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Sub : Maintenance of Punctuality / Office timings of staff under w/c establishment.

In supersession of this Office Order No. T-45012/1/2014-92IT./2597-2604 dated

2nd July 2015, it is hereby directed that the staff who are following 5-day week / 6-
day week must attend the office hours as detailed below :

1. The office timings for work-charged staff working in 6-day week offices is
from 0930 hours to 1700 hours with lunch break of half-an hour i.e., from
1330 hours to 1400 hours;

2. The office timings for work-charged staff working in 5-day week offices is
from 0930 hours to 1800 hours with lunch break of half-an hour i.e., from
1330 hours to 1400 hours.
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The above office order may be brought to the notice of all the officials working under
work-charged establishment and the timings may be strictly followed.



