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® FOREWORD

The Record Retention Schedule (RRS) is very essential for a sound records
management for ensuring proper creation, maintenance, use and disposal of
records. The last edition was brought out in 1998 in consultation with National
Archives of India (NAI). The departmental Record Retention Schedules are
required to be reviewed once in 5 years in consultation with NAI Such a review
has also become Necessary because of large scale restructuring which has taken
place in the Organisational set up of this Commission.

Dr.Pradeep Kumar, Archivist of National Archives of India carried out on the
spot study of records tonnected with the substantive functions of Central Water
Commission and its field/ subordinate offices. The existing Record Retention
Schedule has been reviewed and updated incorporating new developments,

This revised publication consists of the following:

. Prefatory Note on the Retention Schedule
il Study Report of the National Archives of India covering their observations
and recommendation
iii.  Record Retention Schedule of Records of substantive functions of Technical
Directorate in head office as well as field offices/ subordinate offices of
Central Water Commission

This RRS has been Prepared in consultation with all Wings/ Directorates,
however, if any subject is not covered in the schedule, the same may be brought
to the notice for improvement.

This Commission would like to convey thanks to National Archives of India,
especially to Dr.Pradeep Kumar, Archivist of N.A.I who conducted the valuable on-
the-spot study. O&M officers/ officials under HRM unit and several other officers
who contributed in the task deserve compliments in bringing out this publication

{ATUL JAIN)
Chief Engineer (HRM)




Categorisation of Records

As per contents of para.105 of the Manual of Office Procedure
Files may be recorded under any one of the following categories:

1. Category ‘A’ meaning ‘keep and microfilm ™~ This categorisation will be adopted
for:
(a) files which qualify for permanent preservation for administrative purposes (vide
Part ‘A’ of Appendix-25) and which have to be microfilmed because they contain:
(i) A document so precious that its original must be preserved intact and access
to it in the original form must be restricted to the barest minimum; or
(ii) material likely to be required for frequent reference by different parties.

(b) files of historical importance such as those listed in Part ‘B’ of Appendix-25.

2. Category 'B’ meaning ‘heep but do not microfilm™ This category will cover files
required for permanent preservation for administrative purposes, such as those listed
in Part ‘A" of Appendix-25. It will, however, exclude the nature of material falling under
the category described in (i) or (ii) of sub-para.(1)(a) above and therefore need not be
microfilmed.

3. Category ‘C’ meaning ‘keep for specified period only™- This category will include
files of secondary importance and having reference value for a limited period not
exceeding 10 years. In exceptional cases, if the record is required to be retained
beyond 10 years, it will be upgraded to B category.
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GOVERNMENT OF INDIA
NATIONAL ARCHIVES OF INDIA
JANPATH, NEW DELHI-110001
Prefatory Note

The records created by the Central Water Commission. New Delhi. (hereafter 'Records
Creating Agency or RCA") fall under three categories i.e. (i) Records relating to housekeepin g jobs
and common office service funetions (i) Records dealing with financial matters, and (i1i) Records
relating to substantive functions, peculiar to the said Records Creating Agency. These records,
among other things, require proper recording, classification, reviewing and timely transfer to the
Departmental Records Room (DRR) or to the National Archives of India (NAI), as these are pre-
requisites of a sound records management system.

1. For recording and classification of files relating to the house-keeping jobs, common office
service records and those relating to financial matters, appropriate instructions given in
the Record Retention Schedule Jor Records Common to all Departments, 2012 issued by
the Department of Administrative Reforms and Public Grievances of the Ministry of
Personnel, Public Grievances & Pensions and Rule 289 and Appendix-XIII of the General
Financial Rules, 2005 issued by the Ministry of Finance respectively should be followed.,

2. The enclosed Retention Schedule, which has been vetted by the National Archives of India
as required under clause (e} of sub-section (1) of Seetion 6 of the Public Records Act, 19973
and para 111 of CSMOP should be followed while recording and classifying the records of
substantive functions, The recommendations of the National Archives of India regarding
Retention Period are given in column 3 of the Retention Schedule.

3. The present Retention Schedule may be got reviewed after five vears to ensure that any
change that may occur in the activities of the RCA are covered in it.

4. The Retention Period for category ‘A’ and 'B’ files are 25 years from the date of opening of
the files. In case of class 'C' files the retention period is reckoned from the date of their
recording. The classification of each file should be distinetly written with the red ink on the
top left corner of the each file cover.

5. While presecribing the retention period for the category 'C' files in the enclosed Retention
Schedule slabs of C-1, C-3, C-5 and C-10 may be followed, where the numeral stands for
number of years of retention of a file. The concerned sections on the expiry of the specified
retention period must review all Class ‘¢ files. While doing so, these files, if so required,
may be granted a further lease of life not exceeding a period of ten years, or upgraded as
‘B, depending upon the importance of the subject matter dealt with therein,

6. 'A’and 'B’ files may be appraised by the said Records Creating Agency in consultation with
the National Archives of India after 25 years of their life. The files selected for permanent
retention after appraisal, may be transferred to the National Archives of India for
permanent custody and scientific preservation as per provision of seetion 6(1)(c) of the
Public Record Act, 1993 and the rule 5(2)(3)(4) of Public Records Rules, 1997 and para 112
(5) of CSMOP,




10,

11.

All Section/Branch/Divisions may be advised to transfer their one-year-old files to the
Departmental Records Room so that the semi-current files do not unduly clutter the
precious working space in the Sections,

Generally, the files need to be recorded as and when the aetion considered therein is
completed, but efforts should be made to record all files in the month of January every
year. While opening a new file, action pending in the previous file should be succinctly
reflected on the first page of the 'Notes' portion of the new file in which the reference of the
old file should also be given. However, files of purely ephemeral nature containing
information of little reference value may be destroyed after one year without being
formally recorded.

Itis likely that the files grow bulky in the course of their currency. Therefore, efforts should
be made to keep the routine correspondence such as routine reminders and
acknowledgements, in a subsidiary file along with the main file so that the former could be
easily weeded out while retaining the main file intact without its being unnecessarily
bulky.

During the stage of currency of the file when either the 'Notes' or the 'Correspondence’
portion becomes bulky (say exceeds 100 pages), it may be stitched and marked Volume-I.
Further papers on the subject may be kept in a new folder of the same file, which should be
marked Volume-I1 and so on,

In order to facilitate retrieval of information from old files it is desirable that for every file,
which has been recorded and marked as ‘A’ and 'B’, index slips should be prepared as par
para 107 of CSMOP. In addition to the subject entries given on the file cover, all the
important items dealt with in each file should also be reflected in the index slips.
Thereafter, the annual Index of files of the organisation as a whole should be compiled for
easy reference/retrieval.

It should be ensured that four copies each of all printed reports/proceedings should be
deposited with the Departmental Library for reference purposes. In case the proceedings
are secret/ confidential, these may be transferred to Library after their down-gradation.

The present Retention Schedules should be followed meticulously at the time of recording
and classification of files/Registers as also at the time of their review. The recording,
indexing and reviewing of files by different Divisions/Sections may also be regularly
monitored by way of monthly progress report.

13. In case, any particular contraet Jease/file is under Arbitration, Litigation, Enquiry or A

by any Authority, all documents and records shall be required to be retained tl] the final
clearance from Arbitration, Litigation, Enquiry or Audit as the case may be or till the
prescribed retention period, whichever is later. This is applicable on all the
Divisions/Sections/ including all branches of Central Water Commission, New Delhi it may be
concluded that the present exercise of compiling/reviewing/vetting the Records Retention
Schedule would prove worthwhile only if it is implemented in letter and spirit.

-ii-




Study Report regarding review/vetting of Records Retention Schedule of records
relating to substantive functions and other matters relating to Records Management
of the “Central Water Commission, New Delhi.

The Public Records Act, 1993 (No. 69 of 1993) clause (e) of sub-section (1) of section 6 and
the Central Secretariat Manual of Office Procedure, (XIII edition, 2010) para 111 (1) (d) envisage
that the Records Officer of every records creating agency shall be responsible for compilation of a
schedule for retention of Public Records in consultation with the National Archives of India. Sub-
para (2) of para 111 of the Central Secretariat M anual of Office Procedure further stipulates that
Records Retention Schedules should be revised at least once in five years, so as to include in it the
expanding activities of the organisation, reallocation of subjects and organizational changes
which take place from time to time.

In this connection, request was received from the Central Water Commission, New Delhi; vide
their letters no. 14;’1,’2011~0&Mﬂf‘(}]l—llf13c; dated 24 January, 2014, 14/1/2011-0&M/Voll-
11/348, dated 4th March, 20 14, and 14/1/2011-0&M/Voll-11 /696 dated 20t May, 2014 for vetting
the RRS. Accordingly, on the spot study of records was carried out by Dr. Pradeep Kumar,
Archivist for review/vetting the Records Retention Schedule of the Central Water Commission, New
Delhi, at the following venue:

1. Headquarters New Delhi from 16! June 2014 to 24 June 2014,

The study was confined to records dealing with substantive functions only as records
relating to common office services, house-keeping jobs and financial matiers are covered by
Records Retention Schedule Convmon to All Departments, 2012 issued by the Department of
Administrative Reforms aned Publie Grievances ( Ministry of Personnel, Public Grievances and
Pensions) and General Financial Rules, 2005 (Rule No. 289 and Appendix, XIII) issued by the
Ministry of Finance, respectively.

Although utmost care has been taken to compile comprehensive Records Retention
Schedule, yet if any subject/record group of an y Divisions of the Central Water Commission has
escaped attention during the study, the same may please be included at the appropriate place in
the enclosed Records Retention Schedule and the retention period of the same may be got
prescribed in consultation with the National Archives of India, New Delhi.

Procedure of Study: -

The officer visited various Divisions/Sections of the Central Water Commission, New Delhij
and examined their Files/ Registers so as to ensure that all possible recurring subject-heads
covering the activities of the Divisions of the Central Water Commission, The suitable retention
periods have been prescribed to various groups of records, keeping in view their administrative,
legal, and financial and research values. Discussions with the concerned officers were also held
before prescribing suitable retention periods to the subjeet heads.

Observations/ Recommendations and Suggestions: -

1. The files should be recorded and their retention period be prescribed in accordance with

the enclosed Records Retention Schedule and also as Per paras 103,104,105, of the Central

-iii-
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Secretariat Manual of Office Procedure (X1II Edition 2010) hereafter CSMOP.
All the Divisions of the Central Water Commission, may be directed to maintain the File

Register as prescribed in Para 97 and Appendix 22 of the CSMOP

Proper index slips should be prepared for records, which are to be categorized as ‘A’ and
'B'. In this connection procedure as laid down under paras 106-108 of the C.S.M.0.P. may
be followed.

A regular programme of rcr:r:rrdingfrevi{*.v.'ingfu-'eeding of records should be undertaken b
each Division/Section and progress in this regard should be monitored.

An organized Departmental Records Room ensures the proper preservation, upkeep and
maintenance of records. [t is, therefore, recommended that the Departmental Records
Room should be organized in the Central Water Commissionand in all field

offices/subordinate offices.

A copy of the ‘Note on Minimum Requirements for a Records Room’ is enclosed herewith

for guidance and necessary action,

Timely transfer of all semi-current records to the Departmental Records Room may also
be ensured, as per provisions of para 112 of the C.S.M.0O.P.
Departmental Record Officers may be trained in the Orientation Course in Records
Management (Copy of the Programme for 2014-15 is enclosed and also available in
Department Website),
In case, any particular contract/case/file is under Arbitration, Litigation, Enquiry or Audit
by any Authority, all documents and records shall be required to be retained til] the final
clearance from Arbitration, Litigation, Enquiry or Audit as the case may be or till the
prescribed retention period, whichever is later. This is applicable on all the
Divisions/Sections/Branches of Central Water Commission, and in all field
offices/subordinate offices.

