Public Enterprises �-----_.. 
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Key Features- SPARROW 

PAR ID: Unique ID for PAR. 

Search Criteria: To search on various parameters like name, date etc. 

Draft: To save the PAR as Draft and work later. 

Flows of PAR 

 Standard: Grading on the Standard flow of PAR. 

 Representation:  Officer can put for Representation in case of disagreement. 

 Referral:   Officer can Put for Referral Board for in case of disagreement with representation decision. 

 Memorial against Assessment (MaA):  Officer can Put for MaA in case of disagreement with Referral  

Communication: Timely mobile and emails alerts at appropriate Stage. 

Security: Submission possible only through digital signing. 

Pendency: Tracking at every Stage. 

Safety: No case of Missing/Lost/Damaged PARs. 

,· � .... ,� \. It � Department of Public Enterprises � .- .· 
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Roles- SPARROW 

Primary  

 PAR Custodian 

Workflow Based  

 Reporting Authority 

 Reviewing Authority 

 Accepting Authority 

Ownership Based 

  PAR Central Custodian-''PSU Custodian Nodal Officer"

  PAR Manager-"Assistant to Nodal Officer"

 EMD Administrator 

Competent Authority 

Administration Based 

 System Dossier Custodian-"Nodal Officer Administrative Ministry"

. _.- ;·( Department of Public Enterprises � - 
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Roles & Responsibilities- SPARROW 

Roles and Responsibilities 

 

Primary  

PAR Custodian 

Responsibilities 

Manages and Maintains PAR Database. 

Central Repository records updating. 

 

 

Ownership Based 

PAR Central Custodian

 Responsibilities Responsible for PAR generation
 

PAR Manager 

Responsibilities 

Responsible for creating workflow for PAR. 

 

EMD Administrator 

Responsibilities 

SPOC for maintaining and managing the Officer 

SPOC for maintaining and managing the Personnel 

Information of Officer. 

Transfers and Superannuation. 

, , ,., 4 Department of Public Enterprises � 
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Administration Based 

System Administrator 

Responsibilities 

Maintains the records of database. 

Updates employee Databases. 

 

 

 

Workflow Based  

Reporting Authority 

Responsibilities 

Views the completed PAR of an officer. 

Grades the PAR and forwards to Reviewing Authority. 

 

Reviewing Authority 

Responsibilities 

Views the forwarded PAR from Reporting Authority. 

Grades the PAR and forwards to Accepting Authority. 

 

Accepting Authority 

Responsibilities 

Views the Forwarded PAR from Reviewing Authority. 

Finalizes the grading for PAR and forwards to 

Custodian. 

 

Competent Authority 

Responsibilities 

Responsible for Reassessing the PAR during Referral 

and Memorial against Assessment. 
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Workflow Oriented Movement of PAR 

 

Workflow Based Movement of PAR 

First Steps by Custodian to be performed before initiating the PAR to Officers 

Workflow is created for Officer. 

PARs are only generated and sent to Officer, whose workflows are created. 

Custodian receives an email on every movement of PAR. 

Custodian closes the Accepted PAR. 

Standard Representation Referral MaA 

Custodian: Generates 

and forwards the PAR to 

Officer Reported upon. 

Officer: Officer fills the 

PAR and sends to 

Reporting Authority. 

Reporting Authority: 

Views the completed 

PAR and Grades the PAR 

and forwards to 

Reviewing Authority  

Reviewing Authority: 

Views the PAR, Grades 

the PAR and Forwards to 

Accepting Authority 

Accepting Authority: 

views the PAR, Finalizes 

the grading for the PAR 

and sends to custodian. 

Custodian: Forwards 

the PAR to Officer. 

Officer: Accepts the PAR 

and sends to custodian. 

PAR is closed. 

Officer willing to Put to 

Representation Board 

forwards the request to 

custodian. 

Custodian: Forwards the 

request to Representation 

Board 

 Representation Board 

(Reporting & Reviewing & 

Accepting Authorities), 

depending on Accepting 

Authority, either grade is 

modified or commented and 

forwarded to Custodian. 

Custodian: Forwards the 

PAR to Officer. 

Officer: Accepts the PAR and 

sends to custodian. 

PAR is closed. 

Officer willing to Put to 

Referral Board 

Custodian: Forwards 

the request to Referral 

Board 

Referral Board 

(Competent Authority) 

would discusses and 

comments the PAR.  

Custodian: Forwards 

the PAR to Officer. 

Officer: Accepts the PAR 

and sends to custodian. 

PAR is closed. 

Officer willing to Put to 

Memorial against 

Assessment(MaA) 

Custodian: Forwards the 

request to MaA(Competent 

Authority) 

Competent Authority 

would discusses on the PAR 

and forwards to Custodian. 

Custodian: Forwards the 

PAR to Officer. 

Officer: Accepts the PAR 

and sends to Custodian. 

PAR is closed. 
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Modules-SPARROW 

SPARROW comprises of the following modules, all the modules are user friendly: 

 Inbox  

 Sent 

 User Assistance 

o Track Your PAR  

 Role Detail 

 Work flow  

o Create/Update 

 PAR 

o Generation 

o Update Section I 

o Tracking 

o Force Forward 

 IRM 

 Dossier 

o Officers Completed PAR 

o My Completed PAR 

o My ACR Status 

 DSC 

o Enroll 

o Status 

 Support@ServiceDesk 

 Migration 

o PAR Migration 

o Grading (Manually Section Upload) 

r Department of Public Enterprises � 
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ADMINISTRATOR (Primary Custodian/ Super Custodian)- Standard Menu 
Standard Menu has functionalities required to process PAR. Standard Menu is accessible by Administrators 

(Primary Custodian & Super custodian). 

Admin maintains and manages the flow of PAR. 

Standard Menu for Primary Custodian/ Super Custodian is shown in Fig.1: 

 

Fig.1 
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User or Officer - Standard Menu  

 

Fig.2 
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Movement of PAR –Custodian (First Steps) 

Create Workflow/Update  
 To create workflows go to Work flow CreateUpdate. 

 Select the Assessment period; search Officer, to create a workflow as shown in Fig.3: 

 

 

Fig.3 

 As a result the list of searched employee page appears, select the employee and click Create Workflow 

( ) button as shown in Fig.4: 

 

Fig.4 
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 As a result page appears; provide Status and Type of Form as shown in Fig.5: 

 

 

Fig.5 

 Click Continue ( ) button as shown in Fig.5. 

 A page appears, open Standard ( ), select officers, click Save ( ) button as shown in 

Fig.6: 

 

Fig.6 

 

Note: 

Global Search ( ): To serach the officer from global organization. 

"•-------------------------------------------� 

Batch 1900 
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Auto delegation ( ): Custodian can provide the auto delegation privileges by clicking the Auto Delegation 

( ) button as shown in Fig.6, in that case the PAR will be moved to custodian account for Manual Process 

for the further approval (Refer Manual Process (Inbox/ Sent)). 

Save and Next ( ): To create the Representation workflow for the officer, Fig.7: 

 

Fig.7 

 

 A message prompts “Workflow Data Saved and Updated Successfully”, as shown in Fig.8: 

 

Fig.8 

Note: 

Custodian\PAR Manager Creates\updates the workflow. 
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I 
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PAR is generated only by Custodian for whom workflows are created. 

 

Update/ Delete Workflow 
To update the workflow perform the following steps:  

 To edit or Update workflow, search Officer, a page appears, click Update ( ) button as shown in 

Fig.9: 

 

Fig.9 

 A confirmation dialogue box appears for workflow updation, click OK ( ) button, as shown in Fig.10: 

 

Fig.10 

 A page appears, Standard ( ), Update fields, click Update ( ) as shown in Fig.11: 

r$i? 
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11@§!1 
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s 

DIRECTOR 

BHARAT ELECTRONICS LIMITED 
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Code 
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- E 
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DIRECTOR 
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CPSE APAR Fam 
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tat form Type 

WORKING 

WORF LOW DATA SAVE AND UPDATE SUCCESSFULLY 
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Updation in woke flow might impact the improper movement of the 
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,,,,, 

TEMP8EDT 

CPSE 

From. 01/04/2017 
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Code 
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Creation of Won low- Choosing Wontor Peno 

Home Workow Define Wonk1ow 
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Fig.11 

 A message prompts “WORKFLOW DATA SAVED AND UPDATED SUCCESSFULLY”. 

To delete the workflow perform the following steps: 

To Delete workflow, search Officer, a page appears, click Delete ( ) button as shown in Fig.12: 

 

Fig.12 

A page appears, enter the Reason for Deletion, Upload Reference File ( ) and click on Submit 

( ) button as shown in Fig.13: 
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Fig.13 

 A confirmation dialogue box appears, click on OK ( ) button as shown in Fig.14: 

 

Fig.14 

 A message prompts “WORKFLOW DATA DELETED SUCCESSFULLY”. 

- 
sparrow-cpse.eoffice.gov.in says 

Are you Sure you want to delete? 

