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Circular

With respect to the ongoing implementation of e-HRMS 2.0 in the Central Water
Commission, all employees are required to complete updating their profiles and submit to
nodal officer in respective establishment /offices for verification by 15-April 2024.

All concerned officials of CWC are requested to ensure the completion of their
profile updates in accordance with the guidelines provided in Annexure-I. For any queries or
assistance regarding the profile update process, please contact the support team at
01129583528/8888

This issue with the approval of competent authority.

Signed by Awdhesh Kumar
Date: 26-03-2024 15:10:29
Reason: Approved

(Awdhesh Kumar)
Deputy Director
Attachment — as above

Copy to: -
All Employees (Through CWC Website)

6th Floor(South), Sewa Bhawan,
R.K. Puram, New Delhi-110066
Tel: 011-29583615,

E-mail: smdte@nic.in

éConserve Water- Save Lifeé
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Annexure-|

Part-1

Updating Reporting and Reviewing officers
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2- Manage Reporting and Reviewing officer
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ge-HRMS 2.0
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Part -2

Service profile updation (Basic Details)

1- Select ‘service profile’
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2- Under ‘Min/dept/org’ tab select CWC/Central Water Commission
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3- Under ‘service’ tab
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4- For ‘current nodal officer wise’
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For ‘current nodal officer wise’, the office where service book is being maintained is to
be selected. Eg. For JAG and above level officers, Establishment-I should be selected, for
STS Establishment-1l and for ITS Establishment-1ll etc.
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5- Other fields should be entered as per details available in-service book.