Action on the above recommendations may be initiated under intimation to this

Department so as to strengthen the records management activities in the Central Water
Commission.

e LTSI T
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HUMAN RESOURCES MANAGEMENT ORGANIZATION

TECHNICAL CO-ORDINATION DIRECTORATE

| Retention
Sl Subjt:t:tsfﬂemrds-gruups Period Remarks
No. Recommend
ed by the
MNational
Archives of
| ) _ India (NAI) |
1. Material pertaining to Action Taken Reports on C-10
recommendations of  wvarious  Technical
committees, monthly report of impaoartant
technical activities, monthly cabinet summary to
MoWR, Quarterly report on plan schemes of J&K
to MoWR. _
2 Result Framework Document of CWC/MoWR and C-5
Annual action plan of CWC/MoWR. _ i
3. 'Materialflnfﬂrmatinn received from various units c-3 Published 4 copies
of CWC related to preparation /publication of kept in Library
| Annual reports of CWC/MaWR, _
4, Meeting of Senior Officers of CWC, Restructuring B
of CWC and Cadre review,
5. Matter related to VIP references, meetings of B
Consultative Committee on Water Resources and
Standing Committee of Parliament on Water
- Resources.,
g. Material for Inaugural address/Key Note C-3
address/valedictory address and presentations by
i Chairman (CWC). =]
| 7. |lIssues related to  Mass awareness on C-5
Conservation of Water, India Water Week, Trade
Fair and correspondence with the various
i institutions.
B. General technical correspondence on matters C-10
such as Interlinking of rivers, Adaption to climate
i variability, Brahmaputra related issues, etc.
9. Technical Correspondence  with  the state €-10
povernment in the field of Water Resources
) Development, Inter- state matters, etc. _ i
10. | Technical Correspondence regarding C-10
International cooperation in the field of Water
| Resources. Matter related to ICID and INCSW. |




TRAINING DIRECTORATE, CWC

minutes, Recommendations

Remarks
Sl Subjects/Records-groups Retention Period
No. Recommended
by the National
Archives of India
(MAL
Annual membership to various C-5
Mational/International Committees/Associations/
Water Resources Society etc,
Lectures delivered by visiting foreign experts and C-3
other Indian experts in C.W.C.- Arrangements
thereof.
Long Term /Short Term Courses Programs C-3
organized by various Institutions/
Departments/Universities in India-Deputation
etc.
T'raining facilities to fresh gfaduates!diplcnia
holders under the Apprentices {(Amendment
Act1972)of the Gout. of India. ¢3
‘ interﬁm'y_mposiafﬁum"mee‘[ings in | C—E._—. Register
India &Abroad in the field of water Resources-
participation of C.W.C officers therein. .
= |
Correspondence regarding SFC/EFC Memo C-5
|
Deputation of Joint Hydrological Observation to C-1
Bangladesh.
Standing Committee on Education and Training C-10




T =

NATIONAL WATER ACADEMY
PUNE
. T Retention Period
18 Subjects/Records-groups Recommended by Remarks
No. the National
Archives of India
(NAD)
K Advisory Board Meeting of NWA B
2. Traihing |:|r|:xgrar'ns;f Workshops/  Seminars/ c-5
Conferences at NWA
3. L Expenditure on various training programs C-5 ]
e Infrastructure Development i['under all Plan C-5
Schemes) of NWA
5. | Land Allocation to NWA B ]
B 'I:raining Calendar of N'\WA c-3

DESIGN & RESEARCH WING
DAM SAFETY ORGNISATION
DAM SAFETY MONITORING DIRECTORATE

Retention Period

Sl | Subjects/Records-groups Recommended by Remarks
No. the National
Archives of India
(MAL
1. National Committee on Dam Safety B
2 Infﬂrmatimu"CGrrEﬁpondcncefmurt case matter B

related to Mulla-periyar dam issues.

3 Details of National register Dflér{;e c-iams iNR!:ij C-3
4. | Annual/Quarterly/Monthly Returns . C-3
5. Technical General Cﬂrresﬁmndence C-3 ]
6. Health Status report of dams C-3 |
P Iarrespom%view of Bureau of Indian | C-5
Standard Codes.
_ ] |
3




Status report on the safety of Dam -5
9. | Preparation of Emergency Action Plan of dams C-5
10. | A)Dam safety assurance rehabilitation Program C-5
World bank Assisted Project
BiUpgradation of facilities and skills in CWC
regarding Dam safety Rehabilitation in India (Plan
Scheme)
C)Damsafety Studies & planning(Plan Scheme)
11. | RFD C-3
12, [rq c3
13, | VIP references c-3
14, Minulesf.&genda B




51 No.

DESIGN & RESEARCH WING

DAM SAFETY ORGANISATION
SOFTWARE MANAGEMENT DIRECTORATE

Subjects/Records-groups

Retention
Period
Recommended
by the Mational
Archives of
India (NAI)

Purchase of cr;r'nputErs software

T&P of IT equipment

Remarks

Court cases/ enquiry

C-10

Hardware procurement

Budget expenditure annual plans

10. |

C-10 or after final
settlement of case
under normal
course of law

c-3

(C-3 or one vear
after completion
of audit,
whichever is
later,

Installation of software & Hardware

Information Technology/ Strategic
Planning

C-3 or one year
after completion
of audit,
whichever is
later.

C-3

-3

| Implementation of e-governance

C-3 or one year
after completion
of audit,
whichever is
later.

C-5

Correspondence regarding procurement of IT
egquipment & e-Governance

c-3

C-3 or one year
after completion
of audit,
whichever is
later.




DESIGM & RESEARCH WING
. DAM SAFETY ORGANISATION
FOUNDATION & SPECIAL ANALYSIS DIRECTORATE

I Retention Period |
5L No. | Subjects/Records-groups Recommended Remarks
by the National
Archives of India
(NAD) |
1 Mational Committee on Seismic Ije-s.ign B
Parameters(NCSDP)
(. Technical/ Misc Cnrreﬁpﬂndéncé c3 N |
3 Revision of Bureau of Indian S-IEII'II:EEE!S__ Codes [ c10
Dam Break Analysis/GLOF Studies/Back water I
Studies
(Project Consultancy) .
5 Bureau of Indian Standards General file C-5
| Assistance to Bureau of Indian Standards in s ¥
finalisation of Standards
|7 Technical Examination of DPR'S B
Reports/Returns B -3 I
9 Motes/Research Papers/Case Studies |- C?:- = W]‘uhlished 4
copies kept in
) Library
DESIGN & RESEARCH WING
DAM SAFETY REHABILITATION DIRECTORATE
Retention Period
sl Subjects/Records-groups Recommended by Remarks
Mo, the MNational
Archives of India
(NAI)
1 | Legislation for safety of Damfﬁommitteesf B

Conferences-Minutes Etc - Dam Safety Bill.

2 | Preventive and protective measures for Dam S-a-i_et',-'. B
3 Formation uf- ﬁam Sa"fethEruices—pnliD,r matters | B
. 4 Comprehensive Safety Review of Dams B

5 | World Bank Assisted Projects — DRIP

a) Project Screening Ternplat:;s of Dams under DRIP B

&




| b) Other Technical documents of DRIP B

¢) Tenders & Documents & related Correspondence C-10

d) Correspondence regarding ~ DRIP C-10

e) Financial Documents related to operation C-10

| of Consultancy for DRIP . -
6 | Correspondence related to approval of Dam C-10

rehabilitation Projects
{ Other than DRIP dams)

7 Correspondence on Review of Bureau of Indian c-5

Standard Codes -
2 Annual/ Quarterly/ Monthly Returns C-3
9 | Miscellaneous other Correspondence C-3 B

DESIGN & RESEARCH WING
DAM SAFTY ORGANISATION
INSTRUMENTATION DIRECTORATE

_ Retention Period i
sl Subjects/Records-groups Recommended by Remarks
No, the National
Archives of India
(MNAID)
1 Data on Instrumentation B I '
Z Inspection/s crutiny of instrumentation B
drawings
3 Project Consultancy _ a B
4 Standard Instrumentation Draﬁr?ngs for c-10
prajects
s Technical General Carrespnndence- | C-3
6 NDtes}ResearcH Papers /Case Studies oty | ' Published 4 copies i
kept in Library
7 Technical Examination of DPR B
8 Repnrts}’ﬁeturns C-3
| 9 Revision of Bureau of Indian Standard codes | C-5 _
10 Matters related to Instrumentation ' B
Demonstration Centre
|
7




BARRAGE AND CANAL DESIGN (EE&NE)DIRECTORATE

[ | Retention Period

S1. Subjects/Records-groups Recommended Remarks
No. by the National
Archives of India
(NATD)
1 All Design Memu'randa B
2. | All Construction Drawings A
Al Specification Drawings B
Y Preparation of Technical Memoranda far specific B
pmblems_,
4. | Preparation of Hydraulic and structural design of B
channels, falls, Bridges, Syphon in the Projects
1L concerned _ _
5. | Preparation of Hydraulic and Structural designs of B

Important Barrages (Farrakha and Godavari etc.)
and preparation of specification and construction
design /drawings,

6. | Assistance to Bureau of Indian Standards in - C-5
- fina!izat_iun ufStandarqs.

7. | Committees / Seminars Meetings etc, Cc-3

8. | Panel of Experts / Technical Aﬁviscw Committee B

of Farakka Barrage Project.

9. | Comments on Project Reports received from
project appraisal directorate

i) Comments etc. C-10
ii) Projects Reports. - o]
after giving
| comments
10 Committee for suggesting remedial measures C-5

against water logging-Follow up action

11, Technical advice on river training and C-5
construction of weir.

124 International —Association- E!EjdgEE and Structures C-3
Engineer-Meetings etc.

13 Correspondence with Central Board of Irrigation C-5
and Power,
|_ 14, Programme of works in equivalent drawing and C-3
wark load




[ 'E[Premratiun of r:iesingmals, 5cr|._.1ﬁyr of tender | c10 | - —|
| documents, | |
| 16] Technical Conference, Meetings ete. i =
~ 17] Technical scrutiny of irrigation Power and ﬁEd_| s
| control projects on the aspects of barrages weirs,
———avigation locks, canal and canal structure. | T R S
| 18] Training of Engineers-Nominations etc. C-3
19] Special problems such EivﬁrﬁlgﬁrkﬁdT s
| aperation of barrages etc,
| 20] AdonPlanete. ! 3 | ]
_21.-arrﬁunﬁcemétiatogecimf:cm:al._ |_ _C—E_ _|_ - =
| problems. | | |
|- 22 Monthly/Quarterly programmes ,.l"prugﬁss for | 3 T
| Barrage Canal Designs Directorate.
I_ 23, Supply of information regarding :{igﬁﬁcant i C-3 - _|
| activities for Technical News Bulletin of Cw.C |
|_2=IT::ei:-Tén|m_ s _|_ Gl [ afterpayments |

9




CMDD (E&NE) DIRECTORATE

|__F__________'________'
Sl Suhjec!sfltccﬂrds-gruups | Retention Period | Remarks
| No. Recommended by |
| the National
| Archives of India |
T e | ap |
I—l. Concrete & Masonry Dams i Control/State/U.T./ | A | _I
| Foreign Projects —Construction Drawings
|' 2. | Concrete & Masonry Dams Enﬁuﬁamﬂu_|_ B | o
Foreign Projects —Analysis/Designs and Feasibility | |
| and project reports | |
|_3. | Concrete & Masunrv DamT,? fh_ntrﬁtatefuiﬁ B | ]
I_ Foreign Projects =Specification Drawings |
| 4, '-_Cmnauctionomnﬁ:e;d I"Esom[}a_rm- o 1_ o ? - _|_ T
Specification Drawings, Structural/ Hydraulic/ | |
| Construction Design | |
s Establishment of Seismological stations in different |— B |_ - ey
| regions of the country.
|_E._ River Division Proposals & Construction B |
Programme | |
i Enﬁpa_rmmf_mbe_rtsﬁvaﬂpﬁm? =  A——
| Agenda/ Minutes of the meetings | |
EMlC T assess effects of Earthquake | 5 |
| & advise protective measures for Dams/ Adjacent | |
| areas,
5 et Committes on o ———————— B
| | copies kept in |
| | | Library |
| i) Agenda/Minutes, | B |
| | B |
| | i) Report |
10. | Committee/Commission/Working Group |5 S
| Constitution and Agenda-Follow up action | |
hr '|Eaﬂaﬁaﬁarmﬂaﬁqﬁﬁmke_ _| T |— o _—I
| engineering |
R i = S Y| U




r 12, | Examination of Maintenance problems in storage B
structures and the stress in Dams Failures etc,
remedial measures thereof,
13. Instrumentation uf-Masnnry Dams o B
14, Foundation treatment f;Masonry Dam/ == B
Treatment of cracks in Dams
i ! i
15, Bureau of Indian standards — Standing code/study | C-5
report. |
18, Technical examination of concrete & Masonry ' C-10
Dams & Spillway portion of the State.
17 Technfcal Commentﬁ Diversion Projects C-10
| 18, Supply of water stops and Mﬁiithic]mints in C-5
Masanry and Concrete Dams by private firms
| 19, Training of Indian Engineers abroad under various C-5

schemes




DESIGN & RESEARCH WING
EMBANKMENT (E&NE) DTE.