Workflow Deletion 

Reason for Deletion: 

user transferred to another department 

Any of the Reference file is to be upload : 

Choose file ]amrtsar to delhi pdf 
(Allowed File Format/Max Size - PDF/3 MB) 

[[] ­ 
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Generation of PAR  

 Go to PAR  Generation, select Assessment Period, search user and click Search ( ) button 

then click on Generate ( ) as shown in Fig.15: 

 

Fig.15 

 As a result the Basic Information form screen appears, custodian fills the details and click Draft 

( ) button, unique Form ID is generated as shown in Fig.16 & Fig.17 respectively: 

 

Fig.16 
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Fig.17 

Send PAR 

 Fill the form and click Send To Officer Reported Upon ( ) button, a 

confirmation window appears click on OK ( ) button as shown in Fig.18: 

 

Fig.18 

 As a result message page appears PAR is sent to the officer as shown in Fig.19: 

r $?) 
�, Department of Public Enterprises � 

Hore» APAR Geer aon 

SURENDER SINGH SIROHN 

Fnl PnMous � 
Nexl 1..1,;t 

Choose Cadre 

2017-2018 

Generated % Not Generated 

Generation of APAFR 

Employee $ch by; 

Assessment eni0d' 

snowing1to1of1entries 

Send To Officer Reported Upon - 
tr 

$ 

l4row(pt@gee gv.any 
foe.bod0t.elf«orb rd.t a t 

.fee6fie 

oeo 
OCe Aw 0OT O4 Cf €£C.ti. f0COW Of CO, £ACME Of CO+ 1£ A 4W 4t Of C4TWA • 4-COM £Tw4«.$4. 

fr p 04r)001/20. 

t4cadre4et. b4ill4. or.ct.yn.gt.et.it44 

al-lee.at 
fire 0et4f'Cf 

woe. b. ed' ee rt%or 
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Fig.19 

 

7 I Department of Public Enterprises � . 

MESSAGE 

APAR ID 2018-01042017-31032018-2016551has6%%,gs..et to SURENDER SINGH SIROHI (TEMPBEO7) [DIRECTOR ; 

(e BACK Click the Link to redirect back 
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Movement of PAR-Standard Flow  

Stage 1: Officer performs the following steps to fill PAR: 

 Click PAR ID ( ) under My Par  tab to open PAR as shown in Fig.20: 

 

Fig.20 

 Officer fills the Self Appraisal form and click Send To Reporting Authority 

( ) button, as shown in Fig.21: 

 

Fig.21 

 A confirmation window appears click on OK ( ) button as shown in Fig.22: 

r $?) 
�, Department of Public Enterprises � 

2018-01042017-31032018-2016551 

$PA#Row portal tor vanus services have been spitted, you my 

$.lo ll ] AMRIO Fon lope Received O Sent Dy Set Dee Current Stage Gick Action 

Standard Representation 

el·lll= 

Fnl [l Last 

1541102018 ATUL BATT ( 1541102018 CPSE APAR Form I 201a.-010"20U • 
$hog1t01oftentnes 

Send To Reporting Authority 

e Office Smart Performance Apprairsal Report Recording Online Window (SpAow) About help Mr Su#RENDER SINGH SRO(DIRECTOR.8 

Sparrow 

a inbo 
Name: SURENDER SING SIRON 

Designation: DIRECTOR Batch 

CENTRAL SERVICES 

1900 Assessment Period 01/042017 1 31/03/2018 

4Sent 

tser Assistance 

Workflow Details (Kind click here and venty the Details of Assessing Authorities by hovering the mouse over the respective name) 

Standard 

• During the penod under report do you believe that you have made any exceptional cont uton, e.g. successful cope ton of an extra0r din.al challenging tars. or faof 
systematic improvement (resulting in giant benefits to the Company and/or reduction to tire and costs?If so, pease give a verbal descnp0on (within 100words 

During the period under report do you believe tat you have made any exceptional contribution e.g successful completion of an extraordinary challenging task or maor systematic improvement (resulting in significant 
benefits to the Company an/or reduction to tire and costs 

(support@Servicebesk 

4. What are the constraints that hindered your performance ? 

• lease indicate pf ares of training atwit ad voe to yo0 

For the current assignment 

or your future carer 

6. Declaration 

- 
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Fig.22 

 A message prompts “Sent Successfully to” as shown in Fig.23: 

 

Fig.23 

Stage 2: Reporting Authority performs the following steps to Forward to Reviewing Authority: 

 Click PAR ID ( ) under Access Par tab to open the Form as shown in Fig.24: 

 

Fig.24 

 A page appears, Reporting Authority views Basic Information & Self Appraisal forms, grades the PAR in 

Appraisal, click Send to Reviewing Authority ( ) button as shown in Fig.25: 

Department of Public Enterprises 

asicnloftnaton 

Smart Performance Appraisa 

Name: 

Designation: 

SURENDER SINGH SIROHI 

DIRECTOR 

sparrow-cpse.eoffice.gov.in says 

Once Form is Submitted, data will not be changed. Are You Sure want 
To submit. 

[[El -­ 
About Help 

Service: 

Assessment Period: 

Workflow Details (Kindly click here and verity the Details of Assessing Authorities by hovering the mouse over the respective name.) 

standard 

3. During the period under report, do you believe that you have made any exceptional contribution, e.g. successful completion of an extraordinarily challenging task or major 
systematic improvement (resulting in significant benefits to the Company and/or reduction to time and costs)? If so, please give a verbal description (within 100 words): 

MESSAGE 

APAR ID 2018-01042017-31032018-2016551has 6%en Seat successfy to GOUTAM CHAT TARJEE (50124) [DIRECTOR J 

(e BACK Click the Link to redirect back 

2018-01042017-31032018-2016551 

Stand.ar Representation 

Fnl Prewlus � 
Next Las! 

---a--=- 
16/11/2018 

Sent Dy $et Date Current Stag 

SURENDER SI 16/11/2018 SURENDER SI CPSE APAR Fon • 
showing1to1otfntnes 

r 

ble in your Inbox. Please use respective services portal for assessing the PARs 0t such officers 

ore Inboe 

Send To Reviewing Authority 
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Fig.25 

 A confirmation window appears click on OK ( ) button as shown in Fig.26: 

 

Fig.26 

 

 A message prompts “Sent Successfully” to as shown in Fig.27: 

r $e") y 

�, Department of Public Enterprises � 

BaMClnformauon------------------------------------------------- 

f lease sate wether you age¢with the resp00ss rel0g to the accomplishments of the wor plan as filled out in Section Ai.f not, please furnish actual et.al$. 

Piease state whether you agree wt the responses relating to the accomplishments of the wor plan as fie out in Section If not please furnish tactual et.as I 
a 

cPgE 

01/04/2017 10 31/03/2018 Assessment Period 

CENTRAL SERVICES 

1900 

SECTION it : Appraisal of the Reporting Authority 

Batch 

Name: SURENDER SINGH SROI 

Designation: DIRREC TOR 

Send lo feeing Authonty 

lease torrent on the clan (fey)adeb te 0er reported upon about hies except0nal ntnibubo 

Do you Agree with the constraints mentioned by the otter reported upon that had hindered hies performance and,dso,to what extent 

Has the otter reported upon met waysuets.hot «a.hewing the targets?lf yes please turnesh factual etas 

Workefw Details (Kindt click here and venty the Details of Assessing Authorities by hovering the mouse over the respective name) 

Standard 

5. Do you agree wth the competency up gradation needs as identified by the Officer ? 

• 4as the officer reported upon met wt any sgft shorttat in achieving th targets?f yes, please furnish factual detats 

2lease comment on the clan ( any) made by the officer reported upon about his exceptional contribution 

4. Do you Agree with the constraints mentioned by the offer reported upon that had hindered his performance and, if so, to what extent? 

Subr itted dt; ill t be h ed. Ar Yc S 

sparrow-cpse.eoffice.gov.in says 

0 

Smart Performance Appraise About Help 

nce orm Is um 3'aw no e€ ang re OU ure wan 
Basic Information To submit. 

Name: SURENDER SINGH SIROHI [tel Service: 
Cancel 

Designation: DIRECTOR Assessment Period: 

Workflow Details (Kindly click here and verity the Details of Assessing Authorities by hovering the mouse over the respective name.) 

Standard 

]self Appr I 
SECTION III: Appraisal of the Reporting Authority 

1. Please state whether you agree with the responses relating to the accomplishments of the work plan as filled out in Section L.If not, please furnish factual details. 

Please state whether you agree with the responses relating to the accomplishments of the work plan as filled out in Section IL.If not, please furnish factual details 

2. Please comment on the claim (if any) made by the officer reported upon about his exceptional contribution. 
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Fig.27 

Stage 3: Reviewing Authority performs the following steps to forward to Accepting Authority: 

 Click PAR ID ( ) under Access Par tab to open PAR as shown in Fig.28: 

 

Fig.28 

 Reviewing  Authority views Basic Information, Self Appraisal & Appraisal forms, grades the PAR in 

Reviewing , click Sent to Accepting Authority ( ) as shown in Fig.29: 

r g 
@d Department of Public Enterprises #" 
r@tl 

MESSAGE 

APAR ID 2018-01042017-31032018-2016551has been St Successfy to PK SARANG(50169) [DIRECTOR] 

(e BACK Click the Link to redirect back 

2018-01042017-31032018-2016551 

S.No n I APIUlll FormType omcerDeia� RecetvedO. Sen1By SentOoll! CU1Tentsuoe QuockAclion 

rvices porti tor assessing t PAR4 0t such offers 

ore Inboe 

Standard Representation 

fr.;! PrevlClus 
� 

Next Last 

..loll=- 
16/11/2018 OUTAM CHAT 16/11/2018 SURENDER SI CPSE APAR Form ■ 12018-01042011 

sowing1to1otfntnes 

Send To Accepting Authority 
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Fig.29 

