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Ik-lPlcb IIc!c cHclRflI 3T1FclLfl 

3riLt ft 

above given tr 

above mentioned 
a. brief note is placed below ffT flT 

acceptable proposal -dfcf 

accordingly ci I 

acknowledgement of receipt I Rci ti i I 

action at once please 1I )I cbIcll Cf) 

action is underway ZTt lI 

action may be taken accordingly d1I cfl 1 ill 

act of misconduct 
administrative approval may be 
obtained 

iPIcp 3 -i1c'-I ii'i Rn ii 

advance from pay/provident fund is 
permissible 

/fT ff 

after consultation with 
_____ 

cbc 

after discussion i-1H1 Ci JT 

after perusal k 6flc{ Icd'1cf'1 

against public interest eulcbci cji 11c 

agenda is sent herewith c5T1 l I t 

as laid down TT 

as may be specified I-1 \ 34jccp 

as notified TT{ 31ftftF 

as per '31k, ci 3-I'j1 

as per instructions I 

as recommended T5TT c 3T11 

as recommended by 1LblI c 

as regards I 5J 'il cicl ti t 

as verbally instructed flIII'c 

attached herewith i;r 4ci 

authority competent to sanction/ 
make payment/decide the case 

___ 



background of the case II1 Tt 

backward reference 
balance at credit 'ii l  I I 

balance in hand 
ban on creation of posts iI i' 

beg to state Pci * 
behind schedule Pi1Rci -I -F-I cji 

benefit of death gratuity 'KI1 

bill outstanding NII ffF 

boarding and lodging 3IicIk-I 31 -I'kiI'-I 

bring into notice dHI 

bring into operation tflç CIT'-jI, 3{TF ell'1I 

by hand ccl' 

by special messenger ICHC1' TT 

by virtue of c ci 

carried forward ci 

case has been closed IcII 1ILcl cp TR[[ 

case for disposal PNcI1 ci TI II -Ic1 

ceased to be payable IclI It 111f[ 

certificate by the competent 
authority 

fT[ Tf1TTht ctI -i--i 

charge handed over ffRTh 11T fRiT 

checked and found correct i'k €1 1RT 

collection of arrears fI1I 

continue in office LI 1I 

date and time receipt Ic Zm dIki 3 

date ofissue f4 P4i ci, 14 
R1iCt) 

delay regretted fi * 
demi-official (D.O.) Idct 1, jJ—cI) (3T.H.) 

departmental investigation I -1 i'k—ci I ci 

departmental irregularaties fmTh &lrIciI 

departmental negligance cii L] cli fii-i LI l -i 
discharge certificate i IIcI i -i I UI LI '2i 



discretionary power ff1R 

disposal of cases H1QI cl 1IL1kI 

draft, as amended, may be issued 141f[ ct/clic1 ii1 

fn ii 

draft as amended is put up ThFtftfF !1I H.cc1 * 
draft is concurred in *, -k-rI 'i1i 

* 
draft reply is put up for approval '3c1' cfj 1I'Y 

*cc1 * 
early action in the matter is 
requested 

* f 
cblI Ct 

early orders are solicited 1T 3II ~ cf 

fresh receipt '-id KIc) 

from pre page 
from time to time 
full autonomy '1RftdclI 

get clarification from the staff 
concerned 

tñkI R54Eftf cbuJ 1F1T 

give details 1kcci lHcbI 

1 agree with 'A' above 'Ch '  331 

1 am directed to state that [ F{ I [iI 31T * 
f 

in accordance with 
in addition to c, 3f Rctci 

in bold letters 
in compliance with I Ic'I'1 Q c 3IIId1 

in confirmation of bt 

in conformity with ct 3T4 

in consequence of UI -c, C d-1'1 

in continuation of this office letter 
no. 

Cb Ie1-1 -11 -s-1I C 45T[ 

in contravention of CM \3ccI'l Ctc1 

in exercise of CM 1I Cb 

in keeping with 
in lieu of 



in service training 1ICf)IC'1 IftTI1JT 

in so far as cicl 

in the case of Tft1 k 
in the order of seniority cIRdcII T[ 

in this instance 4Th-Ic 

kindly expedite disposal cbLIlI 1[ 1ILIcI'1 ct 

kindly instruct further 4 3-I I L] I 3Tft R ct  '-i ci 

kindly review the case dILIl 11Tftt LI '11tk c 

knock down price e1I) c'Hci 

leave travel assistance ThIT l'L1cll 

leave travel concession TJ Rici 

letter of acceptance 
letter of guarantee 
letter of intent 3-ITRI—LI - 4 

may please see clLIII c 

medical certificate of fitness 1 'I ci LI 1l UI  LI { 

medical certificate of sickness clI W-HUlLI 

memo of demands 1FHlILI1 

memorandum of objection 1. 3-IILI1cl—lILI'1 

2. I I LI '1 (tft) 
memorandum of understanding 1. ''ThcII 1ILI'1 

2. 1 -II lILI'1 

on the compassionate grounds 3TThLII c 3ffccTR LI 

order are solicited LII 3II 

order may be issued AII 3T1 c fRi lI 

otherwise action will be taken 
against 

3FJT[ c IeIILI Ct)I'CII C) 

iIL4) 

out and out 
out of date HI, ncIIc1ci-? 

out of order 1. kI1, Ic* Tt [HI T1T 

2. 1RT, 3IIcl 

paper under consideration (P.U.C.) 1J1 cbHHl 
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