!_ i Retention Period
| 8L Subjects/Records-groups Recommended by Remarks
No. the National
| Archives of India
(NATD)
_1 Earth and rock fill dams {Design Engineering and
consultancy to Central / State / PSU/ UT/Foreign
country) B
I Analysis / Study Data B
Il Maps/ Topo sheets B
M. Feasibility project reports B
V. Design Studies
V. Design and Drawings B
al DPR B
b) Construction B
£l Specification
VI.  Design Memorandum / Technical B
Memorandum
VI Analysis of special problems and solutions B
Vil Madel Study reports
C-10
2 | Technical examination of projects:-
1) Comments etc, C-10
I Project Reports, c-1
after giving
) i ) comments
3 | Design assistance for special problems and technical B
matters . -
4 | Assistance to B.LS. in drafting and finalizing the B.1.5. B
Codes concerned with Earth/Rock fill Dams.
5 | Preparation of manuals B
6 Training abroad :-
1) Policy matters. B
1) Report by Trainees, C-5
7| Submission of technical papers for seminars / C-3
workshops / Conferences.




8 | Technical Advisory Committee-Minutes etc. B
9 | Action Plan Programme / Progress report / RED etc. £-3
10 | Design charges from State Govts. [/ PSUs C—-3 C-3 or one year
after completion
of audit,
whichever is
L later. |
DESIGN & RESEARCH WING
GATES(E&NE) DIRECTORATE
Sk Subjects/Records-groups Retention Period Remarks
No.
Recommended by
the National
Archives of India
(NAI)
1. | Detailed Designs and Fabrication Drawings B
2. | Technical Memorandum, Breliminary Designs, B
Specification drawings and inspection reports.

3. | Technical scrutiny of project reports:

. Comments ' C-10

ii. P'rojreét reports B | Project Appraisal

section may mark it B
X Special / Technical problems etc. B
5. Assistance in framing of Bureau of Indian C-5
Codes,

-B. As_ﬁistance in tender evaluation, -5
7. | Technical General Correspondence. C-3
8. T'raining of officers. ) C-3




DESIGN & RESEARCH WING
HCD (E&NE) DIRECTORATE

| St I e
| 5L No. Subjects.."[-{er:urds—gn:-ups | Retention Period | Remarls
|
T o . | Recommended by the —
| National Archives of |
— — ______l_ lml‘ia_{i.ﬂL_____|
I_ 1. | Preparation of Manual . _| =
2. | Design Assistance for Spe Special Technical 1_ B | |
| Froblems o S T S |
|I_ 3, Technical Ex Examination of Projects: | _|
| i) Comments etc. C-10 | |
i} Project Reports C-1 (after giving |
— ___________Fﬂnmﬂtsi__l____
4. | Submissian of Technical Paper for C-3 | |
|_ Seminars /Workshops " o - = )
5. | Technical General Mattei L C-5 | - ‘I
| 6. | BIS Codes - — B ! ,
I__ 7 | Boards / Committee ' 5 ] |
8. | Design Charges from State |_ | C:*:E or ﬂnciy;:_ar ; |
overnment/ PSU atter completion o
| |G TS | |aunfit. whiﬁ}:hewr is |
| _dater, ]
|
| i) Policy Matters C-10 | |
i) Report by Trainees | = ] - |
|_ _IET._ Action Plan / Prugress Repﬂrt _|_ ___ - '_ e _'
|_ - 11 Preparatmn of Drawings: I |
| i) Construction Drawings A | |
| i) Specification Drawings B | |
e




DESIGN & RESEARCH WING
HYDROLOGY (SOUTH) DIRECTORATE

— ———

| Sl | SuhjeﬂsIRecurdmgmups Retention Period Remarks
No. Recommended by the |
| National An:hh-:s of |
| India (NAT) | |
'T =R 'amﬁn?urﬁnter State River Waf er| B |— -
I__|Di5putes |_____ - ]
L 2. | Assessment of wa watEr pntentlalityln Stzrtes S __r_ e
|3 —I_Investlgatmn and preparation of designs for B ﬂ
| dams for augmenting water supply to mines | | |
__andstea!p_m_rlts _‘_____+____
| 4, Modernization Imprnu:ng of Canals / B |
| drainage project report / statistics & data/ | | |
_maps/ plans
|5 [ Seminar & Symposium I - o
b. Revised studies for estimates of de de5|gn| C-10 |
flood for rivers / s /sites/dams s e
| 7. | Construction of Barrages on Wers_fur—l_ S == Appraisal
| irrigation and other purposes Directorate  may
| i) Comments on Reports | B make it B |
i Projects Report G5
| } £ Gl | After giving comments | |
| @ paw | B |
(& [ Micro-hydeischems (indian & Foreign) | T ]
i) Data / Drawings B | |
| | ii) Techno economic appraisal
_l_ ___of micro-hydel scheme - __8 |_ e
ervoir projects r | |
| | Data etc, B
l_ __Cnmments ____|__C_'5__|_____|
_1_ eview of technical cal papers &5 + = - __|
[ 11. —i_(.DmmlttEES / Conferences A .&genda / B
___| Minutes __i __l____l
1z

i) Bureau of | Indian Stanmrds— revision of | C—5 |

| | i} Study report for standards
-10
I_H_E-: ’_raft Repnrt of pr pIDjECt —L = N _|_ - __l

,1
|_14 IE:rrespmndence reg-rd;ng cur?u[tanwi 5 —I_ - —l
|_ J_I.-.n::xrlt: of HDA & FMP |
| 15. | Draft repﬂrt suhmltted by cunsurtant m—'_c 1Afteracteptmg the l____ _l

_| Consultancy we work such as HAD & ) & PMP Atlas __ final report, == I




DESIGN & RESEARCH WING
HYDROLOGY (NORTH) DIRECTO RATE

Retention Period | Remarks

| Recommended by
| the National |
| Archives of India

- i Sl B
| 1 |.ﬁ.lrtechmcaff|ies rehted 2d to Py F‘rojects_ _ o '__ g - {
l_ Bureau of Indian Slandards - | B (. -
EE | Draft | REpurt submitted E:n_,.r consultant in C-5 A Fu.ftt-"r acccpu —|
| Consultancy works _the f|n1l repﬂ _J —— _|
| | Administrative files a reave Pustmgs 'rransfers—I_ | |
etc.
r?mammﬁmmﬂmrA——?——h———j
l_J@@________i____J____J

DESIGN & RESEARCH WING
HYDROLOGY NORTH EAST DIRECTORATE

__'___________.__.________

| Retention Period
Recommended by | Remarks |

M. | the National

| Archives of India

=
|
|
I __'[.Nﬁl__J_____|

Subjects/Records-g roups

_1_ _l ’.‘E"‘ts on demgn ﬂuudsan HEF',-"MHEP _]__ B _l_ A p—
_2 Assessment of of water purentlalrtym States _| B T I _—I
[3 Na tmnaITechmcaI research papers,-"mpc:rts i A _| o _|
¢ _I Revised studies for estimates of design | B | |
L fFoDds__________|_________J
LL_W________ﬂ__i__L___q
o '__D@’dﬁ‘*'r’m_g‘é-________ﬂ__ -
| —|L i Comments | C-10 —|I_ |
| - —Fii._cgnmﬁce?tc:—nfcauce_ﬂ T e ]'
| Agenda/Minutes - R -
I_ﬁ 1_Ccrrrmr:n:tm:l:—:um:x\z' regardrng mrnments on _|_ B _|_ |
| estimates of design floods for HEP. |
I?_ Studues pertammgt:: WHteravarhb:hh,r o B —I_ - e _|

| Design flood computations, | |
| Diversion flood computation, and | | |
[ Sedimentation analysis.




DESIGN & RESEARCH WING

HYDROLOGY(C)
‘_ | - | Retention Period
] Suhjcelnﬁﬂemrds—gmups Recommended by Remarks
No. the National
| Archives of India
. geommmams __(NAD
| 1 Assessment of water potentiality in States B
i 2 Revised studies for estimates of dérgn flood B
| for rivers/sites/dams
I_ 3 Comments on: R o B [
| l|Water Availability Studies Report
| iijDesign Floods Studies Report
| liifSedimentation Studies Report
|_ 4 | DPR B '
|)Data,/Drawing
| 5 Bureau of Indian Standards C-5
F 6 | Committ{-:estunférence,-’ﬁ.Eada;"Minutus B
|_ 7 i) BiS-revisionof C-5
| ii) Study report for standards C-10
| 8 | Files related to: - o ]
| iMeetings with Senior officers C-5
| iilMeeting with MaoWR regarding progress of C-5
activities
| iif)Action pla n/progress reports
| c-3
i'u'JTraining{symno:aium,-"Wnrkshups
C-3




DESIGN & RESEARCH WING
HYDROLOGICAL STUDIES ORGANISATION
HYDROLOGY (DSR) DIRECTORATE

Sl Subjects/Records-groups Retention Period Remarks
No. Recommended by
the National
Archives of India
- (NAI) |
1. | Flood Estimation reports of various sub- B
zones
2. | Guard File B i
3. | Projects:; S
i Dam Rehabilitation & C-10
Improvement Project {DRIP)
if) Review of Design flood under
DRIP of various states ‘Projects
C-10
4. | Flood Estimation Planning & Caordination B ]
Committee(FEPCC)
s Seminar/Canferences/Training courses C-3 )
b. Meetings:
i) DE&R Coordination Meeting C-3
i) Meeting of the group of officers
in CWC C-3
iii) Meeting by MoWR regarding
progress of activities ' C-3
I~ 7 P'rc:gress Report and Action Plan C-3 o




DESIGN & RESEARCH WING
CONCRETE & MASONRY DAM DESIGN (MEW) DIRECTORATE

. Retention Period
1R Subjects/Records-groups Recommended by Remarks
No. the National
Archives of India
(NAT)
1 | Concrete & masonry B
dams/Control/State/foreign Projects-

analysis/design and drawings/ Feasibility and
project reports

2 Construction of concrete and Masonry Dams- B
specification  Drawings,  structural/Hydraulic/
construction design

3 Standing Panel of experts on valley projects- B
Agenda/Minutes of the meeting

4 Expert Committee to assess effects of B
earthguake & advise protective measures for
Dams/Adjacent areas

5 Expert Committee on Dams- "Published 4
copies kept in
(i) Agenda/Minutes B Libiaiv
B
(i) Report
6 Committee/ commission/ working Group B

Constitution and agenda-follow up action

7 Examination of maintenance problems in B
storage structure and the stress in dams

Failures etc.