 A confirmation window appears click on OK ( ) button as shown in Fig.30: 

 

Fig.30 

 A message prompts “Sent Successfully” to as shown in Fig.31: 

r $e") y 

�, Department of Public Enterprises � 

Ba51Clnformauon------------------------------------------------� 

f Do you agr¢ with the assess0n4 are by the pong Officer th resp!to cage of resp0s40/lites and va0ou t00buts of the offer fp04id 0p0in Sebo lit? (in case yo0 agr with the 
asses7et 0de Dy the Reporting Author¥, peas nae a0o to tat effect in the space provided for yo in lemn No.64of Section it and in al it. If you o0ta9gr¢th a¥ of the unenCal 
asses7e0 0de Dy the Reporting 4uth0nit. pleas cord your ass0044 in the space proved for you in /tern N0.640fection lit ad i 0a/ your 400$ 

a 

0 

cPgE 

01/04/2017 10 31/03/2018 Assessment Period 

CENTRAL SERVICES 

1900 Batch 

Section IV Review by the Reviewing Authority 

Name: SURENDER SINGH SROI 

Designation: DIRREC TOR 

Workefw Details (Kindt cick here and venty the Details of Assessing Authorities by hovering the mouse over the respective name) 

Comments, any on the pen picture wntebyte Reporting Autonty 

in case of difference of opinion, det.ts and re.sons for thes.acne may be given 

in case of erence of opeion etas reasons tortes.aenema be gen 

2Do you agree with the rent of th Reporting Offer in respect of extraordinary achievements and/or significant shottats of the officer (ported upon ? 

4. Comments, f any, on the pen picture written by the eporting Authority 

VES NO 

VE9/NO 

EE 

mm ... 

Subr itted data ill t be h red. Ar+ Y S 0 

sparrow-cpse.eoffice.gov.in says Smart Performance Appr About Help 

I nce orm ts u mt 3 wt no e cang e Ou ure wan 
Basic Information To submit. 

Name: SURENDER SINGH SIROHI 

I [. Service: C 
Cancel 

Designation: DIRECTOR Assessment Period: 01 

Workflow Details (Kindly click here and verity the Details of Assessing Authorities by hovering the mouse over the respective name.) 

Standard 

l!J�1, lnL,r 1Mt1<11 ] Set Appraisal ] Appre E 
EEIa 

Section Iv - Review by the Reviewing Authority 

1. Do you agree with the assessment made by the Reporting Officer with respect to discharge of responsibilities and various attributes of the officer reported upon in Section I? (in case you 
assessments made by the Reporting Authority, please make a note to that effect in the space provided for you in lem No.6& 7 of Section Ill and intial it. If you do not agree with any of the num 
assessments made by the Reporting Authority, please record your assessments in the space provided for you in Item No.6& 7 of Section Ill and intial your entries). 

"YES ONO 
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Fig.31 

Stage 4:  Accepting Authority performs the following steps to send the PAR to CR: 

 Click PAR ID ( ) under Access Par tab to open PAR as shown in Fig.32: 

 

Fig.32 

 Accepting  Authority view Basic Information, Self Appraisal, Appraisal & Reviewing forms and finalizes 

grade in Accepting form, click Send To CR Section ( )as shown in Fig.33: 

Department of Public Enterprises 

•Sparrow 

a lnbo 

Sent 
MESSAGE 

User Assistance 

APAR ID 2016--01042017-3103201&-2016551 has 
been�uccessfuDy 

to RAJ ESH KUMAR CW..UDHR (PB/028) [JOINT SECRETARY 
DEPARTMENT Of PUBLIC ENTERPRISES GOI] 

(e BACK Click the Link to redirect back 

(support@Servicebesk 

2018-01042017-31032018-2016551 

services have ben spitted. you my found that PA#Rs ot other services offer are not available in your nbox. Pe¢ use respective services portal tor assessing the ARs 0t such otters 

ore Inboe 

[2o181o4on 

Frm Prew,us � 
Next Last 

Accepting Autho 

Standard Representation 

--le--.­ 
Er 

16/11/02018 

Sent Dy Set Date 

KSARANGI 16/11/2018 

iiif ... + 
SURENDER SI 

M iki'i 
CPSE APAR Fon 

APARO fonm ype 

showing1to1otfntnes 

Send To CR Section 
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Fig.33 

 A confirmation window appears click on OK ( ) button as shown in Fig.34: 

 

Fig.34 

 A message prompts “Sent Successfully” as shown in Fig.35: 

r 4 
� Department of Public Enterprises � 

«~@gtl 

Basic Information------------------------------------------------- 

4. Overall grade on a grade off 10 (Grades should be assigned on a sale oft.f0, th f0 referring to the best grade and f to the lowest grade) 

a 

CPSE 

01/04/2017 10 31/03/2018 Assessment Period 

Overall Grade by Revering Ofc.er (Out of 100% 

CENTRAL SERVICES 

1900 

Section V - Acceptance by the Accepting Authority 

Cadre: 

Batch 

Name: SURENDER SINGH SROf 

Designation DIEC TOF 

Workfow Details (Kindly cick here and venty the Details of Assessing Authorities by hovering the mouse over the respective name) 

case of erence 0f0peon etas ere0a0ea90$torte $a0e may be gven 

• in case of difference of opinion, etas thereof ad reasons for the sane nary be given 

20o you agree with the remnants of the Reporting Reviewing Authorities? 

f is the overall grade given by the Reporting Reviewing Authority is consistent with the pen picture given by them ? 

vEs NO 

vEs NO 

Overall Grade by Reporting Officer (Out of 100%) 

10 

Smart Performance Appraisal 

[}asic informnaof 

sparrow-cpse.eoffice.gov.in says 

Once Form is Submitted, data will not be changed. Are You Sure want 
To submit. 

About Help 

Name: 

Designation: 

SURENDER SINGH SIROHI 

DIRECTOR [] Service: 

Assessment period: 

Workflow Details (Kindly click here and verity the Details of Assessing Authorities by hovering the mouse over the respective name.) 

Standard 

2. Do you agree with the remarks of the Reporting/Reviewing Authorities? 

·YES ONO 
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Fig.35 

Stage 5: Custodian performs the following steps to disclose PAR: 

 Click PAR ID ( ) under Process tab to open PAR as shown in Fig. 36: 

 

Fig.36 

 PAR is opened, click Disclose to Officer ( ) to disclose the PAR as shown in Fig.37: 

r g 
@d Department of Public Enterprises #" 
r@tl 

MESSAGE 

APARID 2018-01042017-31032018-2016551has been Set Successfully to ATUL BHATT /C216) [CHAIRMAN J 

(e BACK Click the Link to redirect back 

2018-01042017-31032018-2016551 

Standard Representation 

Fist Previous � 
Nexl Last 

CR Section To 

CR Secon To 

CR Secon To 

04/10/201% 

0541002018 

16/11/2018 

et Dy Sent Dote ]Current Stage Quick Action 

ATUL BATT ( 

SALL KUMAR 

RAESH KUNA 

04/10/2018 

05/10/2018 

16/11/2018 

DEEPAK SABH 

0UTAM CHAT 

SURENDER SI 

EE 

CPSE APAR Form 

CPSE APAR Fon 

CPSE APAR Fon 

APARO fonm ype 

2018-01042017 

2018-01042017 

My Patt Aris rf oal 

[201801o4on 

sowing 1t030t3nines 

ces offer are not available in your nbox.Pl4 us resp4ctv vies portal for a$$4$sing the PARs 0t such offers 

ore Inboe 

Disclose To Officer 
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Fig.37 

 A confirmation window appears click on OK ( ) button as shown in Fig.38: 

 

Fig.38 
 

 A message prompts “Sent Successfully” as shown in Fig.39: 

r4? _ e,, Department of Public Enterprises � 

Basiclnformauon------------------------------------------------� 

This is to certify that this APAR ( PARR d: 2018 0104201731032018 2016551 ) for the period 01/04/2017 t0 31/03/2018 has been disclosed to the offer reported upon ( SURE NDER SINGH SONI) an all 
actions in compliance to the D0PAT 0.4 No 21011/1./2005.£stt. (A) (Pt#in) dated 14th try, 2009 in connection with the Annual Performance Appraisal report of the officer have been completed. 

a 

0 

01/04/2017 10 31/03/2018 

Signature At Disclosure level 

Assessment Period 

CENTRAL SERVICES 

1900 

Cadre: 

Batch 

Disclose To Oricer 

Name: SURENDER SINGH SROI 

Designation: DIRECTOR 

Reference Upload (only pat fies with enb manomnumn sure) Choose fie [No fie chosen 

Workefw Details (Kindt cick here and venty the Details of Assessing Authorities by hovering the mouse over the respective name) 

Date 

Er 

.6cfioffn.of 

Smart Performance App 

Name: 

Designation: 

SURENDER SINGH SIROHI 

DIRECTOR 

sparrow-cpse.eoffice.gov.in says 

Are you sure you want to submit ? 

