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Sub : Maintenance of Punctuality / Office timings of staff under w/c establishment

Maintaining office timing is essential and the biometric system is put in place to ensure
punctuality and maintaining office timings.

It is hereby directed that the staff who are following 5 day week / 6 day week must attend
the office hours as detailed below :

1. For all work-charged staff including Drivers the timings are from 930 hours to 1800
hours with lunch break of half-an hour i.e., from 1330 hours to 1400 hours:

2. The staff working under 5 day week offices must report to their respective CDDOs of
their office on every Saturday and

3. No holiday on Second Saturday.

The above timings may strictly be followed. CDDOs may ensure the above by properly
utilizing their services with immediate effect.
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1. The Director / Superintending Engineer, M & A Dte. / G Circle / K & C Circle, CWC,
Hyderabad.

2. The Executive Engineer, UGD / LGD / LKD / UKD, CWC, Hyderabad / Pune.
/:{ AD, O/o CE, KGBO for uploading in the official website of KGBO.

The above office order may be brought to the notice of all the officials working under
work-charged establishment.