Remedial measures thereof

8 Foundation treatment for masonry Dam/ B
treatment of cracks in Dams

9 Bureau of Indian standards-  Standing C-5
code/study report

10 | Technical examination of concrete & masonry

dams & spillway portion of the state
c-10




DESIGN AND RESEARCH WING
EMBANKMENT (NEW]DTE

51 MNo. Subjects/Records-groups Retention Period Remarks
Recommended by [
the National
Archives of India
{NAL)
1 Earth and rock fill dams {Design Engineering
and consultancy to Central / State [ PSU/
UT/Foreign country) .
. Analysis / Study Data B
Il.  Maps/Topo sheets B
Ill. Feasibility project reports B
IV, Design Studies | B
V. Design and Drawings i
a) DPR B
b) Construction B |
c) Specification I B
VI. Design Memorandum [ Technical
Memarandum B |
| |
VIl Model Study reports C-10 [
2 Technical examination Sf-projects:-
1) Comments etc. C-10
1) Project Reports. C-1
after giving
comments
3 Design assistance for special problems and B
technical matters like Indus Water Treaty etc. _
4 Assistance to B.LS. in drafting and finalizing C-5
the B.1.5. Codes concerned with Earth/Rock fill
Dams. 2
B Preparation of manuals B _ |
6 Training abroad :- l
I Policy matters. B
V) Report by Trainees, C-5
7 Submission of technical papers for seminars / C-5 '
workshops / Conferences,
a8 Technical Advisory Committee-Minutes etc. B
9 Action Plan Programme / Progress report / C-3
| HEerG — . |
10 | Technical correspondence C-10 |
11 Design charges from State Gowts, / PSUs c-3 C-3 or audit,
is over.
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DESIGN & RESERECH WING
GATES DESIGN (N&W) DIRECTORATE

51 Mo, Subjects/Records-groups Retention Period Remarks
Recommended by
the National
Archives of India
(NADL
1 Detailed E}esigns and fabrication Drawings B
|
| -
i 2. Technical Memorandum Preliminary Designs, B
I specification drawings and inspection report
3 “Technical scrutiny of project reports
{i) Comments C-10
(i) Project report C-1
after giving
| comments
4 Technical problems etc. B
5 Assistance in f'rﬁ'rr{i'ng of Bureau of Indian codes C-5 B
3] Assistance in tender evaluation - C-5 )
7 | Technical General Correspondence C-10 ]
8 | Training of Officers C3




DESIGN AND RESEARCH WING
HYDEL CIVIL DESIGNS (N&W), DIRECTORATE

5l Subjects/Records-groups Retention Period Remarks
MNo. Recommended by
the National
Archives of India
s (NAI)
1 Hydel Civil Components [Design Engineering
consultancy to Central / State / PSU/
| UT/Foreign Country)
. Analysis / Study Data
B
Il. Maps /Topo sheets
Il Feasibility Reports B
IV. Design Studies B
V. Design and Drawings B
a. DPR
b. Construction B
c. Specification B
VI. Design Memorandum / Technical q '
Memaorandum
Vil Model Study Report B
C-10
| 2 Technical examination of projects :-
. Comments etc. C-10
Il. Project Reparts =
after giving
comments
3. Design Assistance for Special Problems and 1 B
techinical matter like IWT etc.
4, Assistance to B.L.S. in drafting and finalizing C-5
the B.I.5. Codes concerned with Hydel Civil
Aspects.
5 Prepératiun of manuals i ' B
6. Training abroad :- B
I. Paolicy matters C—-5
II. Report by Trainees
7. Submission of technical papers for seminars C-5
[ workshops / conference

f-d
b




8. Technical Advisory Committee-Minutes etc. | B - Keep
|

g, Action Plan 'Prngramme [ Progress report, C-3
. RFD etc.
10. Inter-Ministerial Group and other related ' B Keep
correspondence |

11. | Miscellaneous Technical tu-rrespand'éhc'e N C—-10 |

12 Design charges from State Govts, / PSUs | E=d C-3 or one year
after completion
of audit,

whichever is later.

DESIGN AND RESEARCH WING
BARRAGE AND CANAL DESIGN (N&W) DIRECTORATE

|
sl Subjects/Records-groups Retention Period Remarks
MNo. Recommended
by the National
Archives of India
L ¢ (NAI)
1. Barrage & Cahélfﬁésign Engineering consultancy -
to Central/State/PSU/UT/fareign Country)
I Analysis/Study Data
it Maps/Topo sheets B
ll.  Feasibility Reports B
IV.  Design Studies B
V. Design & Drawings B
a. DPR B
b. Construction B
c. Specification B
VI, Design Memorandum f Technical B
Memorandum
VIl Model study Report C-10
2, Technical Examination of Frojects. i
I Comments etc. C-10
Il. Project Reports -1
(after giving
) ) comments)
3. Design assistance for special prub_lér;'ls and
technical matter like Indus Water Treaty etc. B
4. Assistance to Bureau of Indian Standard in drafting
| and finalization the B.I.5. Codes concerned with '

23




Barrage & Canal_a-spec‘ts. | <5 |
5. Preparation of manuals, - | B
6. | Training abroad; |
. I Policy matters B
. ReportbyTrainees ey
7. Submission of technical papers for seminars /
_ workshops/conference. ) C-5
8. | Technical Advisory Committee — Minutes etc. &
9. | Action Plan Programmey/ Progress report RFD etc. £33
10, | Inter Ministerial Group and other refated B
correspondence _
11. | Miscellaneous Technical correspondence | C-10
12. | Design charges from States Govt. / PSUs, C=3 C-3 ar one
vear after
, completion
of audit,
whichever is
- | later.
NT{PH) DIRECTORATE
5l. Nao. Subjects/Records-groups | Retention Period Remarks
Recommended
by the National
Archives of India
(NAT)
1 Hydel Civil Components (Design Engineering
consultancy to Central / State / PSU [/
UT/Foreign Country)
B
I Analysis [ Study Data
1. iMaps /Topo sheets B
L. Feasibility Reports B
A" Design Studies B
V. Design and Drawings
a. Construction B
b. Specification B
Wl Design Memorandum / B
Technical Memorandum
ik Model Study Report c-10
2 Design Assistance for Special Problems and B
technical matter like IWT etc,
3. Assistance to B.LS. in drafting and finalizing the c-5
B.1.5. Codes concerned with Hydel Civil Aspects.
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4. Preparétion of manuals B

5. Training abroad :- _
. I Policy matters B
Il Report by Trainees C—5§
6 Submission of teEhhicai_papers for seminars / C-5

workshops / conference

7 Technical Fidvimrv Committee-Minutes etc. ' B
| 8 Action Plan Prngrarhme / Progress report, RFD =3
etc.
9 | Inter-Ministerial Group and other related - B
correspondence
10 Miscellaneous Technical CDFFEE_DDHUEHCE C-5
11 Design charges from State Govts, / PSUs cC-3 C-3 or one ';Jtur
after
completion of
audit,

whichever is

later.

DESIGN & RESEARCH WING
GATES DESIGN/ HYDEL CIVIL DESIGN, CMDD/ EMBANKMENT/ BCD
(NW&S) DIRECTORATE

5l. No. Subjects/Records-groups Retention Period Remarks
Recommended by
the National
Archives of India
(NAI)
1. Preparation of Manuals in various B
disciplines
b Desi-gn assistance for special problem and N
other technical matters-like Indus water-
Treaty B
3 Memorandum Register ~Technical/ Designs '
B
4 Manufacturers’ Design & Drawings i | B

]
n




5 Technical examination of project reports.
(i) Comments C-10 [
{ii) Project report C-1 {After giving
comments)
6. Individual Project- Technical i
Correspondence
C-10
i Submission of technical papers for seminars/ -
waorkshops etc.
C-5
8. | Board of consultants for Ganga Valley B _ o
Project-
Meetings/Minutes/Design Problems
9. Technical General Correspondence -
C-32
10. | Bureau of Indian Standards/ Boards/
Committee/Panels meetings and Minutes
-5
11. Design char]ges from State Governments C-3 | C-3 or one year
after completion
of audit,
whichever is
later.
12. | Training of Officers from states/Central i
Government- reminders etc,
C-3
13. Action Plan Programme/progress report ete,
C-3
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RIVER DATA-COMPILATION DIRECTORATE (RDC)

5l No. Subjects/Records-groups Retention Period Remarks
Recommended by
the National
Archives of India
i (NAI)
1 Storage, analysis and retrieval of hydrological B
Data for Ganga Brahmaputra Basin in the use of
computer system
2 Deve'lupment of software for maintenance of B
Data base for easy storage, processing and
retrieval of Hvdm meteurnlcg:cal data
3 Waorks relating to construction of residential or C-10
non-residential buildings for the field offices of
River Management Wing of C .W.C.
4 [ Development of Mathematical Model for clean | B
flow forecast (data also)
5 Supply of detailed Discharge data for B
Billigundulu site of river Cauvery to Ministry of
Water Resources
6 F;rucessing of the cases for supplying data for Cc-10
Ganga Brahmaputra Basin to different users.
7 Preparation and updating of computerized data C-10
base
8 Work relating to establishment of hydromet C-10
network and telemetry system in Narmada Basin
9 Compilation of canal data parlicul-:':rhr in Ganga c-10
Basin
10 Issue of Water Quality Bulletin to all users in the C-5 Published 4
country copies kept in
Library
BET Preparation of r'éporl far fmp[ementatfon of C-10
sefting up of the National Hydrology project
" under World Bank assistance
BT Activities concerning Ganga Action Plan as far as C-10 .
it relates to Ministry of Water Resnurces C.W.C.
13 Planning and Development activities concerning C-10
hydrological observation including sediment and
water quality monitoring.
14 Co-ordination of activities of hydrological C-10
observations of C.W.C./Hydrological observation
sites for the country as a whale.
15 Plan Schemes- Hydrological observations C-10
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16 Standardization of Procedures and equipments | Cc-5 Published 4
for hydrological, sediment and water quality copies kept in
observations in association with Bureau of Library
Indian Standards
= Scrutiny of various estimates and standing C-5 i
Finance committee memos received fram field
offices of Central Water Commission
18 Co-ordination work in connection with the C-5 =
meeting of Mational Institute of Hydrology,
Roorkee
19 Méniturfng of Peak flows and computerization C-3 after
of data computerization
20 Co-ordination work for the preparation of C-1 Published 4
Manual for hydrological observations copies kept in
| Library
NEPAL-BHUTAN CO-ORDINATION DIRECTORATE (NBCD)
5l. No. Subjects/Records-groups Retention Period | Remarks
Recommended by
the National
Archives of India
- _ (NAI)
1 Indo-Nepal Projects-General Correspondence B
2 Indo-Bhutan Projects-General Correspondence B
i 3 Individual Projects- Nepal ' B
I__ 4 rndi;.rl'dual'ijects—Bhutan | B
5 Modernization of Investigation Equipments- | C-10 ]
Administrative approvals, sanctions etc. |
g Proposals  from International firms like B
G.LF.(Japan)
7 turrespunder:ce regarding Tour Programme of C-5 =)
C.W.C. officers ta Nepal & Bhutan
8 | Visit of CW.C, Official's to Bhutan for (WAPCOS) C-5

works i.e. Water and Power Consultancy

Organization Services
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RIVER MANAGEMENT CO-ORDINATION DIRECTORATE (RMCD)

5l. No. Subjects/Records-groups Retention Period Remarks
Recommended
by the National
Archives of India
e _ (nal)
1, Flood Forecasting/ Infrastructure Development/
Investigation of Water Resources Project/ Data
Collection waorks:
f. Palicy Matters, B
ii. Data/Infarmation published. C-5 Published report, 4
copies keptin
library
[ 2. | EFE,IFIBHStand'rng Cnmmiftee,«’hﬂeeting etc. B |
3 'Recurd reviewing and weeding out of files B
[ — & Standing Committee on Water Resource B
Irmportant decisions ete.
5. All Co-ordination work relating to  other
wings/ministries/organizations.
(1)Policy matters B
(2)Others C-5
6. Correspondence  about other cummitt'eesf C-10 =
Tribunals their reports ete.
7. | Technical Advisory Committee of Flood Control c-10 N
and Multi-Purpose Projects
8. Compilation of Material for publication of -3
Brachures / Pamphlets.
g, Technical Directions from Chairman {Cwc) c-5 K
10 | Plan Budget ' C-5 ]
11. | Work Charged staff issues | C-5
[ 12, Cabinet  Summary-Supply  of information | C-10 Waork plan
regarding important activities of R.M.Wing coordination section
shall retain the file till
the finalization of
report
13. | Progress Report, monthly C-3
14, Action Plan of CWC/MoWR c-3
15, | Seminars c-3 ]
16, Boards/Meetings B H
B 17. | General Technical Correspondence . C-3
| 18. | Annual Report of C.W.C. /Ministry of Water C-3 Published 4 copies
Resources/ RFD kept in Library
19. | Committee for preparation of manual on Flood c-3 ]

| Forecast-correspondence
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| 20" [ Flood Bulletin of C.W.C, Chief Engineers-Supply | c1

t__E@@£___________J____J

COASTAL EROSION DIRECTORATE (CE)

r_—[___________I____T____'_'