Service: 

Assessment period: 

About Help 

CPSE 

01/04/2017 10 31/03/2018 

Workflow Details (Kindly chick here and verity the Details of Assessing Authorities by hovering the mouse over the respective name.) 

standard 

it 
to for ,tion 

0 
Disclose To Officer 

This is to certify that this APAR ( PAR Id : 2018-01042017-31032018.2016551 ) for the period 01/04/2017 t0 31/032018 has been disclosed to the officer reported upon ( SURENDER SINGH SIROH) and all 
actions in compliance to the DOp&T 0.M N0. 21011/1/2005.Estt. (A) (Pt.Ill) dated 14th May, 2009 in connection with the Annual Performance Appraisal report of the officer have been completed. 
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Fig.39 

Stage 6: Officer performs the following steps to Accept PAR: 

 Click PAR ID ( ), to view PAR grading as shown in Fig.40: 

 

Fig.40 

 Click I Accept ( )else Put to Representation ( ) as shown in Fig.41: 

r$? , 
�, Department of Public Enterprises �· 

MESSAGE 

APAR ID 2018-01042017-31032018-2016551 has been Sent succssty to SURENDER SINGH SIROH(TEMP BED7) [DIRECTOR ] 

(e BACK Click the Link to redirect back 

2018-01042017-31032018-2016551 

Fnl Previous 
� 

Next Last 

0Meer Desclosure 16/11/02018 

Sent y lent Date ]Current Stage ---=.- 
ATUL BATT ( 16/11/2018 CPSE APAR Form 

AMR0 ]fon Type 

[ore01eon 

Standard Representation 

ore Inboe 

$PARROW portal tor various srvices have be 

snowing1to1otfntnes 

L 

E Put for Representation 
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Fig.41 

Note: 

Put for Representation button will appears for those officers whom Representation workflow is created. 

 A confirmation window appears click on OK ( ) button as shown in Fig.42: 

 

Fig.42 

r$i? 
�, Department of Public Enterprises � 

BaSJClnformauon------------------------------------------------� 

a 

0 

01/04/2017 10 31/03/2018 

Signature At Officer Level 

Assessment Period 

CENTRAL SERVICES 

1900 

Cadre: 

Batch 

l&fri l+bil:f l·:F 

Reference Upload (only pf fies with mnb manomnumn sue) _Choose fie [No fie chosen 

OFFICER ACCEPTANCE 

Name: SURENDER SINGH SROI 

Designation: DIRREC TOR 

The fut APAR(PAR id 2018 010420173J1012018 2016551)including the overall score and assessment of integrity has been shown/communicated to me. The f.al grading reeded 10has also been noted 

Workefw Details (Kindt cick here and venty the Details of Assessing Authorities by hovering the mouse over the respective name) 

Date 

Iese [nfomnaton N 

Smart Performance Appraisa 

Name: 

Designation: 

I .. 

sparrow-cpse.eoffice.gov.in says 

Are you sure you want to submit ? 

SURENDER SINGH SIROHL 

DIRECTOR 
.­ About Help 

Service: 

Assessment Period: 

Workflow Details (Kindly click here and verity the Details of Assessing Authorities by hovering the mouse over the respective name.) 

standard 

Basic formation Sett Appraisal Appra Officer Acceptance 

OFFICER ACCEPTANCE 

The full APAR ( PAR Id : 2018-01042017.31032018-2016551 ) including the overall score and assessment of integrity has been shown/communicated to me. The final grading awar 
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 A message prompts “Sent Successfully” as shown in Fig.43: 

 

Fig.43 

Stage 7: Custodian performs the following steps for Closure of PAR: 

 Click PAR ID ( ) under Process tab to open the PAR as shown in Fig.44: 

 

Fig.44 

 Click Close ( ) to close the PAR as shown in Fig.45: 

r $6? 
�- Department of Public Enterprises � 

a lnbo 

MESSAGE 

User Assistance 

APAR ID 2018-01042017-31032018-2016551 has been Sent Successfully to ATUL BHATT4C2116) [CARMAN ] 

(e BACK Click the Link to redirect back 

(support@Service/Desk 

2017-01042016-31032017-111451 

Standard Representation 

Fnl Prwoul 8 Next USI 

CR Section To 

CR Section To 

R Section tor 

04/1002018 

0541002018 

16/1102018 

ATUL BATT ( 

SALIL KUMAR 

SURENDER SI 

Received Oe $et 0 $et Dee Current $t.age 

eel=-­ 
04/10/2018 

05410/2018 

16/11/2018 

DEEPAK SABH 

00UAM CHAT 

SURENDER SI 

CPgE APAR Form 

CPgE APAR Form 

CPSE APAR Form 

$.No l APARO Form Type 

y Part1 

Home Ibo 

$PA#ow porti tor various trices have bee spitted, you my found tat PA#Rs of other sr 

2018-01042017 

2018-01042017 

■ i 201&--01o.t20U 

8how1to303entries 

Search 

1%Hi 
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Fig.45 

 A confirmation window appears click on OK ( ) button as shown in Fig.46: 

 

 

Fig.46 

 A message prompts “Successfully Closed” as shown in Fig.47: 

r$i? 
�, Department of Public Enterprises � 

Bas.iclnformauon------------------------------------------------- 

The fut APAR(PAR ; 2018 01042017.31032018 2016551 )including the overall score and assessment of integrity has been shown/communicated to me. The fal grading awarded 10has also been noted 

Se Appraisal Appraisal Reviewing Accepting 

a 

0 

cPgE 

01/04/2017 10 31/03/2018 

Signature At Officer Level 

• SURENDER SINGH SIMONI (TEMP BE OT) - DIRECTOR 

Assessment Period 

CENTRAL SERVICES 

1900 

- 

Batch 

OFFICER ACCEPTANCE 

Name: SURENDER SINGH SROI 

Designation: DIRREC TOR 

Date 16/11/2018 

Workefw Details (Kindt cick here and venty the Details of Assessing Authorities by hovering the mouse over the respective name) 

Standard 

Smart Performance App 

a¢info4n@of 

sparrow-cpse.eoffice.gov.in says 
Once Form is Submitted, data will not be changed. Are You Sure want 
To submit. 

About Help 

Name; 

Designation: 

SURENDER SINGH SIROHI 

DIRECTOR 
can«et l 

I 

Service: 

Assessment period: 

CPSE 

01/04/2017 10 31/03/2018 

Workflow Details (Kindly chick here and venity the Details of Assessing Authorities by hovering the mouse over the respective name) 

Standard 

a 

Basic Information Sett Appraisal 

0 
OFFICER ACCEPTANCE 

The full APAR ( PAR I: 2018.01042017.31032018.2016551 ) including the overall score and assessment of integrity has been shown/communicated to me. The final grading awarded 1 has also been noted. 
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Fig.47 

r g 
@d Department of Public Enterprises #" 
r@tl 

MESSAGE 

APARID 2018.01042017-31032018-2016551has been Successful Closed 

(e BACK Click the Link to redirect back 
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Movement of PAR- Representation Flow 

Stage 1: Officer performs the following steps to Put for representation: 

 Click Put for Representation ( ), to Put for Representation as shown in Fig.48: 

 

Fig.48 

 A window appears, enter the reason, Browse the reference file (if any) and click Yes( ) as shown in 

Fig.49: 

r $e") y 

�, Department of Public Enterprises � 

Put for Representation 

Signature At Offer Level 

a 

0 

01/04/2017 10 31/03/2018 

$enice 

Assessment Period 

CENTRAL SERVICES 

1900 Batch 

Cadre: PK SANGI 

DIRECTOR 

Reference Upload (only pf fies with nb maximum se)]Browse.]No fie selected 

OFFICER ACCEPTANCE 

Designation 

he tu A9AR( DAR; 201$.0104204734032018.2015668 )including the overall score and assessment of integrity has been show/communicated to me he f.al grading awarded 10s also been noted 

Workflow Details (Kindly click here and venty the Details of Assessing Authorities by hovering the mouse over the respective name) 

Bar sic into0ma0on 

E 
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Fig.49 

 A message prompts successfully sent as shown in Fig.50: 

 

Fig.50 

Stage 2: Custodian (Rep-CR Section) performs the following steps to forward the request: 

 Click PAR ID ( ) to open PAR as shown in Fig.51:  

r ( y 

�, Department of Public Enterprises � 

Put for Representation 

Letter I - Employee 

Case for Representation 

would like to go for representation and request for higher grades 

Date: 

Reference Upload (only pelf files with 3mb maximum siie� I Browse .•. ] t,Jo file selected 

Signature 

(-J 

MESSAGE 

APAR IO 2018-01042017-31032018-2015668 has been Sent Successfully to ATUL BHAT (C2116) [CHAIRMAN 

(e BACK Click the Link to redirect back 

i 201&-01042017-31D32ll13-2015666 
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Fig.51 

 Custodian (Rep-CR Section) fills the Letter Information form and click Send To Competent Authority- 

Stage I ( ) button, as shown in Fig.52: 

 

Fig.52 

 A confirmation window appears click on OK ( ) button as shown in Fig.53: 

r $e") y 

�, Department of Public Enterprises � 

.std epreset.ion 

m[] 

ep CRSeton 30/11/2018 

2/11/2018 

1120ts 

ATu ATT ( 

Aru ATT ( 

20/11/2018 

11/10/2018 SRK SASTR 

Jooroosw] 
2018-01042017 

2018-01042017 

• 
• 

$. li ]AMR#o ]foe hype Officer bet.t Received O Sent8 ]et be Current Ste Gick A.cion 

$p44ON portal for various services have been splitted you many found that As of other services officer are not available in your labor 

Showing1to0tent 

Send To Competent Authority- Stage I 
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Fig.53 

 A message prompts “Sent Successfully” as shown in Fig.54: 

 

Fig.54 

Stage 3: Competent Authority- Stage I Officer performs the following steps for consideration: 