5l No. Subjemfﬂemrds-gmups Retention Period Remarks |
| | Recommended | |
by the National
Archives of India
— _ .__J_ELJ____1
Transﬁ.r of § Secmtarlat of Beach Erosion Board | B |
from CWPRS Pune to CWC , New Delhi, and

_‘ follow up action of BEB Meetrngs |
| +Re:urd remewmg and wegdmg out of file: files —I—

B _
National Co-ordination Committee for C Coasta B ' _I
| Zone & islands-Minutes etc. | | _|
| & T::Fstimn_ of Steering Committee Tor S ek T
| | monitoring  the  Department of Ocean | | |
Development, Coastal Protection and |
| Development Advisory Committee | | |
| _| (DOD/CPDAC) I __]_ -
| 5. External Assutan:e ,f’EentraI Assistance to | B | ‘I
Maritime States |
I_ E_| International Develc:pment{:entre Indo-J Japan _|_ B _| - __|
S S ]
| 7 | Technical Committee | B | |
f'_a— 'E:astal Protection and Deveinpmerlt Adwsurv |_ _B_ _I__ ___|
| _l Committee- e-Meetings _| - ‘_ o
| 9. | Research schemes on Anti-| -Erosion S Schemes | B | ﬂ
|_ 10. —'_Coastal Erosion in I Mannme States EUTs_Rp_ 5—r B _|_ - J|
—ee———— | _
| 11, | Setting up of Coastal Engineering Directorate | B | |
Fad@ﬁqmﬁ&ﬁmﬁ@F—r—+———j
| of Coastal Engin eering | | ‘I
|" 13, | World Bank Aided Project T E T

14_+ National Coastal F Frotec‘non Pm;ea:t - _| B o 1_ o :l
15—|_ADB aided prr:uect fTe-chmcaI Asslstanre | B ]_
|_ _l Prmgramme wrth .ﬁ.slan Deverupment Bank]
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Cﬁﬁﬁ@ﬁ__if__1::E:E:j:::i:]
17 Committee on Remote sensing technology ﬂf| B |
| Water Resources [}evelnpment —l— |
I IS—fIHSpectJon of Technical [ Directorate by f..hrl‘..f-l_ ¢ - ___|
|_ I Engineer Halfyearryirrtemal review | | B _
| | National ¢ Coastal z zone Management ﬂuuthorltles [ C-5 |
|__ Currespondence etc. J_ R J_ B
20, | National Ir Institute of Hydmrmgy -Activities of | C-3 | ﬂ
| | Wcrkmg Gruup
[ _21_[ Action Plan of CWC,.-’MGWH S S = e _|
|2 |‘u‘IPHeferencEs _____T__L?:__—I_____T
EWHE@ﬁ::::::fiijiliiliiiiﬁ
- __24. | Boards /Meetings e B | o
25. | Integrated Coastal Marine Areq Management | c-3 1
| | (icmam) |
[_ ?6.'—[ Meetrng  of the Beach ~ Erosion Board- | 7 5 _| Published 4 mp:es |
e s | keptinLibrary
| 27. |5ignifi¢ant activities for the Technical News | C-1 | Published 4 copies
| | Bulletin, | | kept in Library
e e, )
FLOOD FORECAST MONITORING DIRECTORATE (FFM)
F__[____________T____—'_____T
| 5l No. | Suhjectsfﬂecnrds-groups | Retention Period | Remarks |
Recommended |
| | by the National |
| | Archives of India |
|_ E—— i L S
Flcudsuwey M1p5 i B - |_ = T
Flood Forecastmg Appramal Repcrts (Central & B 1
| | Divisional ) | I
TS TFruudHepurts ________1___B__|_____J
I_ 4. —|_WH'E'|E‘SS nperatmg licence meeFemetw stations | B _|__ | e I
|" 7 TFFDrJd Fr::ren:ast:rrgr Models o N N B S RS |
Li I Contract document for te lefemetrv sﬂem o 1 __ E—E o —_[__________I
|_ 7. _I Gpemng of new chd Furecasrrng sites - |_ o ELE!_ - |__ o _|
| 8 Records of | mectmgs of rmp!ementariun | C-10 | |
| committee for teleme!w SysteE R e L - | o
9, DRT L user's Meetmg records | C-5 | |
10 -I_\.flpreference _________C________|
I_ 12 mEWS buHEtms regard'mp FF E(,'I‘P'I.I'ITIUS T c1 _I.__ - _]




FLOOD MANAGEMENT AND PLANNING DIRECTORATE {FMP)

|__|__________I_———r————|
| 5l Ne. | Suhjectsfﬂecurds-groups | Retention Period | Remarks
[ Recommended
| | by the National |
Archives of India
|__J__ - | {NAI:I _| ___|
|_ 1. _|_Mrnutos ufthe Cunsultatwe Cummlttee | _| R —
2 Policy matter r regardmg flood furecastlng flood B |
I_ management | |
| _3 Flood Management a?d r;ated matter_ |_ S |_ T
{1)Policy matters B
| | (2) Others | -5 |
| _4_| Hectﬂng rwrewmngd WEEdII‘IF out of fil ﬂles i_ B I_ ]
|. S_IEchmcal Policy Matters. -|_ B —l_ ]
|_ _5_| Asian Dweiupment Bank (2 [ADB}Mded Prn;ecta B e —l o J
7. Flood Pr F‘rcten:tmn,."ant: -erosion Schemes of the B |
| | NE region | |
|' 8 [ Construction of Science and Tachﬁmﬁ 10 N
Ad u:mr*,.f Committee |
— 9. | Conference and wmrkrng (‘ruups for flood i_ S c10 [ _|
e L R R
| 14, |Maternal supplied to Finance commission m| C-10 | ﬂ
regard to flood control, l
B TLTPFa;m?rng?fou_wEacEn._ T I
(1) Multipurpose Schemes. C-5 | |
| | (2) References from vip £-5 |
| L (3) Others | C-5 |
|_12._ | Disaster Managements —Brmg:ng muthpTciarr c3 |_ - —1
Issize, I
_13_| Technical News Bul Ei,uI!t=1:|r1—5upnr:rh_..r ufinformannn | G 'Tﬂu:um_entm1_ |
section may keep it
| | | | till the Bulletin is
| | published. Keep 4
| | copies in the library |
| |aherpubliation. |
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FLOOD MANAGEMENT—I DIRECTORATE(FM-1)

5l. No. Subjects/Records-groups Retention Period Remarks
Recommended
by the National
Archives of India
| (NAL)
1. Technical Policy Matter B
2. General Technical Secret C{}rrr_‘sp_undence ) B B
3. Monitoring of Flood Control and Drainage i B
Projects .
'_ 4. Technical Committee Meeting like Yamuna and B O
| Ghaggar Standing Committees
5. Project Report
6. Standing Committee Meeting Minutes. etc
7. Fy;'iagtér Plan , Manuals , Model Stud',f Report etc
8. Scrutiny of Master Flahs, AnnualuPians, Five C-10
| Years plan Documents /State Memorandum and
reports on flood
9 Report from the study of Traffic Potential and | C-10
Economic Validity of River services
10. Scruting  and  Processing of Flood Control C-10
Drainage and Anti erosion Schemes in respect of
the states falling within their jurisdiction
13 | V.LP refe_rences and Important Activities I C-5 [l ]
£ | Quarterly Prﬂgress Report €5
13. | Inspection of Flood Control works and rendering | C-5
advice to other department of flood control,
drainage aspects,
14, Status of Technical examination of Flood | c-5
Management Schemes

Lad
lid




UT & 55 DIRECTORATE

5l. No. Subjects/Records-groups Retention Period Remarks
Recommended
by the National

Archives of India
_ _— (NAI)
1 Project reports (DPR) of FMP Schemes and Anti- B
erosion schemes
2 | Matters related to Delhi Jal Board (drawing of [ B
Raw water from Projects ) , Fixing of Raw water
Rate, Singing of Mol
3 Administrative / Technical Matters related to | B
irrigation Projects of Union Territories
4 Scruting and  processing on flood Confrcﬂ, c-10
drainage and Anti-erosion schemes in Andhra
Pradesh, Maharashtra , Goa, Karnataka and
Pondicherry (Including examination, Monitoring
of Ongoing works and Processing for release of
Central assistance etc)
s Prepaﬁriqn of TAC note B
B Inspection of Flood Control Works and rendering C-10
advice to Andhra Pradesh, Maharashtra, Goa,
Karnataka and Pondicherry |
VIP Reference C-5
N Important activities of FMO. C-5
FLOOD CONTROL APPLICATIONS DIRECTRORATE (FCA)
[

51. No. Subjects/Records-groups Retention Period Remarks
Recommended
by the National

Archives of India

(NATL)

1 ﬁevelmpment of Flood Forecasting Models L-J-Sil'lg C-10
Mike Il [

2 Training on “Use of MIKE-11 for Flood C-3

Forecasting/ Inflow Forecasting”
3 River Engineering studies. C-5
L 4 | Consultancy work relating to river ﬂngineering ; C-5
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' problems.
5 Technical examination of proposals received Cc-10
from various agency regarding river modelling
and flood management
6 | Technical committee meeting /senior officers C-10 I
meeting , etc.
7 Matter related 5 Year Plan Proposals C-10
8 Matter related to Wurking Groups C-10
B Miscellaneous technical work, ] C-10
10 'I-'raining 'fé'eminarsf conference in India and C-5
abroad,
FLOOD MANAGEMENT-II DIRECTORATE(FM-11)
: ' |
5l. No. Subjects/Records-groups Retention Period Remarks
Recommended
by the National
Archives of India |
(NAI)
1 Technical Palicy Matters B
2 Project Reports . B
3 General Technical secret Curresp ondence B
4 Technical Committee meeting etc B
5 Scrutiny and Processing of Flood Contral C-10
Drainage and Anti erosion Schemes in respect of
the states falling within their jurisdiction of
Orissa, Gujarat, Madhya Pradesh, Chhattisgarh,
and Rajasthan.
[ Monitoring rcpnrt'of flood control and Drainage Ir C-10 R
Projects
ﬂuart.n'rlv Progress R eports C-5
VIP References C-5 i
B Inspecting on flood control works and rendering C-5

advice to other department for flood contraol,
drainage and anti sec erosion, |

Lt
L




CC & IAD

meetings

5L No. Subjects/Records-groups Retention Period Remarks
Recommended
by the National
Archives of India
(NAI)
1 Climate Chan'gc Cell/ Inter Climate Change Cell - c-10 '
Meetings
2 ﬁWM-High Level Steering Committee {including C-10
SWH)
3 | NWM-Review of Network C-10
4 N‘;u'n..f'r';a;l'—lmplcrnentatinn of Strategies, Meetings C-10
5 NWM-ADB o C-10
6 Snow'Hydrclcgy, Glacial Lakes and Water C-10
Bodies/ CWC studies
7 Mission Directorate C-10
8 Other Mission Documents Under MNAPCC C-10 ]
9 MNational Water Mission secretariats C-10 i
10 Chair Professor, their canstitution/ Research C-10
Proposals
11 MOU'S Agreements with other countries B ]
12 Studies by other Fn.’.r.ernatinrml..".lnd'ian C-10
Organizations
13 Sfanr:fing Committee for Assessment of Impact c10
of Climate Change on Water Resources
14 Working group for 127 plan C-5 )
- 15 Other Workshops, Séminars, etec C-5
16 Misc. Matters/ Technical issues/ RMC meetings C-5 =
17 | Core Nggotiating Team C-5 1
18 Mewspaper Articles C-1 —
MORPHOLOGY DIRECTORATE
SL.No. Subject Retention Period Remark
Suggested by RCA
Recommended by NAI
1. .Mor_phmngy Studies of River  c10 ) '
2. Research Projects on Conservation of Soil from C-10
the Erosion action of River
3 Kosi High level Committee-Minutes of the C-10 B




[ a | International Cu-uheratimn schemes concerning ' C-10 '
s, River Murﬁhalogv Consultancy Services to States, C-10
@ s Advisory Committee on Research and c-10 N
Development for River Hydraulics and Sediment
Transport.
7. Guidelines and Instructions for Implementation | €10 il
of the recommendations of the
RastrivaBarhAyog- correspondence with State.
s ()  Appraisal of Project- c-10
Comments thereof
(ii) Project reports C-1. After giving Project
comments. | Appreisal
Directorate
may mark
it B-Keep
9, !mpa:ft of Environment 'Degra&ation of flood and C-5 IR
Droughts.
10, Various Methods of rivers bank protection C-5 B
1L Computerization Programme in the CWC, C-5
12, Studv of Management nf'TechnicaI records in the C-5
Design and Research.
13, Inspection Report and Engagement Diaries, of 1 C-3 N
Chief Engineers.
14, Submission of Articles /papers for Publication in C-3 o
different journals etc.
I oas | Irrigation Ministries conference-Supply of C-5 |
information to Rivers Management Co-
Ordination
16. Mdnfhiy Progress report of River Maorphology c-3 T
Directorate
17, Sur:;q:rr},.r of information to Documentation Section c-3
about significant activities for technical news
bulletin.
18, Half yearly review of periodical Reports/returns . =
by Chief Engineer,
19, Furtnig.htl-,r report on imp-lﬂrtant events in the C-1
Irrigation Sector (Ministry of Water Resources) to
Co-ordination Directorate,
20. Imp}'ovements in the Water Resources Sector. C-1
21 Return of pending cases of CWC /Ministry of C-1 o
Water Resources and Meetings thereof,
" EE | Problems associated with Flood Deliberations. Cc-1
23. Taskforce -C'ummitt'e e-Supply of Information, C-1 ]
24 Collection of river cross section data | B
|25 | Review of Technical Report/DPR__ -5 1

L]
et |




® P & D DIRECTORATE
5l No. | Subjects/Records-groups l Retention Period Remarks
Recommended
by the National
Archives of India
(NAI)
1. Development of Mathematical Models for a B
River Basin
[ 2. Files related to Procurement of Hardware o
iy Files related to Procurement of Software
g, T'echnical correspondence related to inundation Mstbers rolstal
Modeling all files will be
5. Matters related to  integrated Flood B available in  Soft
Management under Climate Change, ADB copy
Project
i 6. | Matters related to Environmental Management B
Plan far Ganga River Basin Authority
7. Matters related to Indian Mational Committee B
on Ground Water
s, Other miscellaneous matters =
RM-WING(FIELD OFFICES) CWC
_ : |
5l No. Subjects/Records-groups Retention Period Remarks ‘
Recommended
by the National
Archives of India |
(NAI)
1. Storage, analysis and retrieval of hydrc:logical_ B
Data.
2. Development of software for maintenance of Data B
base for easy storage, processing and retrieval of
Hydro meteorological data
3. Works relating to construction of residential or . B
non-residential buildings.




e ——

4. - Indo-Nepal/Bhutan/Pakistan/Bangladesh Projects- ' B
General Correspondence

g, Individual  Projects- Nepal!ﬂhutan;’?a-kistam’ B
Bangladesh
B _Fiodmrecﬁupj'ﬁr-astmure_hwelnpmentf__ o ]
Investigation of Water Resources Project/ Data
Collection works: B
i. Policy Matters, C-5
ii. Data/Information.
7. EFC/PIB/SFC/Standing  Committee/Meeting B =

consultative  committee/Parliamentary Standing
Committee/Tribunal/Their Reports.

8. Record reviewing and weeding out of files B .
9. Co-ordination work

{1)Policy matters B

(2)0Others C-5
10, External  Assistance /Central Assistance to | B

Maritime States

11. World Bank Aided Project ' B
12, Flood survey Maps & Flood Reports B
13, Flood Forecasting Appraisal Reports B |
14, Wireless operating licence of Té@ctrv stations. | g . 1 @ =
15, _ﬁcudaecaﬁé M‘:Tels - - T _B - |
) 16. ?{md mdi'ﬁnti;ﬁéioﬁheﬁ Irrﬁ:n, | F _B =1 1
Multipurpose Projects
il 17. Monitoring of Flood Control ;rnd.DrafnagE Projects B ]
18. Technical Committee Meeting B
'_ 19. Pru_iec't Reports ' B
i_ 20, Master Plan , Manuals , Model Study Report etc B
21, Project reports {E}PHJ oiTrfgaiiun, Multipu-r‘puse B |

Projects, FMP Schemes and Anti-erosion schemes

22, Administrative / Technical Matters related to B
irrigation  Projects Flood Control & Drainage
S5chemes |
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23, Files rélated to Pr:ocurement of Hardware B

24, Files related to Procurement of Software B

25, Technical correspondence related to inundation B
Modeling

26. | All correspondence related to BIS B

27. Matters related to integrated Flood Management B
under Climate Change, ADB/World Bank Project

28. Matters related to Environmental Managementt B
Plan for Ganga River Basin Authority

29, Matters related to Indian National Committee on B
Ground Water

30. Processing of the cases for supplying data for River C-10
Basin to different users.

31, Preparation and updating of compuferized data C-3
base

32. Work relating to establishment of hydromet C-5
network and telemetry system

33 Issue of Water Quality Bulletin to all users in the C-5 Published 4
country copies kept in

Library

34. Pran'ning and Deualbpment activities concerning C-10
hydrological observation including sediment and
water guality menitoring,

35, Co-ordination  of activities of  hydrological c-10

| observations of C.W.C./Hydrological observation

sites.

36, Plan Schemes- Hydrological observations C-10

37 Modernization of Inuestigation Equipments- C-10
Administrative approvals, sanctions etc.

38, Technical Advisory Committee of Flood Cantrol C-10
and Multi-Purpose Projects

39. Insp'ectiun of Technical Directorate by Chief 'C;.S

Engineer —Half yearly Internal review

40




Erosion action of River

| 40. | Contract document for telemetry C-10

| system/Procurement of high value Equipments,

| _

| 41, Opening of new Flood Forecasting sites C-10

42, Records of meétfngs of  Implementation C-10
| committee for telemetry system

a3, Conference and wuﬁg GE{!S Minutes ,.-’:ﬁlg_enda. B

44, Material supplied to Finance commission C-10

45, Scmiiny of Master Plans, Annual Plans, Five Years C-10
plan Documents /State Memorandum and reports.

46. Development of Flood Fi:rrecasting Models using C-10
Mike 11

47, Training on “Use of MIKE-11 for Flood Forecasting/ C-10
Inflow Forecasting”/Other Subjects

48. | River Engineering studies. B

a9, Consultancy work relating to river engineering C-10
problems,

i 50. Technical examination of proposals received from C-10
various agency regarding river modelling and flood
management otc,

51, Matter related to Working Groups o C-10

" 52. | Climate Change Cell/ Inter Climate Change Cell - C-10
Meetings

53. | NWM-High Level Steering Committee (including c-10
SWM)

| 54, | NWM-Review of Network C-10

B 55, NWM-Implementation of Strétegieg, Meetings C-10

[ 58, MOL'S Agreeménts with other countries B

[ i I —

[ s7. Studies by other International/ Indian C-10
Organizations

l 58. Morphology Studies of River B

) Research Projects on Conservation of Soil from the C-10
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B0. International Co-operation schemes C-10
61. ' River Morphology Consultancy Services to States, C-10
62. Standardization of Procedures -and equipments far C-5
hydrological, sediment and water guality
observations in association with Bureau of Indian
Standards
63. Scrutiny of various estimates and standing Finance C-5
committee memas received from field offices of
Central Water Commission
64. Cmmpilatiun of Material for publication of c-5
Brochures / Pamphlets.
65. Technical Directions from Chairman ICWC}';’M{F{M] C-5
"66. Plan Bud get C-5
67. Woark Charged staff issues C-5
68. Cabinet Summary-Supply of information regarding | C-5
important activities.
69, Progress Report C-3
70. | DRT user’s Meeting records c-5
71, Press cufrings— follow up action.
(1} Multipurpose Schemes, C-5
(2) References from VIP C-5
(3) Others -5
72. Cluartefl'-,r Progress Report/ Irrigation, C-5
Multipurpose Projects
73, 'Insper:tion of Flood Control works and rendering C-5
advice to other department
7d. Status  of Technical examination of FElood C5
Management Schemes/ Irrigation, Multipurpose
Projects
75, Impact of Envirnnrﬁcnt Degradation of flood and C-5
Droughts,
76. Computerization Programme in the CWC, C-5
77. | Action Plan of CWC/MoWR c-3
78 | Sérninarsfﬂuardsﬁhﬂeetings. C-3
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| 79, General Technical Correspondence C-3 ]
80. Annual Report of CW.C. /Ministry of Wa’rer'_ C-3 | Published 4
Resources/ RFD copies kept in
Library
i 821, Inshectimn Report and Engagement Diaries, of C-3
chief Engineers.
B2. Submission of Articles /papers for Publication in C-3
different journals etc.
|
83, | Irrigation Ministries conference & Co-Ordination C-3
84, Supply of information to Documentation Section | C-3
about significant activities for technical news
bulletin.
85. | Flood Bulletin of C.W.C. Chief .E.ngineers-SUppl',r of C-1
information
86. News bulletins C-1
WATER PLANNING & PROJECTS (WING]
BASIN PLANNING MANAGEMENT ORGANISATION
BASIN PLANNING DIRECTORATE
5l. No. Subjects/Records-groups Retention Period Remarks
Recommended
by the National
Archives of India
| : (NAI)
1 Documents, reports related to Reassessment of B
Basin wise water situation - National Water
s Mission- Pilot study of CWC & NRSC _ |
2 Documents, data, reports related to B
_ | requirements and demand of water
3 Data, MoU, action plan, documents, reports B
related with the Government of Republic of India
and the Government of Australia partnership
4 Documents related to Delhi-Mumbai Industrial C-10
Corridor (DMIC) and Bangalore Mumbai Industrial
[ Corridor P
5 General Correspondences with MoWR, other ' c-10
ministries, State Governments and other units of
CWC, |
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| 6 Documents and reports related with Upper | c-10 | |
| Yamuna River Board | i
. | 7 ’ Correspondences related to Integrated River | C-10 | 4‘
[ Basin Studies, =~ —e W o
3 Material for reply to PQ's, Parliament Assurances, C-5 | ‘
[ VIP References etc. | | ]
WATER PLANNING & PROJECTS (WING)
BASIN PLANNING MANAGEMENT ORGANISATION
NATIONAL WATER PLANNING DIRECTORATE
| | =)
5l No. Subjects/Records-groups Retention Period Remarks
Recommended
by the National
Archives of India
| (NA) i
1 Setting up of River Basin G@ﬂzaﬁ - 1. B : : : ]
(2| National Water Policy Matters T g |
3 secretariat to National Water Board - B e s o)
|4 Secretariat to National Water Resources Council C-10 - ]
5 Liaison work with National Water Development B
Ag_enc'-..- 4
_E National Work framewaork law C-10 <
WATER PLANNING & PROJECTS (WING)
BASIN PLANNING MANAGEMENT ORGANISATION
RESERVOIR OPERATION DIRECTORATE
Sl No. Subjects/Records-groups Retention Period Remarks
Recommended
by the National
Archives of India
(NAI)
1 National Water I'-hfuion - C-5 |
2 Decision Support Sﬁ:,rﬁ.tern {Planning) C-5 N
s e S