 Competent Authority- Stage I officer click PAR ID ( ) to open the PAR as shown 
in Fig.55: 
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Fig.55 

 A page appears , Competent Authority enters remarks , click Send to Reporting Authority 

( ) button to forward the request to next authority, as shown in Fig.56: 

 

 

Fig.56 

 A confirmation window appears click on OK ( ) button as shown in Fig.57: 

 

Fig.57 

 A message prompts “Sent Successfully” as shown in Fig.58: 
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Fig.58 

Stage 4: Rep-Reporting Authority performs the following steps to forward PAR to Rep-Reviewing Authority: 

 Rep-Reporting Authority clicks the PAR ID ( ) to open the PAR as shown in 

Fig.59: 

 

Fig.59 

 A page appears , enter the remarks and click Send To Reviewing Authority 

( ) button, as shown in Fig.60: 
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Fig.60 

 A confirmation window appears click on OK ( ) button as shown in Fig.61: 

 

Fig.61 

 A message prompts “Sent Successfully” as shown in Fig.62: 

 

r$i? 
�, Department of Public Enterprises � 

­ 
a 

I 4 

01/04/2017 10 31/03/2018 Assessment Period 

Signature 

Mr. AJE SH KUMAR CHAUDHRY 
PB028 
JOINT SECRETARY DEPARTMENT OF PUBLIC 
ENTERPRISE$ G0I 

CENTRAL SERVICES 

1900 

Cadre: 

$elf Appraisal Appraisal Reviewing Accepting pis+lot Te Off0o 

Date 03/122018 

Kny Conser 

Name: PKSARANGI 

Designation: DIRREC TOR 

Reference Upload (only pdt files with ob manomum sue) Choose fie _No fie chosen 

Letter Section r== Date 

Workefw Details (Kindt cick here and venty the Details of Assessing Authorities by hovering the mouse over the respective name) 

Send lo Reviewing Authonty 

Smart Performance App 

[4if.ho.fl 

sparrow-cpse.eoffice.gov.in says 

Once Form is Submitted, data will not be changed. Are You Sure want 
To submit. 

About Help 

Name: 

Designation; 

PK SARANGI 

DIRECTOR 

Service 

Assessment Period: 

CPSE 

01/04/2017 10 31/03/2018 

Workflow Details (Kindly chick here and verity the Details of Assessing Authorities by hovening the mouse over the respective name.) 

Representation 

a 

6MA% Appraisal Reviewing Accepting Disclose To Officer 

Kindly consider 

h 

Date: 03/122018 Signature 

Mr. RAJE SH KUMAR CHAUDHRY 
PB028 
JOINT SECRETARY DEPARTMENT OF PUBLIC 
ENTERPRISES GOI 



 

 46 

 

Fig.62 

Stage 5: Rep-Reviewing Authority performs the following steps to forward PAR to Rep-Accepting Authority: 

 Rep- Reviewing Authority clicks the PAR ID ( ) to open the PAR as shown in 
Fig.63: 

 

Fig.63 

 A page appears , enter the remarks and click Send To Accepting Authority ( ) 
button, as shown in Fig.64: 

 

Fig.64 
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 A confirmation window appears click on OK ( ) button as shown in Fig.65: 

 

Fig.65 

 A message prompts “Sent Successfully” as shown in Fig.66: 

 

Fig.66 

Stage 6: Rep-Accepting Authority performs the following steps to forward PAR to Competent Authority- 

Stage II: 

 Rep- Accepting Authority clicks the PAR ID ( ) to open the PAR as shown in 
Fig.67: 

 

Fig.67 

v I Department of Public Enterprises � 

MESSAGE 

APAR ID 2018-01042017-31032018-2015668 has been Sent Successfully to SURENDER SINGH SIRROHI (TEMPBEOT) [DIRECTOR J 

(e BACK Click the Link to redirect back 

2018-01042017-31032018-2015663 

Home lnbOr 

g$PARROW portal tor various services have 

Fn1 Prr,lous D Next Last 

Rep-Acceptng 

Standard +Representation 

-re=­ Eu 
03/12/2018 GOUTM CHAT 

Received Oe Sent B Set Date Current Ste 

03/12/2018 

EE 
CPgSE APR Form 

APARO Form Type 

[2o1so1o42on 

Showing 1to1of1entries 

E 



 

 48 

 A page appears , enter the remarks and click Send To Competent Authority- Stage II 

( ) button, as shown in Fig.68: 

 

Fig.68 

 A confirmation window appears click on OK ( ) button as shown in Fig.69: 

 

Fig.69 

 A message prompts “Sent Successfully” as shown in Fig.70: 
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Fig.70 

Stage 7: Competent Authority- Stage II performs the following steps to forward PAR to CR Custodian (Rep-

CR Section): 

 Competent Authority- Stage II clicks the PAR ID ( ) to open the PAR as shown 

in Fig.71: 

 

Fig.71 

 A page appears , enter the remarks and click Send To CR Section ( ) button, as shown 

in Fig.72: 

 

Fig.72 
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 A confirmation window appears click on OK ( ) button as shown in Fig.73: 

 

Fig.73 

 A message prompts “Sent Successfully” as shown in Fig.74: 

 

Fig.74 

Stage 8: Custodian (Rep-CR Section) performs the following steps to disclose PAR: 

 Custodian (Rep-CR Section) clicks the PAR ID ( ) to open the PAR as shown in 

Fig.75: 

 

Fig.75 
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 A page appears , click Disclose To Employee ( ) button, as shown in Fig.76: 

 

Fig.76 

 A confirmation window appears click on OK ( ) button as shown in Fig.77: 

 

Fig.77 

 A message prompts “Sent Successfully” as shown in Fig.78: 
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Fig.78 

Stage 9: Officer performs the following steps to Accept PAR:  

 Click PAR ID( ) to open the disclosed PAR as shown in Fig.79: 

 

Fig.79 

 Officer click I Accept ( ) button as shown in Fig.80: 

 

Fig.80 
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 A confirmation window appears click on OK ( ) button as shown in Fig.81: 

 

Fig.81 

 A message prompts “Sent Successfully” as shown in Fig.82: 

 

Fig.82 

Stage 10: Custodian (Rep-CR Section) performs the following steps for closure PAR: 

 Custodian (Rep-CR Section) clicks the PAR ID ( ) to open the PAR as shown in 
Fig.83: 

 

Fig.83 

 A page appears , enter the remarks and click Close ( ) button, as shown in Fig.84: 
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Fig.84 

 A confirmation window appears click on OK ( ) button as shown in Fig.85: 

 

Fig.85 

 A message prompts “Successfully Closed” as shown in Fig.86: 

 

Fig.86 
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Home 

It contains the statistical data (pie-graph, bar-chart, line graph) of the respective organization in which the logged in 

officer has assigned with the Custodian (Central/ State), as shown in Fig.87: 

 

Fig.87 

Dashboard 

It contains the complete data regarding the APAR(s) and officer(s) posted in respective organization. Also Custodian 

can send customize alert to the officer, with whom APAR(s) is pending. 

Steps to view APAR status and to send Customize pendency alerts: 

 Click View More Details ( ) button as shown in Fig.88: 
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Fig.88 

 The Dashboard screen along with APAR(s) status appears, as shown in Fig.89: 

 

Fig.89 

 Click the Numeric value under pending with column, as shown in Fig.90: 

 

Fig.90 

 The screen appears, check the officers to whom alert needs to be send and click Send Alert ( ) 

button. 

 The Dashboard Send Alert Window appears, select the mode through which alert is to be send and click 

Send Alert ( ) button, as shown in Fig.91: 
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Fig.91 

Note: 

Custodian can also customize the message as per requirement (Fig.90). 

 A message prompts “Alert Sent Successfully” as shown in Fig.92: 
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Common Functionalities of PAR 

Custodian (Central or State), PAR Manager & Officers 

Inbox/ Sent  
 Inbox/ Sent Items are classified into My PAR, Assess PAR, Manual Process and Process (Inbox)  

( )/ My  PAR, Assess PAR, Forward 
Delegated, Process Force Forward and Manual Process 

( ) 

My PAR (Inbox/Sent) 

 My PAR ( ) depicts Self PAR’s sent as shown in Fig.93: 

 

 

Fig.93 

Assess PAR (Inbox/ Sent) 

 Assess PAR ( ), click APAR ID as shown in Fig.94: 
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Fig.94 

 Fill the form and send to next authority as shown in Fig.95: 

 

 

Fig.95 

Manual Process (Inbox/ Sent) 
 Click APAR ID  to open the PAR as shown in Fig.96: 

 

 

Fig.96 

 A page appears; fill the form and click the respective button to forward the APAR to the next authority ON 
BEHALF of officer as shown in Fig.97: 
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Fig.97 

Note: 

Manual Process is performed by Custodian only. 