WATER PLANNING & PROJECTS (WING)
CENTRAL MECHANICAL ORGANISATION
PLANT & MACHINERY DIRECTORATE

51 No. Subjectsfﬁecords-gmups | Retention Period Remarks |
| | | Recommended |

[ by the National |
| | Archives of India

e —— e 5. B
[ 1 _l Disposal committee for unserviceahle | C-3 C-3 or one vear after
equipment & stores/ store purchase committeg completion of audit, |
| meeting etc. | | whichever is later,
7 [esaTiine ofequipment | ¢z |
| Surplus equipment/typewriter etc. files |
Ltraining C-1 |

| 3 | MNomination of officers for various
tourses in CWC/other organization | |
[

|____________________J

WATER PLANNING & PROJECTS {WING)
CENTRAL MECHANICAL ORG ANISATION
CONSTRUCTION MACHINERY CONSULTANCY DIRECTORATE

5L No. | Subjects,”REcurds—gruuPs | Retention Period | Remarks |
| | Recommended | |

by the National
| | | Archives of India | |

: (NAI)
IT '_Hequirem{-:nt of equipment for different praject. | B | |
| | Plant planning of Hydel /Irrigation Broject |
|2_ [ Techno tcﬁunﬁﬁpﬁaisﬁufD_etaﬁmjeﬁ B T |
report from plant planning ange| | |
|_3 o hyﬁﬁsﬁn cﬁer?u:erq’_semﬁarsgc. - |_ | S i’m-ishﬁﬂf ﬁiﬂs—i
| 1) Report/Proceedings C-10 kept in Library
| 2) Others | -5 | |
IT - 'Hmﬁ1ﬁotﬁsﬁyﬁear_mmﬁng_ T Em _| - {
| | equipment by project unit and CWe |
|5_ _| A?sessﬁent_offeairement_ofE;a_rthrnar.ing_ T BE ] _|
| equipment during five year plan |
6 'anmahaﬁemc tt:_&;taEfPEjucta_uth;ities_r o ﬁ o |_ - _|
L regarding selection/essentiality of requirement | S S
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of equipment

Committees/Sub Committee appointed by the
Bureau of Indian Standard on construction

equipment
C:}IIC(EIEG'E fechnicaﬁurature from
firm/manufacture

Examination of tenders received from
State/Project

Examination and vetting of specification of
equipment

_I________
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WATER PLANNING & PROJECTS (WING)
CENTRAL MECHANICAL ORGANISATION
CONTROL BOARD DIRECTORATE

I PoN— - — . |_ —— . _r S S — 1

Suhjectsfﬁecurd&gruupﬂ | Retention Period | Remarks |
Recommended
| by the National |
Archives of India |

___I__[N'n‘l_|___|

_Eetwu River Control Boa rd

i) General Correspondences C-5
it} Contract work subcommittee — | C-5 |
meetings ete.
iv) Claim committee meeting | C-5 |
Project report | C-10
Progress report on projects — quarterly and C-3 |
cumulative
Annual plan | C-3 |
General Correspondence | C-3
I TSN .

i Agenda/Minutes | B | |
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WATER PLANNING & PROJECTS (WING)
CENTRAL MECHANICAL ORGANISATION
TECHNICAL DOCUMENTATION DIRECTORATE

-t -

iif} Matters pertaining to Computer
terminal meant for recording
information about microfilms
prepared.

iv) Praposals regarding procurement of
microfilming
equipment’s/microfilming

concerned
Directorates

Cc-10

c-3

48

5l. No. Subjects/Records-groups Retention Period Remarks
Recommended
by the National
Archives of India
| _ (NAI)
Publication Division:
Ferro printing-supply of ammonia rolls of C-1
Drawing sheets etc. sent by Ministry or different
Directorates of CWC
2 Renovation/Expansion of CWC Offset Press:
i) Policy Matters
i) schemes like “Modernization of B
offset press” B
| “Pmpusa! for replacement of old eéquipment of -3 PCP may rmark their
CWC offset press correspondence. file C-1 after the
audit is over
Supply of publication to the different C-1
Directorates of CWC/Ministry of Water
Resources and other allied offices of the Central
Government like Central Electricity Authority
(C.E.A) |
Accounting matters like verification of supplier — C-3 C-3 or one year
Bills for payment | after completion of
audit, whichever is
_ later.
Bagirath — Quarterly journal — Contribution of c-3 Published 4 copies
articles, approval by editorial board; preparation kept in Library
of MSS/other eolumns; printing and distribution .
1l Micmfilmirig Divison
i) Mini library and microfilm library = B
microfilms of Drawing and other
Books. .
ii) Requisition/Returns of C-1 after Registers B '
drawing/documents etc. after documents are
microfilming acknowledged by

C-3 or one year
after completion of
audit, whichever is




cﬁsﬁaﬁs______l_____ o
| | v) service and repair of microfilming | c3 | -do- |
| equipment’s | | |

| | i) Nodal officers in CWC for | c-5 | |
| | microfilming — Meetings for matters | | |
| | relating to microfilming of | |

drawing/documents |
| | wii) Imprest Accounts | Cc-3

| (-3 or one year |

| | | | after completion of |

| | viii)  General matters relating to | c-1 | audit, whichever is |
maintenance of Microfilming later.

| | Division. | | |

| | ix) Photographic Coverage by Microfilm | c-1 | |

[N - _ Division during CWC functions. | ——————— _=d

WATER PLANNING & PROJECTS (WING)
ENVIRONMENTAL MANAGEMENT ORGANISATION
ENVIRONMENTAL MAN AGEMENT DIRECTORATE

____________|

| |
| 5l No. | Subjects/Records-groups |Retentiun Period Remarks |

| Recommended

| | by the National | |

| | | Archives of India | |

| R o )
Central Environment Management Monitoring C-10 |

|1 Committee-Meetings etc. | | |

[ ___________L____L____1

2 Collection of Environmental Data of 3 River C-10
| | Basins | | |
] N I I SO

3 _|5F_CJ’EE Standing Finance Committee and | C-1 | |
| | Economic Finance Committee Memo for | |
Environmental Impact pssessment Studies

5[ Frogress on Rehabilitation and Resettlement | 10 | |
| | activities on Projects at Mational level | |

5 ~ rehabiitation and Resettlement Plans her | Bl N iR

| | valley Projects | | |

|'—— '—.——————.——_———L— -
national Water Resources Council = Policy B

7]
| | matters on Rehabilitation and Resettlement | | |

S _________J______L_____|
| 7 | Cost Index of River Valley Projects i-e studies -1 |
| | regarding cost

_|_
S
[¥E

| g i S?mmarJMcEirng_E nﬁecl'l_nia matters
L__ﬁﬂWﬂ@@@@@%@@L;____;_____
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| General Correspondence on Technical Matters

| C-3

L]

WATER PLANNING & PROJECTS [WING)
ENVIRONMENTAL MANAGEMENT ORGANISATION
REMOTE SENSING DIRECTORATE

5l. No. Subjects/Records-groups Retention Period Remarks
Recommended
by the National
Archives of India
| _ (AL} )
studies regarding application of Remote Sensing 4 Copies of study
1 in Water Sectors: reports may be kept
i) Important Correspondence C-10 in the library
i} General Correspondence C-3
1 t.ﬂ.}' studies by other agencies/departments -3 | ) :
2 Satellite/Aerial data products from National -5 Published 4 copies
Remote Sensing Agency (NRSA] kept in Library.
Data products may
be kept for longer
_ period as required |
2 (A) standing Finance Committee and Economic B
Finance Committee — Plan Schemes etc.
3 Standing Committee on Water Resources B
National Natural Resources Management System
(N.N.R.MS.)
4 Purchase of Instruments etc. B
B Task forces on Water C-5 ]
5{A) General Correspondence on Technical matters C-3 ]
& Prugressmnnuél review C-1 =
i Svmhnsiumfﬂeminarsﬂ rade fairs/Training of 1
staff
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WATER PLANNING & PROJECTS (WING)
ENVIRONMENTAL MANAGEMENT ORGANISATION
WATERSHED AND RESERVOIR SEDIMENTATION DIRECTORATE

sl. Mo. Subjects/Records-groups Retention Period Remarks
Recommended
by the National
Archives of India
- (MAT)
1 Studies relating to Reservoir B
2 Collecting Sediment data for various agencies B
'3 UNDP studies of Sedimentation of reservoir C-10
n j Hydrographic survey of 30 Reservoirs C-10
5 Watershed Management C5
6 Procurement of Instruments etc. C-5
7 Soil Conservation, Water shed and meetings - C-5
Centrally sponsored soil conservation scheme is
River Valley Projects.
8 Committees — Meetings B _
9 Conferences — deputation of members c-3
i0 General Carrespondence technical matter C-5 |
WATER PLANNING & PROJECTS (WING)
IRRIGATION MANAGEMENT ORGANISATION
INTERSTATE MATTERS DIRECTORATE
sk No. Subjects/Records-groups Retention Period Remarks
Recommended
by the National
Archives of India
{NAI)
1 Inter-state Water dispute files - B
Negotiations/correspondence with the states.
I Exarmination of various existing and proposed B
water laws and_lrrigatiun acts in various states |
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within the country and abroad | |

|
-

Project reports received for comments from | |
Project Appraisal Directorate,

i} Comments etc. C-10 |

i) Project reports C-1 after giving
e | comments -
Computerization of Inter State and International | C-10

agreements — water allocation s/disputes | |

S I DIy | -

Files related to meetings of Monitoring ' B |
‘ Committee under Cauvery River Authority | | |

| 6 ‘ General correspondence on Technical matters | c-3 | |
including VIP reference
L | | | |
WATER PLANNING & PROJECTS [WING)
IRRIGATION MANAGEMENT ORGANISATION
IRRIGATION PLANNING DIRECTORATE
(SOUTH & NORTH)
| | | |
5l. No. Subjects/Records-groups | Retention Period Remarks
Recommended | ‘
| by the National
Archives of India | |
| (NAI) ! e e
1 Technical Examination of Majar Irrigation | B | |
Projects | ,
2 Correspondence on matters pertalmng to Indian | C-10 | —|
Mational Committee and irrigation and Drainage
| (INCID)/Examination of Research schemes an | | |
Irrigation Projects - SeR—
|_3 Project report received for comments from | |
Project Appraisal Directorate
| i} Comments etc. | B |
i} Project reports -5 after giving
| | comments |
_ iif) Appraisal project B '
I_d Technical notes __'__ B L __‘
5 Study of allocation of cost of multipurpose C-10
| projects to various beneficiaries and between | |
various purposes of project |
| 6 Tungaﬂhadra Board (Inter State Board) B |
Agenda/Minutes/Meetings | _
E Follow up action on the Irrigation note of the | B . _4_‘

-
i

L




Union Minister of 1&:P/Deputy Minister of I&P

|

8 Meeting of the consultative committee of the B
Ministry of Agriculture Co-ordination work. ]
g Presidential address and Ministers Budget Cc-3 After publication of
speech and Material for Annual report for the report
Minister of |rrigation
10 Matters related to Bureau of Indian Standards C-10
(BIS) — Comments and draft codes etc.
|_1i General co rrt_:spﬂnd ence on Technical matters {_:;3
12 Co-ordination work regarding celebration of c-3
‘ Water Resources day
| il
WATER PLANNING & PROJECTS (WING)
IRRIGATION MANAGEMENT ORGANISATION
WATER MANAGEMENT DIRECTORATE
5l. No. Subjects/Records-groups Retention Period Remarks
Recommended
by the National
Archives of India
= , i (NAI) _
1 Co-ordination of ICAR-CWC (Indian Council of B
agricultural Research and Central Water
Commission) Joint-panel work — Policy matters.
2 Data register of daily reservoir level and storage B ]
i3 Data register of hydrological data at selected key B
sites
4 Matters relating to Appraisal committee of C-10
NWIVE i-e National Water Management Projects
and correspondence relating to scrutiny of
projects
5 Matters relating to Committees in which C-10
Member (WP&P)/C.E.(C.M.0.) and Director
(W.M.) is member.
B Co-ordination work regarding C-10 )
committee/warking group in which Member
(WP&P)/CE (CMO)/Director (W.M.] is Member
Secretary and WM Directorate is Secretariat.
7 Weekly Hesérvuir_, Hydrological and Cauvery C-10 | Published 4 cupies"
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Bulletin and States reports | kept in Library
| 8 Formulation of proposals for schemes such as C-10 o
monitoring of CAD Projects by CWC, field units

9 Study files regarding h'n,fdmingical condition and C-10 After the volume is
water balance of various river basins. brought out

10 General cnrrespundgnce regarding data - C-5 )
collection

12 . General correspondence on National Water C-5

| Board/National Water Resources Council/INCID

13 Co-ordination work regarding operation and C-5
maintenance expenditure and Finance
commission note.

14 V.I.P. References c-3 ‘i lm;ﬁurtant papers
may be retained for
longer period

15 Annual Action Plan C-3

16 Carres pﬂnﬂ en ce/co-ordination in connection C-5
with organizing seminar/symposium including

. papers received etc,

(4 | General correspondence on technical matters c-3

18 | Matters relating to Bureau of Indian Standards c-5
(BIS) comments and observations on draft
standard.

19 Eurresp_cmdéncﬂ regarding IWR.:'I._{'Int'ernmianal C-3 C-3 or one year
Water Resources Association) — Renewal of after completion
membership of audit,

whichever is later.

20 Co-ordination work regarding celebration of c-3
water resources day/World Water Day etc,

34




WATER PLANNING & PROJECTS (WING)
PERFORMANCE OVERVIEW & MANAGEMENT ORGANISATION
IRRIGATION PERFORMANCE OVERVIEW DIRECTORATE

=y _— I
5l No. | Subjects/Records-groups Retention Period Remarks
Recommended
by the National
Archives of India
e | iNay |
1 Water Use Efficiency Studies C-10 Published 4 copies
kept in Library
2 PE Studies, ERM Studies C-10
3 , Meetings of Core Group/TAC/Senior Officers and - C-5 i
any other
4 Svr}lpcsiums and Seminars N C-5
5 National Water Mission R C-10
[6 MNational Action Plan on Water Use Efficiency 1 C-10 i
Studies
Ea Hand Book of Water Use efficiency studies 1 C-10 -

WATER PLANNING & PROJECTS (WING)
PERFORMANCE OVERVIEW & MANAGEMENT ORGANISATION
EVALUATION OF WATER UTILIZATION DIRECTORATE

5l. No. Subjects/Records-groups Retention Period Remarks
Recommended
by the National
Archives of India
— . (NAI) I
1 Performance Evaluation study of Irrigation c-10 Published 4 copies
projects in various states kept in Library
2 Benchmarking of Errigatiuﬁ_p'r_ﬁjéé't'sin various C-10 i
states
3 | Meeting of Care Group/TAC/Senior Officers and 1 C-5 L
any other
. 4 i Course/Seminar/Training _ C-5 |

L
(¥ ]
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5 Selection of project for PES Df_irFigEItiDn project C-10
_ in various states
‘ i Water Aud'ir-&' Water Conservation C-10
! 7 Minutes of meeting in respect of R&D Plan C-5 ]
[ Schemes of MoWR
‘ 8 General correspondence on technical matters ) C-5
l
WATER PLANNING & PROJECTS (WING)
PROJECT APPRAISAL ORGANISATION
COST APPRAISAL (HYDRO WATER SUPPLY & FOOD) DIRECTORATE
Sl No. Subjects/Records-groups Retention Period Remarks
Recommended
by the National
Archives of India
B (NAI)
1 Scrutiny of cost estimates of Hydro Power
Projects.
i) Appraisal on cost estimates — B
correspondence
ii} Estimates — Volumes B
| 2 Scrutiny of cost estimates of Water Supply,
Flood Control, Drainage Projects
i) Appraisal on cost estimates - B
Correspondence |
i) Estimates — Volumes B ‘
3 | General Technical Ca':rr'r'éspondence C-10 ‘




5l. No.

WATER PLANNING & PROJECTS {(WING)
PROJECT APPRAISAL ORGANISATION
COST APPRAISAL {IRRIGATION) DIRECTORATE

Subjects/Records-groups

Retention Period
Recommended
by the National

Archives of India

(NAI)

Remarks

Scrutiny of Cost Estimates of Major Irrigation &
Multipurpose Project

5l No.

B

Committees —'Iike committee for cost control an
River Valley Projects — Meetings/Minutes

Supp'ﬂ-' of infarmation to Documentation for
Engineers News Bulletin/Annual report of
Ministry of Water Resources

C-1

WATER PLANNING & PROJECTS (WING)
PROJECT APPRAISAL ORGANISATION
PROJECT APPRAISAL DIRECTORATE
{(NORTH, SOUTH & CENTRAL)

Subjects/Records-groups

Project reports

a) Correspondence files

Retention Period

Recommended
by the National
Archives of India

_(NAl)

Remarks

B

Advisory Committee of Ministry of Water
Resources/Technical Advisory Committee notes
etc.

a) Correspondence files

Consultative Committee mEEtingS-E.:tc:

C-10

Published 4 copies
kept in Library

C-10

| Serutiny of pr_qjecf&

s




| 8 | Inter State Meetings, Agenda Minutes B
9 Mational Water Development ﬁ.'uthuriry C-10 ]
Minutes of the meeting of Technical Advisory
Committee
i :
| 10 Annual Review Meetings C-3
;' 11 V.I.P References C-3
WATER PLANNING & PROJECTS (WING)
PROJECT MONITORING ORGANISATION
MONITORING DIRECTORATES
(NORTH, SOUTH, EAST, WEST & CENTRAL)
5. No. Subjects/Records-groups Retention Period Remarks
Recommended
by the National
Archives of India
| | {NAL) N
1 Project files C-10
Ez State Irrigation Minister’'s Conference — B Il
Minutes/Agenda
3 CunferencEKM_eetings,;’Serninarﬂ C-5
4 Irrigation development on Major/medium C-5
projects
IE Annual plan/8™ Five year plan C-5 a
6 Co-ordination work with state field offices C-5
relating to 8" Five year plan,
7 Sfanding Finance Committee Meetings C-10 N
8 Co-ordination work relatihg to pnténtial creation C-10 ]
and utilization.
|9 Policy matters regarding improvement in B
irrigation projects
10 | status reports of the project C-5 | Published 4 copies
_ _ kept in Library
11 Consultative Committee meetings C-3
12 V.L.P.References 3 B

Ln
=]




13 Annual review of Major/Medium Projects c-3

14 General Correspondence regafding C-5
Major/Medium Irrigation Frojects with State
Governments etc.

15 Waork related to computerization of data of C-5
centrally monitored projects

18 Important issues in Water Resources -5
Development with State Governments

17 Status of Ma_jc:r,.-’nﬂcciium individual Irrigation C-5
projects in India,

18 Follow up action on the minutes of the review C-5
meetings

19 Workshops/Seminars an Monitoring C3

20 Action Plan Co-ordination work also e

21 Quarterly progres;s reports regarding projects -1

22 Correspondence relating to trainings, seminars, c-1 )
nominations etc,

23 Work Management council meetings ' C-1

WATER PLANNING & PROJECTS (WING])
PROJECT MONITORING ORGANISATION
PLANNING AND PROGRESS DIRECTORATE

SI. No. Subjects/Records-groups Retention Period Remarks
| Recommended
by the National
Archives of India
(NA1)
Expenditure on major and medium irrigatiurr c-10 ]
projects — State wise (as received from the
Planning Commission)
Working group report on major and medium B
| Irrigation Projects J

9




]

3 Data related to MMI project ' | B | Published 4 copies |
i | kept in Library
WATER PLANNING & PROJECTS (WING)
PROJECT PREPARATION ORGANISATION
NATIONAL PROJECT -1 & 1I DIRECTORATES
| Sl. No. Subjects/Records-groups | Retention Period Remarks
| Recommended |
| by the National
Archives of India
| (NAI) ]
1. National Projects ' B
: e i
2. Technical Advisory Committee — Meetings and | B
| Minutes of National Projects. , i
3 General Correspondence on Technical Matters | -3 ==
4. Appraisal of Medium Irrigation Projects ) C-3
| g, V.L.P. References | C-3
I. b. Economic Analysis of Irrigation Project — | C-3 | After the project is
benefits/cost cleared
I__l._______|___l___
WATER PLANNING & PROJECTS (WING)
PROJECT PREPARATION ORGANISATION
EXTERNAL ASSISTANCE DIRECTO RATE
[ | | '
| 5. No. Subjects/Records-groups | Retention Period Remarks
Recommended
by the National |
| Archives of India
| - (NA) |
| 1 World Bank Assisted Major — Medium projects- | C-10 |
overseeing and Monitoring |
2 Dam safety panel carrespandence cs ]
3 Reimbursement claims hﬁe states from the | c5
world bank, | |
4 Assistance from Fﬂréﬁﬁ.gunciea other than | C-5 | ]
| world Bank i-e copies sent by Ministry to CWC |
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l—_—ITH:rrir1fu::u'nﬁcun______"I————r—__I

5 | study tour abroad- nomination ete. —I_ =3 _|_ I
I_E_ﬁpﬂarerﬁs______|'_ 33_1____
|_? _bnneraii:ﬂrrespnndenccunIechnlcaIMatrers |_ 8 o o
' including compliances/fviews of different
| ministries on EFC note, cabinet note, parliament | |

standing committee

L_¢________4___L___

WATER PLANNING & PROJECTS (WING)
INFORMATION SYSTEM ORGANISATION
HDD/IT DIRECTORATE

e | o T

5l. No. Subje-::tsmemrds-grnups Retention Period | Remarks
| | Recommended

by the National |
| | | Archives of India

|___________| U‘-'A'J _|____1
1 Data base for hydrological data
|2_ o ﬂzntn_wofallggand_ﬂ'isﬁgﬁfes_ _| B ] -
|3_ T W-;terﬂuahty Data—SUppiy &Fromssmg _| o o -
I_ei__ea@nﬁa@uaﬁ__—_4_ -
|5__5Em}ﬁn;-.?______|_?_' ]
|_E- __Ccmdin::ticn, man%me_nt amj_rnnr1itur§ng of B o b
| computer related activities and services | |

including development of software,

e .

7 Statistical Data for n mmur rm:dlur'n ﬂ]‘&jDT CaD C-5 |
| | and Flood Control Project | |

|_B o _I_Mnmmrmg the pre prugﬂ,ss of Hy Hytfmlcgu:al Data —|_ B _| RS —I
| Processing | | |
P H —— —_— —_— |_ —_— |

| 9 | Maonitoring of E-governance activities of CWC | C-5
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WATER PLANNING & PROJECTS (WING)
INFORMATION SYSTEM ORGANISATION
. WATER RESOURCES INFORMATION SYSTEM DIRECTORATE
5l. Na. Subjects/Records-groups Retention Period Remarks
Recommended
by the National
Archives of India
_ _ (NAI)

1 Files pertaining to preparation of publication B Published 4 copies
"Water and related statistics “and “Hand book Kept in Library
on Water Related Information,

2 Proposal of DWRIS for continuation in Xl Plan C-5 o
for consideration of Expenditure Finance
Committee (EFC).

3 Evaluation study of Plan Scheme “Development c-5
of Water Resources Information System”

li- (DWRIS) of X1 Plan, | :

4 Annual Plans of Plan Scheme “Development of C-5
Water Resources Information System” (DWRIS)
of XIi Plan.

5 : ﬂudget Estimates, Revised Estimates and final C-5
estimates of Plan Scheme “Development of
Water Resaurces Information System” (DWRIS)

6 Material for repli.es to the observations/queries C-5
of Standing Committee of Water Resources.

7 | Material for replies to local audit party C-5

8 Material for resident and Fi'nance M'inistcrs . C-5
speech in Budget session of Parliament

g Proposal for undertaking census of fajor and -5
Medium Irrigation Project under DWRIS in 12"

Plan,
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WATER PLANNING & PROJECTS (WING)
WATER PLANNING & PROJECTS CO-ORDINATION DIRECTORATE

I__________]___l____

5l. No. Subjects/Records-groups Retention Period Remarks
| | Recommended
by the National
| Archives of India

MNAI
|1_ _Meetingfmnfﬁwceﬁumfnmwﬁ _| _[(_'—'5]_ _| st
|‘? o —————— i —| —
3 Technical correspondence —I_ =
|4_ MIutherto—urdfnaliunwur'ks | C-5 |_ -

|.._J_________I .
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