 

Process (Inbox/Sent) 

 Process ( ) depicts the PAR’s to be disclosed by custodian as shown in Fig.98: 

 

Fig.98 

r $? y 
�- Department of Public Enterprises �-· 

Basic lnform,uoo ----------------------------------------------------------� 

Name 

Designation: 

ASHOK KUMAR SINGH 

CHAIRMAN Batch: 

CENTRAL SERVICES 

1900 Assessment Period: 01/0402017 10 31/03/2018 

Workflow Details (Kindt click here and verity the Details of Assessing Authorities by hovering the mouse over the respective name.) 

section it Self appraisal of the officer reported upon 

f Brief description of responses 
(Objectives of the pos4ton you hod and the resp0ns40hr0es you are required to discharge, in about 100 words) 

(Objectives of the position you hold ad the response«bites you are required to discharge, in abut 100 words 

Annual wonk plan ad achievement 

a 

0 

$.No 

o 

ask to be performed 

(0bye¢tee$ 0rte po8on you oi ate re$p0$/bares your require to (ischarge. IM 
about 100 w0rds) 

Send lo Reporting Autonty 

Weight.age Deliverables Achievement 

Process(2) 

Rs of other services officer are not available in your Inbox. Please use respective services portal for assessing the PARs 0 such officers 

Home lnbo¥ 

My Part1) Assets Part2 

Search 

Standard. Representation 

·--lull=-­ 
S.lo l] AARNO Form Type Officer Detat Received O Sent Dy Sent Dote Current Stage Quick Action 

• 
• 

Showing 1to2o2entries 

2018-01042017 

2018-01042017 

CPSE APAR Form 

CPSE APAR Form 

DEEPAK SABH 

GOUTAM CHAT 

04/1002018 

05410/2018 

ATUL BATT ( 

SALIL KUMAR 

04/10/2018 

05/10/2018 

CR Section To 

CR Seton To 

ha mo[] 
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Force Forward (Sent) 

 Force Forward ( ) depicts those PAR’s which are forwarded by custodian as shown in 
Fig.99: 

 

Fig.99 

 Click the  icon to view the sent APAR. 

 

r ( 

d Department of Public Enterprises +fr", 
""•··•; \,� 

Force Forward 

Home Sent 

My Pat A 

Standard Representation 

ASSESSMENT PERIOD 

Search 

EE 
showing 1to1of1entries 

2017-2018 

2018-01042017-31032018- 
2015064 

[al 

CPgE APAR Fom NRAJ KUMAR NIAN KUMAR 

--I-re--­ 
EERIE 

ATUL BHATT ( 1tv10/2018 Ollleer Reportecl � 

Flfllt PreWlu!I 8 Nex1 Las1 

I 
A9ARID Form Type Officer Detat Sent To 
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User Assistance  

Track Your PAR  

 Go to User Assistance ( ), click Track Your PAR ( ), select 

Assessment Year, a list appears as shown in Fig.100: 

 

Fig.100 

 Click PAR ID, PAR Tracking Detail window appears as shown in Fig.101: 

 

 

Fig.101 

 Click information icon ( ) (Fig.54), the Role Details window appears, as shown in Fig.102: 

;,' 
..... ""'' 

Department of Public Enterprises � 
., 

la User Assistance Track Your PAR 

Hore APAR Tracing 

Tak My APAR 

Assessment Period 2017-2018 

]Assessment tonk ion 
AARID Officer Detail Year Status From I 

AUDlm•I Know yow 
woe o Cadre Organization Year/Batch custodian EE 

2018-01042017-31032018-] ATUL BHATT (C 
2015666 

2017-2018 wWORKING 01-04-2017 31-03-2018 CENTRAL SER ME CON LIMITED @ 

Showing 1to1of1entries 

Fnt P!ew>us � 
Next Last 

Moe 
Last Open Date peals 

19-11-2018 112 Ofer Reported 

PAR Pen0d 01.04.2017 10 31-03-2018 

Employee Code C2116 

won Status Woning 

01-11- ATUL BHATT (C 
2018 

ATUL BHATT (C • 

otcer Name ATUL BHATT 

Designation CHAIRMAN 
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Fig.102 

r $ e, Department of Public Enterprises �-· 

MECON LIMITED SALIL KUMAR( MECON LIMITED CENTRAL SER 

PAR CENTRAL 

PAR CENTRAL 

15-03-2018 

15-06-2018 

Role Assigned Assigned Date evoked Date 
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Role Detail 

 Click the Role Detail module, select the Organization/ Role and click Submit ( ) button to view 

the roles assigned to the officer within the selected organization as shown in Fig.103: 

 

 

Fig.103 

r $t?) a. Department of Public Enterprises �-· 

,.,,, 
Hore Role Detail 

oaaoo [coo.eoooosnea[·[ ]coo 
gale Revoked gate Assigned: 

cl@l=-­ 
I 

Alotment I Revoked 
$.No. ll Organization Officer Detail Officer Organization Emait ID Year Cadre Role Assigned Assigned Date Date 

AIRPORTS AUTHORITY OF SHALIN! SHAF AIRPORTS AUTHORITY OF 1.900 NOT APPLICAB PAR CENTRAL 03-10-2018 
INDIA INDIA 

ANDHRA PRADESH PK SARANGN ANDHRA PRADESH a0059@ts.nic in 198.2 ANDA PAD Dossier Custodia 11-10-2018 12-10-2018 

ANDHA PRADESH PK SARANGN ANDHRA PRADESH a0059@ts.nic in 198.2 ANDA PAD Dossier Custodian 12-10-2018 12-10-2018 

BALMER LAWRIE &CO LTD RAINA SEKHA BALMER LAWRIE 8&0O.LTD 1.900 NOT APPLICAB PAR CENTRAL 23-10-2018 

BHARAT COKING COAL AHUTT SWAIN( BHARAT COKING COAL 1.900 NOT APPLICAB PAR CENTRAL 23-10-2018 
LIMITED LIMITED 

6 BHARAT HEAVY ELECTRICALS SUMATI SHAR BHARAT HEAVY ELECTRICALS 1.900 NOT APPLICAB PAR CENTRAL 19-06-2018 
LIMITED LIMITED 

BHARAT PETROLEUM MANISHA AGA BHARAT PETROLEUM 1900 NOT APPLICAB PAR CENTRAL 23-10-2018 
CORPORATION LIMITED CORPORATION LIMITED 

BHARAT PUMPS & AWADHESH N BHARAT PUMPS & 1900 NOT APPLICAB PAR CENTRAL 03-10-2018 
COMPRESSORS LIMITED COMPRESSORS LIMITED 

9 BRAHMAPUTRA CRACKER AND ASIT DAS/GEN BRAHMAPUTRA CRACKER 1900 NOT APPLICAB PAR CENTRAL 26-10-2018 
POLYMER LIMITED AND POLYMER LIMITED 

10 BRAHMAPUTRA VALLEY ROHINI KANTA BRAHMAPUTRA VALLEY 1900 NOT APPLICAB PAR CENTRAL 23-10-2018 
FERTILIZER CORPORATION FERTILIZER CORPORATION 
LIMITED LIMITED 

Showing 1to 10of 95 entries 
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Workflow 

Create/ Update 
 Refer to steps mentioned under Movement of PAR- Custodian (First step)Create Workflow/ Update and 

Update/ Delete Workflow. 

· ·· ·• ·1 Department of Public Enterprises � .· . 
$ 

-;;- - 
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PAR 

Generation 
 Refer to Steps mentioned under Movement of PAR –Custodian (First Steps) Generation of PAR section. 

Update Section I 

 Go to PAR ( ), click Update Section I ( ), select Assessment Year and click the 

Search ( ) button, a list appears as shown in Fig.104: 

 

 

Fig.104 

 Click Quick Action ( ) icon (Fig.58), the Update Section I screen appears, update the Section I form and 

click the Update Section ( ) button as shown in Fig.105: 

 

r «@@? 
{ Pe»want·rear enerres "" d 

[ PAR 

FUIHI 
Update Section 1 

··-ls=--- Codie Designation Aotrent Ye.a Quick Action 

Choose Designation 

· I 2017-2018 

¢ Reported Error • A Generated PARs 

$.No ll Fonmio Name 

Home» AR Update Sec.ton 

Employee Search by 

Update Sec ton 

Assessment pnod 

2018-01042017-31032018-2015665 DEEP4K SABHLOK 20000028 DIRECTOR 198.2 El 
2018-01042017-31102017 2015669 GOU TAM CHAT TARJEE 50124 DIRECTOR 1900 IC 
2018-01042017-31032018-2015666 ATUL BATT 02116 CIMAN 1 900 IC 
2018-01042017-31032018-2015864 NIAN KUMAF TEMP98666D DIRECTOR 1 900 IC 
2018-01042017-31032018-2015869 $8 8HIDE 0356 CIMAN 1900 a 
2018-01042017-31032018-2015883 PSRK SA9TRY PSRK SASTRY DIRECTOR 1900 a 
2018-01042017-31032018-2015883 SUBRATA BI$WAS 3160282 DIRECTOR 1900 a 
2018-01042017-31032018-2064549 RITA #LAWAT 025 ASSISTANT PR 1900 E 
2018-01042017-31032018-2015676 A9HOK KUMAR SINGH 1659 CHAIRMAN 1900 IC 

10 2018-01042017-31032018-2016501 GAFAMNDAN 802643 DIRECTOR 1900 IC 

tneS 

ID 

Search 

Update Section 



 

 67 

 

Fig.105 

 A message prompts “Updated Successfully” as shown in Fig.106: 

 

 

Fig.106 

Tracking 

 Go to PAR ( ), click Tracking ( ), select Assessment Year and click the Search 

( ) button, a list appears as shown in Fig.107: 

, :;,' s ¥ 
Department of Public Enterprises �-· ­ 

Basic Information 

Marne DEEPAK SABHLOK Cadre: CENTRAL SERVICES Service CPSE 

Designation DIRECTOR Batch: 1982 Assessment Period: 01/04/2017 10 31/03/2018 

Standard 

. 
from Date To Date 

Reporting Authority ATUL BATT CHAIRMAN 01/04/2017 e 31/03/02018 3 
Reviewing Authority ATUL BHATT CHAIRMAN 01/04/2017 g 31/03/2018 $ 

Accepting Authority ATUL BATT CHAIRMAN 01/04/2017 e 31/03/02018 3 

8. eniod of absence on leave, etc. during the year 

eniod 
Absence Category Type Remarks 

From To 

8 3 4 

o 
9. Qualification acquired and Training programmes attended during the year 

(a) Details of Qualification acquired during the year 

St.No. Details of Qualifications Institution from which studied Details of subjects studied Maris obtained . 
ET . 

MESSAGE 

APAR ID 2018-01042017-31032018-2015665 has been dated Successfully 

© 

E 
[ PAR • E 
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Fig.107 

 Click PAR ID, PAR Tracking Detail window appears as shown in Fig.108: 

 

Fig.108 

 Click information icon ( ) (Fig.61), the Role Details window appears, as shown in Fig.109: 

rg6 
d Department of Public Enterprises t" 
teer 

Home APAR Tracking 

0 

0 

0 

o 
o 
0 MECON LIMITED 

MECON LIMITED 

ECON L1TED 

MECON LIMITED 

MECON LIMITED 

MECON LIMITED 

MECON LIMITED 

cadre organization 

01-04-2017 31-03-2018 CENTRAL SER 

01-04-2017 31-03-2018 CENTRAL SER 

01-04-2017 3103-2018 CENTRAL SER 

01-04-2017 31-10-2017 CENTRAL SER 

01-04-20127 31-03-2018 CENTRAL SER 

01-04-2017 31-03-2018 CENTRAL SER 

01-04-2017 07-12-2017 CENTRAL SER 

Employee Nate 

wOR0NG 

wOR0NG 

wOR9NG 

Choose Designation 

2017-2018 

2017-2018 

2017-2018 

2017-2018 

2017-2018 

2017-2018 

2017-2018 

·I 

ARID Offer De tat 

2018-01042017-31032018- DEEPAK SABH 
2015665 

2018-01042017-31032018- SUD+IR RAHE 
105928 

2018-01042017-31102017. 0UTAM CHAT 
2015669 

2018-01042017-31032018- D 9HOME (DIR 
2015660 

2018-01042017-31032018- PK SARANI( 
2015668 

2018-01042017-31032018- ATUL BATT (C 
2015666 

2015671 
2018-01042017-071220174 SALIL KUMAR ( 

Employee Search by ; 

Tracing of AARR 

EE 

More 
Last Open Date Details 

Close 

Standard Representation 

Employee Code C3489 

Work Status Working 

EE 

PAR Period : 01-04-2017 t0 07-12-2017 

Sent 
Sent By Date 

04-10- SALIL KUMAR ( Officer Reported Forwarded 
2018 

• SALIL KUMAR ( 04-10- GOUTAM CHAT. Reporting Autho Forwarded 
2018 

3 • GOUTAM CHAT 04-10- RAJESH KUMA Reviewing Auth Forwarded 
2018 

• RAJESH KUMA. 04-10- PK SARANGI( Accepting Autho Forwarded 
2018 

5 • PK SARANGI( 04-10- ATUL BHATT (C. CR Section To Forwarded 
2018 

6 • ATUL BHATT (C 04-10- SALIL KUMAR ( Ofcer Disclosure Forwarded 
2018 

• SALIL KUMAR( 04-10- ATUL BHATT (C. CR Section for Closed 04-10-2018 12 Click 
2018 

Officer Name SALIL KUMAR 

Designation DIRECTOR 

I PAR Tracking Detail 

Copyright @ DPE, 2019 Ver.1.0 
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Fig.109 

Force Forward 

 Go to PAR ( ), click Force Forward ( ), select Assessment Year and click the 

Search ( ) button, a list appears as shown in Fig.110: 

 

Fig.110 

Note: 

Alert Icon ( ): To send customize alert to the officer, with whom officer’s PAR is pending.  

 Click Force Forward ( ) button, a Force Forward window appears; enter the Reason for 

Force Forwarding and click the Submit ( ) button as shown in Fig.111: 

r gt e, Department of Public Enterprises � 

MECON LIMITED SALIL KUMAR 

f bate 

15-03-2018 

15-06-2018 

Role Assigned Assigned Date 

PAR CENTRAL 

PAR CENTRAL 

CENTRAL SER 

CENTRAL SER 

Allotment Year 

1900 

1900 

Role Details 

Otfc.er Organization £maul 1p 

ME CON LIMITED 

MECON LIMITED 

Otteer Detaut Organization 

[ PAR 

FiiMI 
Force Forward 

I 
Sent Expected 

$.No. ll APMRIO Officer Detat Cadre Sent By Date Received By Current Stage Due Date Action Alert 

Standard Representation -el=s 
Choose Care 

2017-2018 

c 
Employee Search by; 

ore Forte Forward 

Assessment enod 

Search 

• 2018-01042017 NA KUMAF CENTRAL SER NIAN KUMAF 0211 ATUL BHATT C Reporting Auto 31-05-2018 E @ 31032018-2015664 2018 

• 2018-01042017 DEEP4K SABH CENTRAL SER ATUL BHATT C 04-10- ATUL BATT C CR Section To 15-08-2018 c e 31032018-2015865 2018 

• 2018-01042017­ ATUL BATT CENTRAL SER ATUL BHATT C 01-11­ ATUL BATT C Ocer Reported 30-04-2018 E lg) 31032018-2015866 2018 

• 2018-01042017­ 00UM CAT CENTRAL SER SALIL KUMAR 05-10- ATUL BATT C CR Sec ton To 15-08-2018 E e 311020171-201566% 2018 

• 2018-01042017­ AS»OK KUMA CENTRAL SER ATUL BHATT C 1911. A9HOK KUMA Oler Reported 30-04-2018 E e 31032018-2015676 2018 

• 2018-01042017 TuL $0BTI C CENTRAL SER ATUL BHATT C 26-10- ATuL $0BI C 0Meer Reported 30-04-2018 C (!) 31032018-201567% 2018 

• 2018-01042017 SUBRATA BIS CENTRAL SER ATUL BHATT C 12-10- SUBRATA BIS 0Meer Reported 30-04-2018 C g 
31032018-2015683 2018 

• 2018-01042017­ $8 BIDE C CENTRAL SER ATUL BHATT C 11.10- $8 BIDE CH 0Meer epore 30-04-2018 g 
ARROW p 2018 

Force Forward 

F·iii 
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Fig.111 

 A confirmation window appears click on OK ( ) button as shown in Fig.112: 

 

Fig.112 

 A message prompts “Sent successfully” as shown in Fig.113: 

,,-r I Department of Public Enterprises � ,.. 
ate 

fist Template 

Reason of Force Forward 

sparrow-cpse.eoffice.gov.in says 

This ACR is Force Forwarding. Do you want to forward it? [. ·­ 
First Template 

Reason of Force Forward 

Action required 

a3 
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Fig.113 

" (} Department of Public Enterprises aper , 4 
sparrow-cpse.eoffice.gov.in says 

APAR ID : 2018-01042017-31032018-2015664 has been'sent 
Successfully to ATUL BHATT (C2116) [CHAIRMAN ] 

E­ 
Reason of Force Forward 

Action required 

= 
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Dossier 

Officers Completed PAR 

 Go to Dossier ( ), click Officers Completed PAR ( ),  

 Select the Assessment Period, list of officers appears, click the user Name as shown in Fig.114: 

 

 

Fig.114 

 A page appears, click the download icon to view and Download ( ) the PAR as shown in Fig.115: 

 

Officers Completed PAR 

NU KUMP 1900 5126 DIRECTOR 1(1) 

GOUTAM CHAT TAREE 1900 50124 DIRECTOR 1(0) 

INDRA 1900 038 JUNIOR ACCOUNTANT 1(0) 

PARTHA PROTIN4 BOSE 1900 £342 CHARAN 1(1) 

RK GUPTA 1900 pew408 CHAIRMAN CU AGING DIRECTOR 1(0) 

SALL KUAR 1900 C3489 DIRECTOR 1(1) 

SHARAD SANGI 1900 TEMP8E O4 DIRECTOR 2(0) 

SUD+IR RAHE.JM 1900 TEIPRAHE JA MEMBER (PLG) 1(1) 

SU0IP KUMAR NANDA 1900 TEMP 982CP SE DIRECTOR 1(0) 

10 I SURENOER SlNGH SlROHI 1900 TEMPBE07 DIRECTOR 1(1) 

Home»Dossier OM0er$ Complete Par 

lane Aotreat feat Batch 

=l-el-- 

Choose Global Organuat El 
3 Choose Cadre 

Employee 4are 3 
3 

Employee Code Designao lotat (Viewed') PAR 

Choose Designation 

3 20172018 

Employee Code Employee Search by 

Assessment eniod 

Employee Search fr Dossier 

Search 

51·93 
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Fig.115 

Note: 

Completed PAR’s can be downloaded and viewed. 

Reference uploaded during PAR submission can also be viewed here. 

 

My Completed PAR 
 Officer can view his/ her Completed PAR details. 

My ACR Status 
 Can view his/ her ACR/ PAR Status. 

1. Awaited: PAR for that Particular period has not been received or does not exist. 

2. Received: PAR has been received. 

3. NRC: Non Reporting Certificate. 

llosoclnlormabon--------------------------------------------------� 

DIRECTOR 

2017.2018 

ACRSecho po Geer Apr. 

ACRSchop (re SA.oral 

ACRScio ppr Gert-Declo ' Offer 

Design.toe 

2018-01042017-31032018-2016$51 

01/042047 10 31/032018 

woning 

CPS& ABARF em 

SURE NDER SNG4 $SOT 

CENTRAL SERVICES 

ACRSctie ppr Generate 

ACRSection ppr Grate 

ACRSection PO Gnrte 

ACRSection Of Gert 

ACR Scton OF er«rt 

TEMP8ET 

1900 

PAR0; 

niod 
t.tu; 

fo0min« 

mooyee Sc for Dor 

Mi 
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DSC 

To enroll the DSC with SPARROW application and to view the status of registered DSC. 

Note: 

For complete process refer the DSC Handbook manual.  

 

Support@ServiceDesk 

For any query, click the Support@ServicesDesk module, the user is redirected to NIC Service Desk for complaint 

registration. 

 

-· ·· :? Department of Public Enterprises � 
---�----. -- -, -- 
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Migration 

This process is available with PAR custodian. The process is to move the Old PAR(s) into the application. 

PAR Migration 

 Click the PAR Migration ( ) sub-module under Migration ( ) module, seach 
the user and select as shown in Fig.116: 

 

Fig.116 

 Click on New ( ) button as shown in Fig.117: 

 

Fig.117 

v I Department of Public Enterprises � 

PAR Migration B Migration 

421 NARENDA JAIN NOT APPLICABLE 1900 

422 ]SuROER sN NOT APPLICABLE 1900 

423 SUNOAR BANE NOT APPLICABLE 1900 

424 RITENORA KR NOT APPLICABLE 1900 

425 4OYuKH BA NOT APPLICABLE 1900 

426 NRA SARAF NOT APPLICABLE 1900 

427 ASHOK GAN»AR NOT APPLICABLE 1900 

428 NK NANDA NOT APPLICABLE 1900 

429 TRK RAO NOT APPLICABLE 1900 

430 PK SA4TATHY NOT APPLICABLE 1900 

Snowing 421 10 430 0530 entes 

Fest Pre0us 42 = 44 53 Next Last 

Choose Global Organ%a 

Cadre Allotment Ye.a 

Choose Cadre 

Choose Designation 

$.No Offer Detat 

Employee Search by; 

Migration 

Search 

Home Migration Form 

Migration Form 

Name: 
Designation; 

SURENDER SINGH SIROHI 

DIRECTOR 

Aotment Year Batch 

Cadre: CENTRAL SERVICES 

Code: TEMP8EDT 

$.No Assessment Year Won Status Wonk From Wonk To Edit 

No records are there 
« Back to Employee search 
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 Upload the pdf by clicking Choose File ( ) button and Upload ( ) button, as shown in 
Fig.118: 

 

 

Fig.118 

 Migration form fields gets enabled, fill the form, and then click the Submit ( ) button, as shown in 
Fig.119: 

 

,," I Department of Public Enterprises �, 

Choose fle Upload 

Hooe Migration Form 

Dual Reporting/Divisional Commissioner 

Dua Reporting/Divisional 
Commissioner 

Grade (Number) 

Designation: 

Choose Grade 

viewing Authority 

Grade (Number 

Designation 

Grade( ext) 

es 
Choose Grade 

Accepting Details 

Accepting Authority: 

Grade (Number 

['�'�"�""' ACR Status; 

AcceptingOcerNa Designation: 

Choose Grade 

«Back to Details 

[a.lo.. + 
L=EJ 

I 
c 

Hore Migration Form 

Dual Reporting/Divisional 
Commissioner 

Designation: 

Grade (Number erGrade Grade (Text: 
Choose Grade 

Reviewing Authority 

Grade (Number) 

Designation: 

Grae( Text 
Choose Grade 

Accepting Details [co hove cone 

AcceptingOtc et 
Designation Accepting Authority 

Grade (Number) 

_11:..11◄1 
._._-_ , 

.• 
� 
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Fig.119 

 A confirmation window appears click on OK ( ) button as shown in Fig.120: 

 

Fig.120 

 As a result message prompts “Migration details and Document Saved Successfully”, as shown in Fig.121. 

 

Fig.121 

 

Grading (Manually Section Upload) 
 Click the Grading (Manually Section Upload) ( )sub-module under 

Migration ( ) module, select the Assessment Period, and search the user and select as shown 

in Fig.122: 

 

r $ 
�- Department of Public Enterprises �-· 

Smart Performance Apprai 

tion Form 

ting/Divisional Commissioner 

sparrow-cpse.eoffice.gov.in says 

Are you sure you want to submit? 

[fl 
About Help 

rting/Divisional 
oner 

umber): 

Home» Migration em 

Migration Form 

OfficerName 

OfcerGrade 

Designation: 

Grade (Text): 

OfficerDesg 

Choose Grade 

SURRENDER SINGH SIROHl 

DIRECTOR Cadre 

Code: 

CENTRAL SERVICES 

TEMPBEOT 

Migration details and Document Saved Successtuly - Assessment Year Wonk Status Wonk From wonk To ]Et 

« Back to Employee search 

2017-2018 21/0402017 16/0602017 

Grading(Manually Section Upload) 

l Migration 
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Fig.122 

 The screen appears is shown in Fig.123, click the Edit ( ) button as shown in Fig.123: 

 

 

Fig.123 

 Enter the Grade and click on Update Grade ( ) button as shown inFig.124: 

 

r $? _, 
�, Department of Public Enterprises � 

]sooaawwe] CENTRAL SERVICES 1900 

MP CAUDH CENTRAL SERVICES 1900 

TK PATTNAK CENTRAL SERVICES 1900 

0 9HOME CENTRAL SERVICES 1900 

RAES GOEL CENTRAL SERVICES 1900 

$KPATTANAYAK CENTRAL SERVICES 1900 

RAKE SH TUMA CENTRAL SERVICES 1900 

NRA KUAR CENTRAL SERVICES 1900 

DEEPAK SAB CENTRAL SERVICES 198.2 

10 ATUL BHATT CENTRAL SERVICES 1900 

Snowing1t0 100t530 entries 

ta 

Choose Global Organ%a 

Cadre ] Allotment Year 

Choose Designation 

· I 2017-2018 

$.No Offer Detat 

c 
Employee Search by; 

Harne» Grading (Mau.ay Section Upload) 

Assessment Period 

Search 

Home» Grading (Manualy Section Upload) 

» PAR Details 

Name: 

Designation; 

UMESH DHATRAK 

CHAIRMAN CUM MANAGING 
DIRECTOR 

Allotment Year.Batch 

Cadre: CENTRAL SERVICES 

Code: 78135 

$.No ] Period From penod To Section Name I ACR Ty-pc Edit 

PAR ID: 2018 01042017.31032018-2015673 

01/042017 

01/042017 

01/042017 

31/03/2018 

31/03/2018 

31/03/2018 

Aporars.al 

Acceptng 

(cl 
ml 
ml 

«Back to Employee Search 

Update Grade 
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Fig.124 

 

 A confirmation window appears click on OK ( ) button as shown in Fig.125: 

 

Fig.125 

 As a result message prompts “Updation of Grade successfull !!!”, as shown in Fig.126: 

, w 3 3 
Department of Public Enterprises " d �,--:,',, ,-) 

Home Grading (Manualy Sec ton Upload) 

AR Details+ Update 

Basic Details 

Name UMESH DHATRAK Designation: CHAIRMAN CUM 
MANAGING DIRECTOR 

Code: 78135 Cadre: CENTRAL SERVICES 

Allotment Year: 1900 

PAR Details 

Assessment Period 2017-2018 

torn Date ; 
01/04/2017 

To Date ; 
3\lil3/2018 

Officer Name; 
UNMESH DHATRAK 

post Held: 

Wonk Status 
Wooing 

Form Type: 
CSE APAR Form 

Closed Status:; STANDARD Closed Date: 27/1102018 

Grading 
Reporting Authority O0UTAM CHAT TARE 

Designation; DIRECTOR 

Please select and ft Grade(Manually Section Up40ad ) 

Numerical Grading I 10.00 I etuat Grading Choose Grade . [ES] « Bak To PAR Details 

b t? tt 

sparrow-cpse.eoffice.gov.in says 

A 

Smart Performance Appral About • Help 

re you sure you wan 0 sum1t: 

Grading (Manualy Section Upload) [. Cancel 

tails » Update 

Details 

e: UMESH DHATRAK Designation: CHAIRMAN CUM 
MANAGING DIRECTOR 

: 78135 Cadre: CENTRAL SERVICES 

ment Year 1900 

etails 

ssment Period; 2017-2018 
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Fig.126 
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ti,, Pana«tr+ates«ems«s d 

Home Grading (Manually Sec ton Upload') 

» PAR Details 

Nae 

Designation 

UNMESH DHATRAK 

CHAIRMAN CUM MANAGING 
DIRECTOR 

Allotment Year.Batch 

Cadre CENTRAL SERVICES 

Code: 78135 

S No Po:noo:I from I PwnoO lo SCC-IJOo Nsnt ACR Type 

e Baek to Employee Search 

01/042017 

01/042017 

01/042017 

PAR ID 2018 01042017.31032018 2015673 

31/03/2018 

31/0302018 

31/03/2018 

Working - Working 3 
Working 3 
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